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Mission Statemern

St. Edward the Confessor Parish School shares in the mission
of the Catholic Church tocommunicate the Gospel message,
to build Christian community, and to serve others. The school
assists and complements parents, who are the primary
educators of their children, in the formation of Catholic
standards and values.

Through aholistic approach that emphasizes excellence in the
core-discipline subjects, the school strives to develop well
rounded students who are strong spiritually, intellectually,
psychologically, socially, emotionally, and mukulturally.
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St. Edward the Cmfessor Parish School Schoolwide
Learning Expectations

A St. Edward the Confessor School Student is:

A. A faith-filled Catholic Christianwho:

Understands and models strong Catholic principles

Has a Catholic identity,cacnan ip/udti &oerfoeCohgi if fed i t
Is a person who respects and is a guardian of life

Is able to make wise decisions based on good Catholic moral values with a clear
understanding of consequences

1 Is a compassionate and caring person
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B. A life-long learnerwho:

Is academically knowledgeable

Is a critical, independent thinker with gopadigment

Is able to organize time and tasks in order of priority and urgency
Is able to attain the skills necessary to set and achieve goals
Has the desire to never stop growing dating to new ideas
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C. An integrated indvidual who:

T Has a global vision of oneés role in socie
differences and celebrating them

1 Is a person of character with integrity, accountability, responsibilitysalidiscipline

T I's a steward with the knowledge ofgvemel f, v
talents

1 Is a healtkhconscious individual able to make healthy choices

1 Is an effective communicator
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Faculty and Staff

Administration

Mrs. Sharon A. Rands Principal

Mrs. Sherri Miller Asst. Principal

Mr. Tim Quinn Middle School Dean

Ms. Marsha Wilson Office Manager/Director of Humand2ources
Ms. Cynthia Celotto Admissions/Administrative Assistant

Mrs. Susan Robles Receptionist

Ms. Marni Fisher Registrar

Mrs. Suzanne Wesp Director of Information and Media Center
Mrs. Sawsan Knobel Information Technology Director

Ms. Christina Covington Director of Student Support Services

Mr. Timothy Fitzgerald Athletic Director

Mr. Mitchell Ninomiya Director of Extended Day Program

Teachers and Staff

Mrs. Peggy Nelson Teacher TYKE Program
Mrs. Carissa Bennett Teacheii Grade K

Ms. Laurie Chen Teacler AideT Grade K
Mrs. Jessica Capek Teachefi Grade K
Mrs. Helen Kearney Teacher Aidé Grade K
Miss Marilee Schreiber Teacheli Grade 1

Mrs. Esmeralda Troge Teacher Aidé Grade 1
Miss Nile Derby Teachefi Grade 1

Ms . Mary D6 Aci er nleacher Aidé Grace 1
Miss Christine Brown Teacheli Grade 2

Mrs. Lori Evers Teacher Aiddg Grade 2
Mrs. Penny Rice Teachefi Grade 2

Mrs. Jodi Kiernan Teacher Aidg Grade 2
Mrs. Elizabeth Munroe Teacheli Grade 3

Mrs. Elizabeth Sellars Teacher Aidg Grade 3
Miss Krystal Williams Teachefi Grade 3

Ms. Marilyn Fusske Teacher Aidé Grade 3
Mr. John Jimenez Teacheii Grade 4

Mrs. Susan Miscione Teacher Aiddg Grade 45
Miss Jenna Sandland Teacheii Grade 4

Mrs. Lisa Leseth Teacher Aidg Grade 4
Mrs. Cora Schmitt Teacheii Grade 5

Mrs. Trisha Clerx Teacher Aiddg Grade 5
Miss Tara Beattie Teacheii Grade 5

Mrs. Catherine Petersen Teacher Aiddg Grade 5
Miss Stephanie Rice Middle School Teacher
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Mrs. Molly Henry

Miss Brittany Even
Miss Katherine Dzida
Mrs. Donna Rafael
Mrs. Fran Pijor

Dr. Julie Landry

Miss Ashleigh Leone
Mrs. Trisha Arbogast
Mr. Craig Wals I

Mrs. Mary Lowell

Ms. Cindy Thompson
Mrs. Cyndi Quinn

Miss Erin Rettino

Miss Marisa Stock
Mrs. Jenn MdKown
Mrs. Caren Liuzzi

Ms. Marni Fisher

Mr. Richard Dellefield
Mr. Timothy FitzGerald
Miss Deborah Zehler
Mrs. Dolores Green
Mrs. Suzanne Wesp
Mrs. Julie Mildrew
Mrs. Margaret Jones
Mrs. Eileen Medrano
Mrs. Amy Cope

Mrs. JeEllen Melendez
Mrs. Cate McManamon

School Commission

Pastor

Principal

Assistant Principal

Middle School Dean
School Commission Chair
Parent GuildPresident
Secretary

Treasurer

Religion Chair
Technology Chair
Weéllness Chair

Preschool Liaison

Safety Chair
Marketing/Advertising Chair
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Middle School Teacher

Middle School Teacher

Middle School Teacher

Middle School Teacher

Middle School Teacher

Middle School Teacher

Middle School Teacher

Middle School Teacher

Middle School Teacher

Teacher Aidég Middle School

Teacher Aidég Middle School

Teacher Aidég Middle School/Elective Teacher
ElectiveTeacheii Drama
ElectiveTeacheii Drama/Music
ElectiveTeacheii Dance
ElectiveTeacher Art

ElectiveTeacher Art

ElectiveTeacher Music

Teacher Middle SchoolPhysical Edudion
Teachefi ElementaryPhysical Education
Teacher Aide Physical Education
Teachefi Middle School Computer
Teachefi Elementary Computer
Teacher Aide Computer K5

Teachefi Spanish K6

Teachefi Spanish6-8

Teacher Aidg Information Center
Extended Day Assistant Director

Fr. Steve Sallot
Sharon A. Rands
Sherri Miller

Tim Quinn
Jackie Brady
Linda Cook
Cheri Whitman
Claire Giles

Kelly McBride
Fred Haton
Jean Paulson
Christy Pagel
Dave Duncan
Andrea Memenas
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Academics

The following policy guidelines are in keeping with our commitment to academic excellence, and
to ensure the acadenprogress of each child in our school.

Homework

Homework is assigned for the purpose of reinforcing learning that has taken place at school and
of fostering habits of independent study. Homework times are suggested, but actual time may
vary based ostudent ability.

Grades 12 up to 1/2 hour/day
Grades &b 1/2 hour to 1 1/2 hgday
Grades 63 1 1/2hoursto 2 1/2 hourslay

Parents can help their children to learn good study habits by providmgwhe a quiet, wellit

place to work and by assisting them in effectively organizing their time. A good night's sleep and a
nourishing breakfast are closely related to a child's behavior and academic performance. Parents
are requested to be responsibl¢his area.

Missing Assignments

Homework will be a percentage of the overall grade in each subject. Each teacher will give that
percentage for their class at Back to School Night. Assignments will receive 100% points possible

if turned in on time and athe time allotted after absence. Late assignments will receive 50%
credit after the due date up to one week later. The assignment will receive 0%. Exceptions may be
made on graded homework and/or | arge projects

Grading Scale Grades 3-8

Academic Grade Conduct Grade GPA Conversion
A 95100 A Excellent A 4.00
A- 9094 A- 3.70
B+ 87-89 B+ 3.30
B 8386 B Good B 3.00
B- 8082 B- 2.70
C+ 7779 C+ 2.30
C 7376 C Average C 2.00
C- 7072 C- 1.70
D+ 67-69 D+ 1.30
D 6366 D Poor D 1.00
D- 6062 D- 0.70
F 59 & Below F Failure F 0.00

E  Working at a different grade level
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Report cards arissuedon the trimester calendar schedule.

In calculating Grade Point Average (GPA) in Mid@ehool,all subjects are considered in the
average, proportionally to the number of times they meet in a given week. Honors classes in
Middle School whi ch are offered for the benefit of
within a given disciplinewill maintain the standard grading and GPA scale.

Conduct Grade
Conduct grades are determined in accordance with criteria established by each teacher.

Honor Roll (Grades6, 7 & 8)

Highest Honors: Honors:
3.7500 GPA in all subjects 3.5000 GPA i all subjects
B or better in Conduct B or better in Conduct

*Beginning in the 2012011 school year, Highest Honors and Honors will look at academic GPA rather than total GPA.

Probation

Academic Probation

If a student receivesnaacademidcGPA of 1.7 or below average in a trimester grading period, or

an F in two or more core subjects, a meeting will occur with teachers, administration and parents
to decide the best plan of action. If a student receives below a 1.7 in any school subjects on their
report cards, the result is ineligibility from extcarrricular activities (i.e. stuaht council, athletics,

etc.).

A student on Academic Probation must show improvement, as specified in their probationary
contract, by the following grading period or vk subject to a Principal and/or a Pastor hearing
and possible dismissal from school.

For Academic requirements for Athletics, gealetics/After School Sports Programs

Behavioral Probation

A studenton BehavioralProbation must show improvement, as specified in their probationary
contract, by the following grading period or will be subject to a Principal and/or a Pastor hearing
and possible dismissal from school.

For more information, se@ehavior and Discipline

Academic Integrity/Ethics

Academic integrity and ethical behavior are expected from all St. Edward the Confessor Parish
School students. Academic dishonesty and unethical behavior arergoottiae philosophy and
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goals of St. Edward the Confessor Parish Schee¢ Behavior and Discipline Cod&cademic
Dishonestyfor more information.

Promotion to the Next Grade

A student may not be promoted tcethext grade if they do not have a cumulative GPA for the
school year of a 1.70. Students on Academic Probation will meet with the teacher and the
appropriate Administration to determine what is best for the student.

Retention

If a student is not achiewg academic goals established by the school, faculty may recommend
possble retention in the same grade. This recommendation will take place only after conferring
and couseling with teachers, administration, and parents. The school staff may alse@ requi
summer. Verification of successful completion of a summer school program is required prior to
the start of the school year.

All possible means of accommodation will be explored before retention is recommended.

Summer School

Parents will be notifiedby the third trimester progress report that their child may be required to
attend summer school. If verification of summer school attendance does not occur prior to the
beginning of school, there will be a meeting with the Principal and/or Pastor tesidenial of
enrollment of the student in the fall.

The SummeProgram is offered in two partSummer School and the Clubs. In the morning, we
offer an academic Summer School with an emphasis on mathematics and language arts. Our
Summer School is faboth enrichment and remedial purposes for Gradés Kn the afternoon,

we offer extracurricular activities called, the Clubs. Since 2002, we have offered a variety of club
activities including art, basketball, chess, cooking, dance, digital photogriaployr soccer,

karate, potions, pottery, science, Spanish, and volleyball! Please refer to our registration packet
for a full list of this yeards Clubs.

The Summer Program is offered in two sessions. Registration is open from April 1st to May
15th. Lde Registration is from May 15th to June 12th.

Summer School is from 8:00am to 12:15pm. The Clubs are from 12:45pm to 2:45pm. There is a

supervised lunch period, 12:15pm to 12:45pm, for morning students continuing on to the Clubs in
the afternoon.

Access to Student Records

The Family Education Rights and Privacy Act of 1974 (FERPA) states that the parent or legal
guardian has "the right to inspect and review any and all official records, files, and data directly
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related to their children, includingaterial that is incorporated into each student's cumulative
folder, and intended for school use or to be available to parties outside the school or school
system....." If you wish to review your child's records, please thallschool office for an
appointment with the Principal.

Admission and Withdrawal Policies

Saint Edward the Confessor School admits students of any race, color, racial, or ethnic origin to
all the rights, privileges, programs, and activities generally accorded or made availabéetasst

at the school. The school does not discriminate on the basis of race, color, racial or ethnic origin,
administration of its education policies, admission policies, scholarship and loan programs, athletic
and other school administrated programss lthe official policy of the school that we shall, in no
way, discriminate against any student on the basis of his/her sex.

It is important that the school minister to families and all children in the family who a®tend
Edward the Confessor Parish Sohivom Kindergarten tdeighth Grade.

When academic, social and emotional problems occur during the course of the school year the
administration, teachers and parents will meet to discuss how to best proceed. The decision to
withdraw the individual chil will be made unilaterally.

Being a Catholic school, Saint Edward the Confessor School lays emphasis, first and foremost, on
the Catholic Religion. All Catholic children are expected to participate in the religious activities of
the school. NotCatholicstudents are required attend any religious functidreld during school

hours.

Those who profess to be Catholic are expected to be active, contributing memberparfsh to
which they belongFamilies belonging to St. Edwattle ConfessoParish ag asked to at least
attend Sunday Mass as a family and to contribute a minimum of $500 per year to church support.

After acceptance of school policies and procedures by the student and the parents, preference will
be given to the following students:

A. Students Currently Attending School:
1 Satisfactory behavior
1 Academic standing satisfactory
1 Financial obligations met
1 Parentdhave met their obligationgiandbook Contractual Agreement)
B. New Students:
1. Families who havsiblings atthe school.
2. Families regitered at St. Edward the Confes$arish (based on date of registration in
the parish)
3. Families moving into the parish who have children already in a Catholic Sahdare
recommended by their Pastor anmth&ipal.
4. Families active in another parish.
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5. Famlies who are Catholic.

6. Families who are not Catholic.
Kindergarten Admission
Kindergarten screening will be conducted by Chancy & Bruce Educational Resources Inc. Chancy
& Bruce Educational Resources Inc. has been providing services to schools and ipafrents
Orange County area since the early 1980's. They presently work with over 150 early childhood
centers.

1 Family interviews are required for &lindergarterpre-admission applicants.

f Kindergarterchildrenmust be 5 years old by Sept: dndFirst Gradechildrenmust be 6

years old by Sept.*1

Middle School Student Admission

New Middle Schoolktudents wishing to enroll must take a placement test.

Student and parent interviews are conducted by the Middle School Bssastant Principalor
Principa.

Alcoholic Beveraged School Sponsored Event

Alcoholic beverages may be present and setweadultsat school sponsored evemsly at the
discretion of the AministrationPastor

Athletics/After School Sports Programs

The school provides athletiteams in an interscholastic league setting from Gras8s
throughout the school year.

Athletic Policy

Our philosophy is in keeping with the holistic education of the school. We emphasize the
importance of personal growth in Christian values anderdghasize the importance of
competition in interschool sports. We attempt to allow all atk to play that want to playllA
students are guaranteed playing time in all games, tournaments, and playofi#l aedeive

equal attention by staff. Good spgmanship, Christian conduct and the spirit of Christian
Community are foremost. Students are urged to participate even though they have no prior
experience ira particular sport.

Students must agree to the following if thveigh to be part of the AthletProgram:
1 As aparticipant, the student agrees to maintain at least a "Cagaeor a 2.0 on a 4.0
scale Lack ofrequiredacademids.P.A. will result in removal from school teams.
1 Student agrees to maintain at leas€Caaverage, or a 2.0 on a 4.Gakxin each academic
class
f Student agrees to maintain at | east a ACO

Student also agrees:
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1 To listen well in class, complete all assignments on time, and to work to the best of his/her
ability.

1 To show respect to all person coaches, teacheragdministratorsieammates, students

and opponents.

To comply with the directions given to them on the playing #ldin the classroom.

To control their temper during all practice sessions and games as well as in the school

yard.

1 To attend all practices and games. The coach must be notified in writing in advance of all
absences, otherwise it is considered ssimav. Two (2) neshows constituteemoval
from the team.

1 To accept the responsibility for the care, use and return adiriiierm. (Replacement
cost will be levied for lost or damaged uniforms.)

1 To pay an athletic fee for tleachsportentered

E

We wish to support students and to help them to be-raefided responsible individuals.
Athletes not fulfiling school commitmesit(Nos. 17) may not play the next scheduled game. If a
problem persists, probation will occur followed by removal from the tea®CHOOL
PROGRAMS COME FIRST. Parents are responsible for transportation. As participants in the
program, students are repeating their school at all functions and will be expected to conduct
themselves as Christians.

Tryout Policy for After School Athletics

An athlete must demonstrate a Christian attitude throughout the training and competitions.

A student willcommit to he team for practice, games, and tournaments until the end of the
playoff seasonlf there is a conflict of interest, such as another league soccer game, commitment
priority must be toSt. Edward the Confessor Parish Schoolthe student may be dropped

from the team.A student who quits a team after-twut week isprohibited from playing the

next sport season.

It is imperative that students arrive and are picked up on time for practice and games. After a
third late incident, the student may be droppedifthe athletic program for the remainder of the
year.

Due to unforeseen circumstances beyond our control, short notification may be given as to date
and time of various athletic events.

Eligibility Requirements
Eligibility requirements are thiellowing:

1 A student must have a "C" or above in all subjects as of the previous trimester and a "C"
average at midrimester, or the appropriate GPA as determined by the administration and
athletic directors. (If a student is suspended from a team, it is final).

1 A student must have school assignments in on time.

1 A student must have a permission slip signed by a parent or legal guardian stating that the
student is physically capable and can safely participate in the program.
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Interscholastic TeamsA & B

Our policy is to have as many studenparticipate in afterschool program as possible.
Unfortunately, we have to limit the number figfctived team members to workable numbers for
our students and coaches.

Alternate Team

Our philosophy, as in our faith, is not be exclusive. We encourage all students to continue to
practice and build their skills for the next season. Trhaybe able to play in scrimmagames

if at all posible. Participation as an alternate is voluntary, and designed to teach and reinforce
the fundamentals of the sport

Athletics Calendar
SeeAppendix Bfor Athletic Calendar.

Parochial Athletics League (PAL)Student Requirements
SeeAppendix Cfor the PAL student requirements and guidelines.

Attendance, Tardiness, and Truancy

When a child is tardy, a written/verbal explanation must be given to the office to determine
excused/unexcused status. Tardiness usually affects a child's behavior for théheediagf and
disturbs a class already in session. Whether excused or unexcused, a tardy will appear on the
report card. Dental/Medical tardies accompanied by Doctor/Dentist note are the exception and
will not appear as tardies on the report card.

Absences

Excused Absences
The State of California Department of Education (E.C. 460EQcused Absences) states that
excused absences may be forgslxaeasons:
1. lliness
2. Quarantine (official)
3. Medical/Dental
4. Purpose of Attending Funeral Service for Immedicdeniy (1 day California or 3 days
out-of-state)
5. Exclusion from School for Immunizationrefer to section 3381 Health & Safety Code (5
days maximum)
6. School Initiated Absence

Absent on a Given Day

In the event of absence on any given day, please calthio®lsoffice between 8:00:00 am with

an explanation for the child's absence. If a child is absent and we have not been notified, the
school office will call to verify absence by 10:30 am or as soon as possible.
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Re-admittance After Absence

When a studenhas been absent from school a note from the parent or guardian, stating the
reason for the absence is required in order to receiveadmé slip to class from thechool

office. All students need to be-eelmitted through the school office.

Excessive Adsences

If a student is absent for a totalfdteen daysduring a trimester, notification will be sent to the
parent. Excessive absences are discouraged unless there is a prolonged medical emergency, in
which case the school must be notified of thisdition. Grades may be affected.

Attendance Required for Participation in School Events

In order for students to be eligible to participate in any school event (practice/competition and/or
activity) on a given day, they must be in school by 128 A late night schootsponsored
event is not an excuse for missing school the following day.

Dismissing a Child from School

No student is allowed to leave the school grounds at any time after arrival to school on any given
school day unless directly authaiz by parents or staff. This includes participation in special
school functions or performances whether they occur before or after regular school hours or on
weekends. If parents have a valid and necessary reason to excuse students from school, parents
mud:

1. Send a prior note authorizing the absence and the reason that the student will be absent.

2. Personally pick the student up in tehool office.

3. Signing the student out in the Student Release Log at the Front Desk.

* Parents are not allowed to go dirgctb the classroom to pick up students. All students leaving during school hours must be signed out by a parent or

guardianfrom the front office

Make-up Work

Teachers are not responsible to give any mgkevork, tests, special classes during recess,
before or after school, or to prepare work prior to student's absence from school when a student
has been or will be absent from classes for any reason other than mediealime emergency
situations.

In the Elementary Schookachers will save work pars and assignments for absent students so
that work may be done upon student's return to dRes®nts may request homework for students
from theoffice providing the student has been or will be thuee or more dayd his requesiay
take up toone fu | dtimgy s teachers to be notified. Return completed homework
assignments to thechooloffice.

Il n the Middle School, it is the studentods res
return to school through the class web pagesrouth ABI/Aeries. A student will have one day
per each day of absence to make up assignments/tests.
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Prolonged lliness
Atfter illness ofone week or more, home tutoripgovided by the parent, will be required in order
to bring astudent upto-date on concep, assignments, and testsssed during absence.

Field Trip Days

Field trip days are regular school days attbndance is required.Mass uniform is required
unless otherwise indicated.

Washington D.C. and Outdoor Science School

If, for a previouslyarranged and acceptable reason, a student is unable to attend thetmgieek
curriculum based activities, students will be given a list of asggtsrequal to approximately six
class hours of work for each day of the trip. It is expected that the assiggwill be turned in
the Monday following the trip.

Family Trips

Although the school does not encourage students to miss school for any reason, a provision for a
AFamilyo trip has been made. This priviotdlege me
of five (5) days are allowed. It may be difficult to provide extra tutoring for the class time missed
during a family trip, so it is best to plan accordingly.

The following procedure MUST be followed to e
1 Parent/guardian must indicate specific reason(s) for trip.
1 An application in writing must be submitted to the Administratime (5) school days
prior to the expected departure date for approval.

Failure to follow the abovenentioned procedures may ueb t in the studentés

recorded as AfUnexcused. O School wor k, assi
unexcused trip malMOT be made up

Morning Tardy

A student who is tardy in the morning MUST report directly to shhooloffice. Morning

tardies are determinexsexcused or unexcused by thehooloffice. Each student will be granted

four (4)momingiexcusedo tardies pecuryefaoar, degtomrdd d ha
These fAexcusedo tar di es yaumoodtrol,dfe example: electriear g e n ¢
out ages, car accident s, traffic, etc. Al The o
doctor appointments and illness mudfthemoee conf i
exists, these will notaunt as one of the four. After the four are utilizéidciplinary actions and
procedures are utilized.

Consequences of Unexcused Tardy
First Offense through 4thnfraction
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The infractionreceived for tardies will count @asmanageent (tardy/uniform)nfraction (Please
see discipline guidelines for policies in regards to management infractions, as they do add up to
detentions, Saturday detentions, Out of School&usg i ons and Pastor 0s Hear

A child will be considered abseifithe or she leaveschool groundbefore, during or after school
hours. After school hours refers to attendance at rehearsals;safteol sports as playar
spectator.

Truancy

Truancy is defined as fAunexcused absenceodo fro
parent/guardian and prop&t. Edward the Confessor Parish Scheathorities, for part or all of
any school day.
1 Period truancy is defined as being absent from any class period.
1 Full day truancy is defined as being absent from school for a full schoolmtagut
appropriate notification

ConsequencesTo be determined by the Administration. Schoolwork, assignments, and/or tests
missed due to truancy may NOT be made up.

Awards

It is the philosophy of the school to recognibe special talents of each skent, not only in
academic achievement, but also in individual personal qualities. The school also recognizes
participation in athletics and school/parish service groups. All final decisions regarding awards
aremade at the discretion of thal/inistration and faculty.

General Awards

1 Principal's Award for Outstanding Effort
1 Certificates of Excellence
1 Certificates of Recognition (Altar Server, etc.)
1 Certificates of Participation (Choir, Sports, Science, Etc.)
1 Commendation Certificates (for special senacdehavior)
Monarch of the Month 7 In Grades Ki 5, students will be recog

discretion. Students will be honored for adherence to attributee @haracter Counts program
and/or for other special recognition.

Special Awards(Mid dle Schoo)

Highest Honors(by trimester)
f 3.7500GPA in all subjects
1 B or better in Conduct

*Beginning in the 2012011 school year, Highest Honors and Honors will look at academic GPA rather than total GPA.
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Honors (by trimester)
f  3.5000GPA in all subjets
1 B orbetter in Conduct

*Beginning in the 2012011 school year, Highest Honors and Honors will look at academic GPA rather than total GPA.

Princi pal-0This avavchis diven to Middle School student(s) (by trimester and/or
annually)based on théllowing criteria:

A student must have a "B" in conduct.

Having assignments always completed and submitted on time.

Participating in class lessons and activities.

Being prepared for class.

Being on task and focused during class instruction.

Must not havereceived the graduating honors or highest honors award.
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Special Awards(Grade 8)

St. Edward Award - This is a voted award given to on® §rade graduating student who is
intricately involved in all aspects of our St. Edward the Confessor commuriiig.stident must
show strong academic effort and have also participated in variouscexti@ular activities during
their Middle School years.

Christian Service Award - This is an award given to the student acquiring the most verified
hours performing @ristian service during their™ 7, and §' grade years at St. Edward the
Confessor Parish School.

Outstanding Effort Award - This award is given to the graduating student(s) that is highly
responsible based on the following criteria:

1 Having assignmes always completed and submitted on time.

1 Participating in class lessons and activities.

1 Being prepared for class.

1 Being on task and focused during class instruction.

1 Mustnot have received the graduating honors or highest honors award.

Graduating Athlete Award - This voted award is given to on& §rade boy and oné"§rade

girl. Each must have achieved athletic excellence in at least two (2) PAL league sports during
each of their Middle School yeamndmust exemplify a Christian athlete.

Fine Arts Award - may be given at the end of the year.

Valedictorian Award (Highest GPA) andalutatorian Award (Second Highest GPAVYiIll be

based on academic GPA as of the 2@0Q1 school year.

The following students will receive awards based upon the poshiy held during their eighth
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grade year:
1 Student Body President and Vice President
1 Religious Affairs Commissioners

Highest Honors Plaquegiven at Graduation is earned by achievement of Highest Honors
requisites for at least out of 9 trimesters during Middle School. Remainingtrimestersmust
meet at least Honors requisites.

Principal's Award Plaque given by the following criteria:

1 students must be highly responsible, complete all assignments, participate in class

activities, be prepared for clagsd focused on instruction,

1 students must va a "A" in conduct, and

1 students mustot have received honors.
Honors Plaquegiven at Graduation is earned by achievement of Honors requisites for at least 7
out the 9 trimesters during their Middle School ged&emainingrimesters must have no grade
lower that a C+.

The Outstanding Athlete Award is earned by participation in the Middle School Parochial
Athletic League for two years on two team sports per year. They must also be votedraly 7
8" grade PA.L. participants of current year and the athletic committee.

The St. Edward the Confessor Awardis earned by a student who lives the Christian faith in
every aspect of their life, that is, Christian service, academicsgipatibn, effort, and conduct.
This person is voted on ligighth Gradestudents and staff.

Behavior and Disciplinary Code

It is expected that all St. Edward the Confessor Parish School students conduct themselves in a
manner consistent with the accepted norms of Christian valuesitéhctions should involve
politeness, courtesy, and respect as well as a spirit of friendliness and cooperation. These are
essential elements of a successful and faithful educational community.

Discipline Philosophy

St. Edward the Confessor Parish &ehis a comprehensive @xducational program offering a
diverse curriculum emphasizing academic excellence, spiritual development, athletic and physical
growth, personal responsibility, and unique opportunities for enrichment.

The ultimate goal of theetchers and administration is to actively work with students,
parents/guardians, faculty, and administrators to promote personal responsibility and respect for
others and maintain a safe and orderly environment.

St . Edward t he Condeisploirne?apalsihc yScsheoeok st aipr
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development, seffliscipline, and growth toward maturity and adulthood.

Ultimate responsibility for ensuring this quality and integrity lies with the school administration. If
it is identified that tr8 relationship is not beneficial to serve the student, then the Administration
may recommend a Pastoral hearing, withdrawal or expulsion of the student.

Classroom rules are at the discretion of the classroom teacher. Each teacher implements an
assertive gcipline plan resulting in rewards or consequences. Parents are notified of any student

whose behavior is disruptive to the classroom learning process. Excessive disruptive behavior
may result in a behavior contract for a positive plan of improvement.

Parental Liability
Parents are liable for the cost of any repair or replacement of property caused by an act of
destruction by their child.

Assertive Discipline GradesK -8

Classroom policies for behavior may result in infractions or violations. Tidersts serve
violations/detentions with a teacher. Students may be referred to administration and/or detention
after any one of the following:

1 5 management infractions (a combination of uniform or tardy infractions)

1 3 conduct infractions

1 Any unacceptabldehavior listed in the School Handbook and/or on the school detention
form.

Faculty may issue infractions for failure to follow classroom rules, policies or procedures.
Students must report to serve their detention on the date and time scheduled.

After School/Lunchtime Detention

The administration may issue a-#finute detention for repeated violation of school rules and/or
procedures. The 4@inute detentions in Grades84are scheduled Thursday from 3:00 PM to
3:45 PM.

Students will be requiretb return the signed detention slip the day following day receipt of a
violation/detention. Detentions may be rescheduled at the discretion of an administrator ONLY
for excused absence or by previously approved parent request. The administration theerves
right not to reschedule detentions. Students must report to the detention room or lunch room on
the date and time scheduled. Rescheduling for sports practices, games, or other reasons are not
allowed.

Students must have paper and pen or pencil waparting to detentionlf student fails to have
the necessary materials, s/he will not be admitted.
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If a student fails to appear for a scheduleendbute detention an additional infraction may be
issued. If a student is late for lunch clean up or afthool detention, an infraction may be issued
and/or a second day of lunch clean up will be required.

Teacher Referral to Administration

| n situat

student may be referred the Administration office for disciplinary interventiorin cases of

i ons

wher e

a

student

has

not

respor

extreme disruption of the classroom or extreme violation of school rules, the student may be

immediately removed from the classroomDisciplinary action at that point will be detemad

by the administration.

Discipline Charts

St. Edward the Confessor Parish School Discipline Policy

— | 3 Infractions|——» Yioiemon 1
= Detention
— |6 Infractions L) Violation #2
= Detention
Student |
Meeting with
L ; ol Wiolation #3 Saturday Dean or
I {9 Infractions = Dotention » Detention Assistant
Principal
Conduct
— . or  |Violation #4 Saturday Suspension Principal's
—— 12 Infractions > - Detention > Detention > Referredto » Hearing
Counselar
L |15 Infractiong———| Violation #5 5| Saturday » Suspension 5| Pastor's
= Detention Detention Hearing

St. Edward the Confessor Parish School's discipline policy seeks to promote students’ moral
development, self-discipline, and growth toward maturity and adulthood. The administration reserves the
right to make the final determination regarding disciplinary issues.
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St. Edward the Confessor Parish School Discipline System

Infractions can be received for the following:
. Minor disruption
Eating/chewing gum in class
Littering/Thrawing food
Out of bounds
Unauthorized use of personal property

Automatic Violations can be received for the following:
. Un-Christian behavior

Defiance

Forgery

Willful misbehavior and/or destruction of personal, school or parish property.

Verbal or physical abuse of others

Inappropriate conduct on campus or at school sanctioned events

Profanity or vulgarity — written or spoken.

Unsafe behavior (i.e. throwing objects, horseplay)

Academtw dishonesty {i.2 handing in work not their own, sharing information on a non-cooperative assignment or test, forging information

or signature

Misrepresenting the truth

Theft/knowingly receiving stolen goods

Automatlc Suspension/Expulsion can be received for the following:
Blatant defiance, disrespect, or refusal to a direction given by a staff member will result in immediate dismissal from school for the
remainder of the'day.
Vandalism, defacing, writing on or destroying any school or personal property {i.e. any action that destroys the purpose, aesthetic or
functional ahlhty of any school or personal property). Parents /guardians are liable for all damages.
Fighting with malice, bullying, intimidation, or making threatening statements about other children or their family members.
Truancy
Possession of pyrotechnics
Planned organized disruption of an event.
Tagging andfor possession of tagging material(s).
Felony and/or misdemeanor offense.

Chronic Tardy/Uniform Infractions and Violations

If a student has received seaelanagement violations, the following will take place:

1 First Violation (5 management infractions)
0 45 Minute afternoon detention.
1 Second Violation (10 management infractions)
0 45 Minute afternoon detention.
1 Third Violation (15 management infractions)
0 45 Minute afternoon detention.
0 Student conference with Assistant Principal
o Call and/or letter home warning of upcoming parent conference with Assistant
Principal.
9 Fourth Violation (20 management infractions)
0 45 Minute afternoon detention.

Updated 1112-09



St. Edward the Confessor Parish School Handbook 2062010 25

0 Saturday detention
0 paent/student conference with Assistant Principal, and
0 behavior/management contract issued.
1 Fifth Violation (25 management infractions):
0 45 Minute afternoon detention.
0 Saturday detention
o Out of School Suspension af hdgparena Pr i nci |
0 Referral for mandatory counseling evaluation
o Written notification to the Pastor.
1 Sixth Violation (30 management infractions):
0 45 Minute afternoon detention.
0 Saturday detention
o Out of School Suspension, and
o Pastoré6és hearingt with parent and stud

*A $75 supervisory fee will be assessed for Saturday detentions.

Conduct Violations

A violation can result from three cumulative conduct infractions or as an immediate consequence
for serious behavior.

1 First Violation:
0 45 Minute afternoon deteoii; violation notice sent home.
1 Second Violation:

0 45 Minute afternoon detention; violation notice sent home.
1 Third Violation:

o Conference with Assistant Principal or Dean,

0 45 Minute afternoon detention, violation notice sent home,

o Saturday detentin” and

o Letter home with warning of Out of School Suspension.

1 Fourth Violation:

o Principal 6s hearing with student and pat
Out of School Suspension for one to two
Referral for mandatory counseling evaluation,

Written notification to the Pastor,

Saturday detention, and
0 Letter home.

1 Fifth Violation:

o Pastorés hearing with student and paren:
o Out of School Suspension for one to three days,
0 Lunch detention for five days,
0 Saturday detention, and letter home

Any further incidents may result in immediate expulsion.

*A $75 supervisory fee will be assessed for Saturday detentions.

O O OO
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Suspension

Suspension, as a disciplinary measure, is used in situations where a student, by his/her attitude,
speech, gesture, or behaviashindicated that he/she is not committed to the philosophy and
goals of St. Edward the Confessor Parish School.

A student may be suspended from school for serious or chronic violations of school rules and/or
procedures. Length and type of suspensiatetermined by the Administration in consideration

of the nature and seriousness of the incident/violation. Suspension length is usually for a period
of one to five days. Parents will be notified, and may be required to meet with the administration.

When a student receives an Out of School suspension, it is expected that the parent will fully
support the school policy. The student, in addition to fulfilling school work requirements as
shown below, should also be given sanctions at home that are imgedth the spirit of the
suspension. No TV, video games, computer use, or telephone use are examples of appropriate
suspension day sanctions. Students need to understand that the behavior that warranted the
suspension will not be tolerated in the futuBauspension is a time for students to reflect upon
correcting inappropriate behavior.

Examples of violations resulting in suspension:

1 Blatant defiance, disrespect, or refusal to a direction given by a staff member will result in
immediate dismissal froschool for the remainder of the day.

1 Vandalism, defacing, or destroying any school or personal property (i.e. any action that
destroys the purpose, aesthetic or functional ability of any school or personal property).
Parents /guardians are liable for alldamages.

1 Fighting, bullying, intimidation, or making threatening statements about other children or

their family members.

Truancy/skipping class

Possession of pyrotechnics

Planned organized disruption of an event.
Tagging and/or possession of tagging mal).
Felony and/or misdemeanor offense.
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Any action in violation of basic Christian and civic norms is unacceptable at St. Edward the
Confessor Parish School.

The school administration, with the Pastor, is the final judge of what is unacceptablebehavi
Depending upon the seriousness of the infractilNY STUDENT MAY BE PUT ON
IMMEDIATE DISCIPLINARY PROBATION FOR A LENGTH OF TIME
DETERMINED BY THE ADMINISTRATION/PASTOR.

Academic Repercussions of Suspension
The following procedures apply for an GQf-School Suspension:
9 A grade of zero is received in every subject for each day of suspension.
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1 The child MUST make up classroom work and homework. (No grade will be given).

1 The conduct grade for the trimestemawil/l k
AC0O or better the next grading period.

1 Any student suspended is immediately removed from all currentextrgular activities
and will remain ineligible for the current and following trimester.

1 After suspension must bring completed work, be accomedaby a parent, and report to
an Administrator before being-seimitted.

Notification of Disciplinary Action

1 Each time a student receives an infraction or violation form, it is the responsibility of the
student to obtain a parent signature and briegfdhm back to the Assistant Principal the
following day.

1 If the form is not returned the following day with a parent signature, the student will be
issued an infraction.

T Al infractions and violations g idvigdual t o s
disciplinary records. Grades& have access to view their
through ABI.

M erit System
A Merit Systemmay be offered to any Middle School StudédNCE per year. This will allow a
maximum of ONE violation earned throughtally of three infractions to be merited in the school
year . Nal inedo violation (management or cond
merits a tallied conduct violation, t he stude

merit earned. Any student who utilized merits to be eligible for estraicular activities will be
automatically placed on probation for that activity. The following list of opportunities may be
performed to earn one violation merit:

1 Clean lunch tables for &ays
1 Lunch clean up duty outside on all three yards for one week
1 Sort Lost and Found items for 5 days.

This must be initiated by the student in writing to the administration.
The following information should be included:

91 Date of request
1 Student name
1 Paent signature

The Administration will contact the student to schedule and monitor the merit duty. Credit will be

given after successful completion. This merit system has been offered to encourage personal
responsibility.
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Withdrawal or Expulsion

The Adm ni stration may determine that a student
(extreme and/or chronic violation of school regulations and/or procedures) has indicated
sufficiently an inability or lack of desire to remain a student at St. Edwar@dahéssor Parish
School . I n such a case, the Administration wil

Students may be withdrawn for the following reasons:

Failure to maintain academic standards

Willing association with those involved with illelgdrugs

Gang affiliation or association

Words and/or actions motivated by racism or bigotry

Possession and/or creation of pornographic pictures, objects, and/or books

Use, possession and/or distribution/sale of illegal drugs and/or drug paraphernalia and/o
other mood/mind altering substances

1 Disorderly, lewd, obscene, immoral and/or offensive conduct
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Procedure for Withdrawal/Expulsion

1. Principalds hearing with parents, student
2. For mal Pastordés hearing

3. Expulsion

Withdrawal/Expulsion Resulting from Parental Attitude

Under normal circumstances, a child is not to be deprived of a Catholic education on grounds
relating to the attitude of parents/guardians. Nevertheless, it is recognized that a situation could
arise inwhich the uncooperative or destructive attitude of parents/guardians might so diminish the
effectiveness of the school in actiing loco parentisthat the continuation of the child in the
school appears to be incompatible with the school philosophy. vieemt in keeping with our
community of faith will not be tolerated, and my result in the removal of the child from the school.

The following is a direct quote from the State of California, Education Code 44811

AANy parent, g u a rhd insalts or abuseanyhteacher m ¢he rasance wf other
school personnel or students and at a place which is on school premises or public sidewalks,
street, or other public ways adjacent to school premises, or at some other place if the teacher is
required to be at such a place in connection with assigned school activities is guilty of a
misdemeanor, and is punishable by a fine of not less than fifty dollars and not exceeding five
hundred doll ars. o

Academic Dishonesty

Academic Integrity/Ethics
Academicintegrity and ethical behavior are expected from all St. Edward the Confessor Parish
School students. Academic dishonesty and unethical behavior are contrary to the philosophy and
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goals of St. Edward the Confessor Parish Schiademic dishonesty incled, but is not limited
to:

Plagiarismii s defined as the theft and use of anot
without the knowledge of the other person. This includes not properly citing sources in a written
work.

Cheating 7 is defined asusing unauthorized notes, materials, and/or resources of any type
(calculators, the help of another student, looking at another paper, etc.) on any exam, quiz, paper,
and/ or homework assignment. Al'l owing a&anot her
and/orhomework is also considered cheating.

Consequences will be appropriately assigned to any student who gives the impression of academic
dishonesty by work and/or action.

Consequences: To be determined by the Administration including, but notitdich to the
following: First Offense- No credit on test or assignment,-Afinute violation, parent contact.
Second Offensé No credit on test/assignment, Out of School Suspension, parent contact. Third
Offensei Withdrawal/Expulsion from St. EdwardeéhConfessor Parish School.

An incident of academic dishonesty may result
guarter, and may also jeopardize the student 0

Behavior Code and Consequences

All consequencesam be determined by the faculty/administration. Depending upon the nature
and seriousness of the incident, consequences may include, but are not limited to:

Infraction

45 Minute Violation
Saturday Detention
Parent Conference
Suspension
Expulsion
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A. Defiance

Defiance means flagrant insubordination, disrespect, or disobedience to any school administrator,
faculty, and/or staff by speech, gesture, or in writing. This includes, but is not limited to, the
following: refusal to give legal name, to go where clieel, to accompany the adult to
administration, or to not give accurate, truthful information.

Minimum consequence:45-minute violation(s).
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B. Disruptive or Inappropriate Behavior

Disruptive behavior includes, but is not limited to, the following items:

Throwing food

Horseplay

Talking/Inappropriate behavior at Mass

Occasion of sin (i.e. instigating, aiding and abetting, accessory to behavior, or tolerating
the disruptive behavior of others)

Hurtful teasing

Profanity

Verbal abuse

Excessive or constant distiye behavior in class.

= =4 —a -2
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Minimum consequence infraction.

C. Eighting

Fighting is defined as assault or battery, or any threat of force or violence directed toward anyone.
All students involved in a fight will receive a consequence regardless of penseptivho is the
instigator.

Minimum consequence:45-minute violation(s) and/or a fighting contract.

D. Fire Alarms

Any student who sets, tampers with, or damages a fire alarm is in violation of the Uniform Fire
Code Division Il, Article 11.302 and is sugjt to a $500 fine and holding in custody for up to six
(6) months. Additionally, the student is subject to, but not limited to, immediate Out of School
Suspension, and/or Withdrawal/Expulsion from St. Edward the Confessor Parish School.

E. Forgery

No stucent shall intentionally falsify pertinent information or the signatures of any adult, parent,
faculty, parent, or administrator on any document for any reason.

Minimum consequence:45-minute violation(s).

F. Gum/Candy/Food

No student shall chew gum or ptlagum on any surface at school. Candy is discouraged on
school grounds, and no student should be eating candy, or consuming any other food or beverage
in class without permission. Food is not to be consumed in the hallways, stairways, restrooms, or
field.
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ConsequencesTo be determined by the faculty/administration. May be-an#tute violation.

G. Harassement/Taunting/Teasing

Diocesan Policy Against Harassment

The Diocese of Orange confirms the dignity of each person. It is our policy to provide and
educaional environment in which everyone is treated with respect. It is the responsibility of the
student, teacher, parent administrator, staff, aides or volunteer to conduct themselves in a manner
which contributes to a positive school environment. Theeefany form of harassment whether
sexual, verbal, written, physical, visual or environmental is strictly forbidden. Any person who
violates this policy will be subject to a disciplinary action up to and including termination or
expulsion.

Definition of Harassment

Harassment occurs when an individual is subjected to treatment in a school environment which is
hostil e, of fensive or intim dating because of
physical ability, gender or religion.

Confidentiality

Every effort shall be made to protect the privacy of parties involved in any complaint. Files
pertaining to complaints are confidential and will be discussed only when necessary for the
investigation and/or resolution of the matter.

Retaliation
The diocese forbids retaliation against anyone who reports harassment or who participates in the
investigation of such a report.

Examples of Harassment
Harassment includes, but is not limited to, the following examples:
1 Sexual:Sexually demeaning commentstatements, questions, slurs, jokes, anecdotes,
epithets or unwelcome touching
1 Verbal: Comments, questions, statements, slurs, jokes against a person because of race,
creed, color national origin or physical ability
Written: Letters, notes, or invitatian(electronic or paper) which are suggestive or hostile
Physical: Unwanted touching, contact, assault, deliberate impeding or blocking
movements, or an intimidating interference with normal study or movement
1 Visual: Leering, gestures, display of suggestmgiects, pictures, cartoons, posters or
drawings (electronic or paper)
1 Environmental: Detrimental atmosphere in which a person(s) is made to feel
uncomfortable through the presence and/or actions of other in the room

= =

Complaint Procedure
1. Students, emplogs or volunteers who feel aggrieved because of a conduct that may
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constitute harassment, depending on the severity of the conduct, may directly inform
the person engaging in such conduct that such conduct is offensive and must stop. In
many circumstance@specially students) it may be better to directly contact an adult
such as those listed below.

2. If the students, employees, or volunteers do not feel comfortable doing this or are unable
to do so, they shall direct their complaint to their parents or $ohaol counselor,
Principal, Assistant Principal or teacher. If a person (usually a student) feels
uncomfortable speaking to adults of the opposite gender, they may request that a same
gender adult be present. Such a person has been designated tm @&ssisern,
professionalism and confidentiality.

3. The designee receiving the complaint will follow the school disciplinary plan and will act
in a prompt and timely manner to ensure that the matter is investigated and responded
to in accordance with legal drDiocesan requirements. Any investigation will be
conducted in as confidential manner as is consistent with these requirements and a
thorough investigation of the complaint.

Minimum consequence:45-minute violation(s), Letter of Apology, and/or mandateoeferral to
school counseling service within one week of any incident.

H. Unchristian Behavior/Immoral Conduct/Unsafe Behavior

Immoral conduct includes, without any limitation, any speech, gesture, written word or picture, or
action (including immodest orinappropriate fashion choices) which is contrary and/or
counterproductive to the goals and philosophy of St. Edward the Confessor Parish School and
Christian decency.

Unsafe behavior presents a potential danger to others or creates a situation vtherepimon
of the teacher, staff member, or administrator, someone might potentially be injured.

Minimum consequence:45-minute violation(s).

. Incompatibility

Incompatibility is defined as flagrant or consistent defiance of the St. Edward the Confessor
Parish School Behavior and/or Dress Codes, and Attendance Procedures. Some examples are:
Hosting and/or attending a function at which drugs and/or alcohol are present, engaging in
activities which are illegal and/or inconsistent with the school philosapid policies while off
campus, downloading inappropriate material from the Internet, repeated absences, tardies, and/or
truancies, behavior and/or dress code violations.

In determining the consequences for violations(s) of school rules, regulatiolisespand
procedures, the Administration will consider ALL of the facts, including, without limitations,
whether the actions of the student are chronic or repetitive.

Consequences Minimum consequences may include, but are not limited to: Parenfaatatn,
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Out of School Suspension, Parent conference, Withdrawal/Expulsion from St. Edward the
Confessor Parish Schodit.is the right and the obligation of the Administration to regulate
against any behavior that is deemed inappropriate, unsafe, or digptive to the normal

school day.

J. Littering

No student shall willfully place litter of any kind (paper, cans, wrappers, gum, food, etc) on the
ground, on a table, or any place other than a trash can or recycling bin of some kind.

Minimum consequence:45-minute violation(s).

On days the students fail to clean the lunch area of their trash in an acceptable manner, the entire
class is subject to an unscheduled detention.

K. Misrepresentation of the Truth

No student shall intentionally present false inforomatio or mislead, either directly or by
omission of information, any agent of St. Edward the Confessor Parish School (faculty, staff
administration).

Minimum consequence:45-minute violation(s).

L. Out of Bounds

St. Edward the Confessor Parish Schoolfis@l o sed o0 campus. No studen
any reason once they arrive at the start of the school day until the end of the school day. During
the school day, the Bluffs, Knight Hall, Rectory, and Church are considered to be out of bounds.

Classo oms shal l be considered fAoff ' i mitso bef o
without written permission from a faculty member or anytime that a teacher or staff member is not
present.

Students should always be accompanied by an adult whesirmy the parking lot. A student in
the parking lot unaccompanied by an adult will receive an automatic 45 minute violation.

Minimum consequence Infraction.

M. Possesion/Use of Fireworks/Explosives

No explosive or flammable device of any kind is pemxitat school or any school function.
These include, but are not limited to, firecrackers, party poppers, lighters, or matches.
Additionally, no student shall ignite any material of any kind at school or at any school related
function. Any act, which ceges a fire hazard, is a violation of St. Edward the Confessor Parish
School rules
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Consequences Minimum consequence is a -“#inute violation(s) and/or confiscation of the
device(s) and/or material(s). In addition, the student will be responsibleefaost of repair or
replacement of any property damaged by the explosion or fire associated with said devices and/or
materials.

N. Substance Abuse

Philosophy

The use and abuse of alcohol, tobacco products, and other drugs is prohibited. St. Edward the
Corfessor Parish School maintains and enforces strict policies and consequences in this regard.
Various opportunities are provided for students to be educated in these critical areas each year.
Psychologists and referrals are available to students andatingies.

Possession/Use

It is illegal for any student to use, furnish, possess, sell, or be under the influence of alcohol,
tobacco products, drugs or any controlled substance at any time, including but not limited to, at
school or during any school fation. (See Incompatibility)

Consequences To be determined by the faculty/administration. Depending upon the nature and
seriousness of the incident, consequences may include, but are not limited to, the following: Out
of School Suspension, Parent @oence, Drug Testing, Treatment/Counseling Intervention,
Withdrawal/Expulsion from St. Edward the Confessor Parish School. In addition, law
enforcement officials will be notified. The above stated consequences are in accordance with
Diocesan guidelinesnforced by the Administration.

Substance Use/Abuse at NeSchool Activities

It is illegal to serve alcohol to minors even if they are your own children. Parents who provide
alcohol to our students, who are NOT their children, jeopardize their ownechildmaining at

St. Edward the Confessor Parish School and risk the involvement of law enforcement agencies.

At non-school activities, it is not the responsibility of St. Edward the Confessor Parish School to
monitor student behavior. However, if an a@gehthe school becomes aware of alcohol and/or
drug use involving our students, we will share this information with the parents and the
appropriate authorities.

We recommend NOT hosting fAopeno parties. Th
destuction of home and neighborhood. Social events should be limited to people you know and

by invitation only. Caution should be exercised in allowing your teenager to attend un
chaperoned social events and/or parties.

O. Theft

Theft is defined as taking @perty or services without permission or knowledge of the owner.
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Property is defined as anything that belongs to another person or the sdloolwingly
receiving stolen property is a violation of school rules.

Minimum consequence:a 45minute violatiorfs) and/or confiscation of the device(s) and/or
material(s). In addition, a theft report will be filed with Law Enforcement office.

P. Unauthorized Personal Property

Skateboards, iPods, Pagers, Cell phones and Valuable Personal Property

To ensure the sdfe of students and their freedom from distraction, skateboards (also,
rollerblades, skates), MP3 players, iPods, pagers, and/or cell phones (and other electronic
communication devices) are not permitted and may not be used in classes or during a school
actvity. Students are advised that St. Edward the Confessor Parish School is not liable for
valuable personal property and students bring such property to school at their own risk.

Minimum consequence:infraction and/or confiscation of the device(s) anavaterial(s).

Q. Vandalism

No student shall willfully cut, deface or otherwise damage property, real or personal, belonging to
the school or any member of the school community. This includes, but is not limited to the
following: writing in textbooks, on d&s, counters, table tops, doors, walls, restrooms, etc. and
placing stickers on any surface on campus.

Minimum consequence:45-minute violation(s).

Any student who vandalizes will be responsible for the cost of repair or replacement of the
vandalized poperty. Additionally, parents/guardians will be held responsible under the law for

t heir student 6s vandal i s m.
R.Weapons

It is illegal for any student to possess or use weapons or any material that can be used as a
weapon at any time, including at schoolamy school function. Any item considered a weapon

by law enforcement agencies is also considered as such by St. Edward the Confessor Parish
School. Facsimile weapons (plastic guns and knives, water guns, wooden, plastic, or metal
models of guns or knas, sling shots, and laser pointers) of any kind are considered weapons.

Minimum consequence: Confiscation of the weapon and Withdrawal/Expulsion from St.
Edward the Confessor Parish School. State law requires the withdrawal of students in possession
of aweapon on school grounds and/or at a school function (on or off campus). Law enforcement
officials will be notified.
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Consequences$or facsimile weapons: Out of School Suspension, Parent conference, Confiscation
of the device(s), Withdrawal/Expulsion froSt. Edward the Confessor Parish School.

S. Threat of Violence

The Diocesan Action Plan for an incident of a threat of violence is as follows:
1. As soon as that a threat of violence has been made, immediate action will be taken.
2. Upon reasonable confirmaticof the threat, student will be isolated (taken out of the
classroom).
3. Student will be kept under adult supervision at all times. Locker search, backpack search,
etc. may be deemed appropriate.
Student 6s parent(s) will be notified.
The pol i c.MAR.T @eam wilfbé sotifi&d of the threat.
Student will be suspended immediately for a threat of danger to the health and safety of
others.
7. Mandatory attendance of counseling service within one week of any incident.
8. Further consequences will to be eiehined by the Pastor/Principal in coordination with
law enforcement agencies. The Diocese of Orange will be informed.

o0k

Car Pool/Walking Waiver

We strongly encourage all of our families to car pool so that therbeftlwer cars on campus
during arrial and dismissal times.

Morning Drop Off and Drive Through Guidelines

Please pull forward all the way across the front of the school field near the flowered walkway
pavers as close to cars already in line. This is imperative in order to keep oucemtad
driveways clear to church traffic and to get our vehicles off the sPeiatary supervision begins

at 7:45, and Middle School supervision beging &t0.

Students should disembark on the right side doors closest to the school. Please kieep the |
moving. Children should have everything they need without stopping to remove items from the
trunk, and parents should not exit the car. Our entire parking arezelspdone free zoneNo

driver should be on thehone while in the parking lot or mawg in the car.

Morning Drive Through Guidelines

Line up cars as directed by personnel.

Stop yaur vehicles angbut it in park (morning)

Keep alert when students ar®ving

Listen for supervisowith the stop sign in the morning

All cars need to be inrle unless a parent has school business.

Students are never to be dropped off in the front parking lot. When utilizing the front lot,
parents need to park a spaceand walk students irStudents are not allowed in the

ok wNE
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parking lot without an adult to acogany themStudents in the parking lot without an
adult will receive a detention

Street Parking
Part of the building code includes thaere is no street parkingin the neighborhoods during
school hours. This includes, but is not limited to, Old BridgdCalleLa Primavera.

Afternoon Drive Through Guidelines

1. Line up cars as directed by personnel.
2. Stop your vehicles and turn off engine (afternoon)
3. Keep alert when students are moving.
4. Listen for supervisor with the stop sign in the morning, and wegaphone and look for
Red Flago leave safety zone in the afternoon.
5. All cars need to be in line unless a parent has school business. Picking up children out of

line and walking to the parking lot is highly discouraged.

6. Students are not allowed in the kiag lot without an adult to accompany theBtudents
in the parking lot without an adult will receive a detention.

7. Walkers or students staying at school will be dismissed from the line by teachers. All
walkers will be asked to show their walking waiverthe person on duty.

8. Encourage your children to be alert for car pools. It is basically their responsibility to
"spot" their cars and get to them when directed.

Severe Weather Days

Severe weather days are defined as days whentiomsdilefine it asinsafe to have children wait
outside. For these conditions, the following procedures will apply:

Arrival
Kindergarteni 8th grade students proceed directly to class. Students will be considered tardy
beginning at 8:05 a.m. (R).

Nutrition Break
Studerts in grades K8 will remain in classrooms and be supervised.

Lunch Recess
Students will eat indoors and will be supervised

Dismissal
Students will be dismissed from the Multi Purpose Room (MPR). Parents should pick up children
from the Multi Purpose Ram (MPR).

Mass Days
School participation in morning Mass may be canceled due to severe weather. Determination will
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be made by the School Administration.

Walking Waiver

All students who are not driven to and from school must have a signed Walking Waiven

file in the Front Office. Student ID with a Walking Waiver symbol will be issued. Students who
have forgotten their Walking Waiver ID will be sentEday We will not allow students to wait

at the park crosswalk. Students with Walking Waivers areatiotved to walk through the
parking lot without being accompanied by an adult.

Students will not be permitted to leave campus without a Walking Waiver.

Athletic Car Pools

Parking is allowed in the southeast parking stallsgarentsand visitors to theevents. The
parking stalls adjacent to the east side of the flowered walkway will accommodate visitor parking.
The west side of the flowered walkway is reserved for St. EdwsrdConfessoawaygame
parking only. Stalls will be blocked off with yellow ga. Remember that carpool passes
(available in the Office) will be required to park in marked spaces. If you are an athletic carpool
driver you must leave the parking lot before 3@f If you do not leave before 3:3im you

must wait until the first camool line exits the lot.

Catholic Education

Each family of the school community is encouraged to become a participating supportive member
of Saint Edward the Confessor Parish. Membership inStheEdward the Confessor Parish
SchoolCommunity necessitas the acceptance of all basic school and parish policies.

Diocesan Authority

Bishop Todd Brown, the chiéfastorof the Diocese of Orange is officially responsible for all the
educational programs within the Diocese. All school policies and practicshane the approval

of the Bishop or those to whom he delegates this responsibility. At the parish level the delegate of
the Bishop is th&astor

Catholicity

Membership in the Saint Edward the Confessor School Community brings with it not simply a
private school experience, but the experience of belonging to the Catholic Church of Saint
Edward the Confessor.

Each family of the School Community is highly valued by the Pastor and the Parish Community.
For this reason, staff members have been carefullgerhtor their willingness and abjlito share
their Catholic faith experience with the children.

The day to day curriculum, as well as, special projects during the year will place great emphasis

Updated 1112-09



St. Edward the Confessor Parish School Handbook 2062010 39

on our integrated system of Catholic values.

Historical Perspective
In 1830 there were fewer than 500,000 Catholics in the whole country. Today there are over
53,000,000. The main reason for the increase was the immigration from Europe.

When the immigrants arrived in the country, they had two priorities: (f)eserve their Catholic

faith and pass it on to their children, (2) to give their children the best possible education in order
to prepare them for the benefits of this new land of opportunity. They had the vision to see that
both these priorities couldhty be attained through education.

At best, both public and private schools were-@atholic or norreligious; at worst, they were
antiCatholic. The center of the Faith was the Parish community. Thus the idea was conceived for
the parish to buy the ldn build the school, and operate a parish elementary School as part of the
parish.

The idea was almost stillborn. The new Americans were at the bottom of the social and the
economic ladders. They could not afford schools as materially well endowedeaspeithate or

public schools. The choice was to sacrifice part of onariprifor the sake of the otheeither
sacrifice the teaching of the faith in school for the sake of a better secular education, or sacrifice
the better secular education for the esaif teaching the faith. The decision was made. That is
how we had, and have, the Parochial Elementary School System.

As it turned out, the parish schools, despite poverty conditimaed out students better
prepared to seek secular opportunities thay other school. That is why Catholics have a higher
percentage of professional positions than any other comparable group.

The reasons for this can be analyzed:

Having little money, the parish schools concentrated on the elements or basics, wibmdittter
money, for anything else. This is themarypurpose of elementary schools.

Large numbers in the classroom made discipline a necessity. It also introduced the students to a
social/religious community environment.

Sacrificing so much, and knawng that the parish was sacrificing too, prompted both students and
parents to work hard for the school. There was determined cooperation in the learning process
and a loyalty to the total school community.

The standards and values of the school commuwrgtg those of a Catholic Christi@ommunity

of Faith. This included help, support, love, and caring for the community as a whole... not each
parent dedicated only to the welfare of their own child or children.

All of the above attracted a dedicateduii
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Catholic School Philosophy

A. That St. Edward the Confessor Parish School operates on the following
presumptions:

1. That: the parents share the same vision and commitment to the faith as the founders of the
parish school system.

2. That: all members of thschool community share moral and spiritual shathsl and values.

3. That: the parents are dedicated to the welfare of the child, not only as an individual, but
also as a member of the school.

4. That: the parents have moral, as well as financial obligatettsetschool as a whole.

5. Thatthe school be family oriented and that all siblirmge accepted whenever feasible.
Parents in turrshouldnot withdraw any one particular child unless there has been an
adequate opportunity on the part of the staff (at leastyear) to determine that the
child would be better served in another school situation.

6. That: the parish school community is not meant for everybody. If parents do not share
these presumptions, they should make this clear before attempting to enroll the
children.

B. That the school will be financially available to the majority of the
parishioners who fulfill the presumptions and requirements of the Parish
School.

1. To make the school financially available, funding will come from the following sources:
o Captal expenditures from the parish.
o Operational expenditures:
A Tuition
A Volunteer Work
A Endowment Fund
A Fundraisers
A Parish
2. When a child is withdrawn during a school year, tuition and fees are non refundable.
Should thevacated spot be filled by the Admissiongdartment, then th&inance
Commissiorwill make a decision as to a tuition refund
3. In the Elementanchoo] class size will be maintained at 36 or fewsth an average
ratio of 1 to 18In the Middle School, class size will average 24 students.
4. All families may be interviewed in order to ascertain that they are in agreement and
compliance with school policies.
5. Schoolpolicies are found in:
o The School Handbook
o The Volunteer Handbook
6. Agreement and compliance with policies is a condition for acceptanzehat school
community.
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Child Neglect or Child Abuse

In cases of child neglect or child abuse, physical or mental, where a tBaiclogyal knows or
should have knowledge of such abuse, it is the responsibility of the school to contact the Orange
County Child Abuse Registry (8345353).

California State Law requires the local school to report promptly any reasonable suspicion of
child neglect or abuse, physical or mental.

Classroom Visitations and Observations

Parent and Adult

Parents and other atlvisitors are always welcome in our school. Parents are invited to visit and
observe classes at specific times during the school year. A previangamnent with the teacher
and permission from the Principal must be obtain®ddFORMAL VISITS TO THE
CLASSROOM ARE NOT ALLOWED WITHOUT PRIOR APPOINTMENT.

During school hours, ALL PARENTS MUST SIGN IN AT THE FRONT DESK WHEN
VISITING OUR SCHOOL AND WEAR A VISITORS/VOLUNTEER BADGEAND
LANYARD THAT WILL BE ISSUED. PARENTS WILL BE ASKED TO LEAVE THE
SCHOOL ORRETURN TO THE FRONT OFFICE IF THEIR BADGE IS NOT VISIBLE.

ParentTeacher Conferences must take place by prior appointment. Parents should never arrive at
the classroom door before, during, or after school unless prior arrangements have been made.
Parets should not interrupt teachers during the supervision of students.

Student Visitors
St. Edward the Confessor is proud of their alumni. We encourage all alumni to visit during non
instructional time, i.e.: lunchrhe, before or after schaol

Student itors from outside the school wishing to visit are welcome if a student visitor request

form has been filled out at least one week prior. The form requires the signatures of all teachers
who will be visitedand administrative approval.

Daily Bell Scheduk

Elementary
TYKE
8:00-11:15A.M. Morning Session
11:453:00P.M. Afternoon Sessiofdependent on enrollment)
Kindergarten
8:00-11:45 A.M. Morning Session
11:153:00 P.M. Afternoon Session
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Grades1-5
7:457:55 A.M.

7:55 A.M.
8:00 A.M.

8:00- 10:10 A.M.
10:1010:30 A.M.
10:30:12:00/22:40 A.M.
12:0012:40 P.M/[12:401:20 P.M. Lunch
12:40/1:203:00 P.M.

3:00 P.M.
3:15 P.M.

Full Day Schedules
Regular Class Schedule

Arrival

Ist Bell

Tardy Bell
Instruction
Nutrition Break
Instruction

Instruction
Dismissal

All studentsmustbe picked up

* Those students not picked up by 3:15 pm will be escorted to Extended Daycare. A drop in fee will be assessed.

Middle School

Monday Class Schedule

42

Mass Full Day Schedule

0 8:00-8:20 Prayer 8:00-8:20 0 8:00-8:05
1 8:20-9:00 1 8:20-9:00 Mass 8:10-9:00
2 9:059:45 2 9:059:45 1 9:059:45
3 9:50-10:30 3 9:50-10:30 2 9:50-10:30
Nutr. Brk | 10:30-10:43 Nutr. Brk | 10:3010:43 Nutr. Brk | 10:30-10:43
4 10:5011:30 4 10:5011:30 3 10:5011:30
5 11:3512:15 5 11:3512:15 4 11:3512:15
LUNCH 12:1512:43 LUNCH |12:1512:43 LUNCH |12:1512:43
6 12:501:30 6 12:501:30 5 12:501:30
7 1:352:15 7 1:352:15 6 1:352:15
8 2:20-3:00 8 2:20-3:00 7 2:20-3:00
Half Day Schedules

Non-Mass Day Schedule Mass Day Schedule

0 8:00-8:10 0 8:00-8:05

1 8:108:3% Mass 8:109:00

2 8:40-9:05 1 9:10-9:30

3 9:10-9:35 2 9:359:55

Nutr. Brk | 9:359:47 3 10:0010:20

4 9:5510:20 4 10:2510:45

5 10:25-1050 5 10:5011:10

6 10:%-11:20 6 11:1511:35

7 11:2512:00 7 11:4012:00
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Minimum Day Dismissal Time

Minimum day schedule is from 8:002:00p.m. Kindergartners should refer to the published
kindergarten half day schedule for information. The exact dates for minimum dayesre
availableon our school calendar and online.

Mass
Sunday Mass

In keeping with the strong connection between parish and school, all families are encouraged to
participate inMass at St. Edward the Confes&arishChurch.

School Masses

Students willattend the regular 8:15 am Daily Parish Mass on Fsi¢@yades 18). Special
Mass days, other than Fridays, may octwotighout the school yearh& school will make every
effort to notify families othese special masses

Arrival and Dismissal Times

Studentswill not be supervised beforé:40 amor after 3:20 pmby school personnel. Other
arrangements need to be made before or after these hours. No playground supervision is provided
before or after school hourd. Before School Only Extended Day Caseavailable from 7:00

AM to 7:50 AM for families who need to arrive earlier than 7:45 AMter school, students will

be dismissed from the blacktop area immediately in front of the school field only.

Studens MUST be dropped off immediately in front tifie school at the drop off area. Parents

with business at the school or church must drop off children in the designated zohdEvd

park in the parking lot. Parents or design®HdST pick up student®lO LATER THAN 3:15

P.M. following dismissal guidelies, whether drivéhru or otherwise. A flat fee @&25.00will be
assessed to parents who are late picking up their carpool. Students will be taken to the Extended
Day Care after the last line of cars has exited the school grodrislate fee will bebilled to

you monthly.

No student is to be picked up by anyamelerl8 years of age.

Diocesan Mission and Vision

Mission Statement

The Office of Faith Formation of the Diocese of Orange is committed to building learning
communities for the Z1centuy to support the development of Gospel values and Catholic
traditions within our Catholic schools. It commits itself to providing a leadership role in planning,
implementation, and assessment of technology for current and future use in these educational
settings. The ultimate goal is to maximize educational opportunities for all students to reach their
potential so they are prepared for their future in a technological world.
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Vision Statement

The Office of Faith Formation holds a vision of forward movemerthe area of educational
technology for all diocesan schools. Realizing the ever changing, complex, and technological
society within which we live, it is necessary that diligent attention be given for ongoing
implementation of hardware, software andiring and requires a responsibility to ethical and
moral uses of technology in Catholic education.

Direction and Goals

As a diocese, the Office of Faith Formation and individual schools under its purview will develop,
implement, and maintain a compreheastechnology plan with status analysis, goals, and
strategies to guide efforts over the next three to five years in the areas of curriculum, school
administration, professional development, infrastructure, technical support, funding and budget,
and monibring and evaluation based upon the following beliefs:

1 Administrators, teachers, staff and students are empowered by the Holy Spirit as Christ
centered lifdlong learners.

1 A mission of Catholic education is to educate and empower administrators, teaxchers a
students to become selirected, continuous learners, and ethically responsible citizens
prepared to meet the increasing challenges of a global society.

1 Administrators, teachers, and students should become proficient in the use of technology
with an urerstanding of the implications of technology in furthering the teaching mission
of the Church.

1 Technology should be viewed as a vehicle of communication, analysis and research in the
light of Catholic values and moral decisioraking.

Based upon the abeythe following must be considered in diocesan and school planning for the
overall growth, expansion, and enhancement of technology:
1 A vision for technology is shared by all shareholders through ongoing dialogue and
planning.
1 Technology is part of the dgsnatic planning process that includes and appropriated
budget and timeline.
Technology serves as a support service to constituents.
Long-term, sustained, and quality staff development and training are to be consistently
provided.
Acquisition and maintenae of hardware and software are ensured on an ongoing basis.
Financial commitments are made and eff#ctive strategies are pursued to enhance
technology.
1 School curriculums must include the integration of technology rather than having
technology as aahd alone subject area.
1 Technology is integrated into each office, department, classroom, and learning
environment within school communities.
1 A commitment is made to the equitable use of hardware and software within school
communities.
1 Precautions are taketo assure the safety of students including providing ongoing
education of inappropriate and dangerous use of technology.

= =

= =
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Dress Code

Philosophy

A student's appearance has an impact on his/her attitude and behavior. Respect for the school
community, br the students themselves, and for what the school is giving to the students is
manifested by an attitude of "dressing up" rather than "dressing down" for school. The dress code
is also designed to help students develop a sense of modesty and decsiomdleducate them

in what is appropriate dress for the proper time and place.

Parents have the primary responsibility for maintaining uniform regulations before arriving to
school. Administration/faculty will be primarily responsible for enforcingarm policy once at
school. It will be at the discretion of tReincipalt o send students fAout of

Articles of clothing NOT listed are NOT permitted. Uniforms are to be worn the first day of
school. Uniforms must be neat, clean, and preasall times.

Personal Appearance

Uniforms are to be complete, clean, pressed, and in good condition. Students wearing worn or
torn uniform items may be sent home from school. An infraction may be issued as a result of
noncompliance. Uniforms are to bsorn to and from school except when students are
participating in school approved events.

Studentsdé hair must be worn in a conservative
of the administration, fails to meet this standard may result hilé leeing sent home. Extreme
hairstyles are not permitted; hair gel may only be used in moderation. Hair should be well
groomed and worn in such a fashion that vision is not obstructed. Length of boy's hair should be

cut to above shirt collar and tapersal that the hair on the back of the head above the neck line is

short enough to lie down smoothly. Hair must be above the eyebrow, must not extend past mid

ear and must be above the back of the cdllardyed hairis allowed.No facial hair is allowed.

Hats are not allowed.

If your child is out of uniform they may receive an infraction and/or you may be asked to come
and pick them up from school or bring them the appropriate uniform. This includesifiom

days. Infractions for Uniform Violations amnsidered management (tardy/uniform) violations.
Please refer to the discipline policy.

Kindergarten and TYKE Program

Kindergarten and TYKE students follow uniform guidelines for gradés ielow with two
exceptions. Kindergartners and TYKE studerggedNO MASS UNIFORM andbelts are not
required for girls or boys.
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Girls: Grades 1-5

REGULAR SCHOOL DAY UNIFORM

MASS UNIFORM

l

Plaid jumper length: Top of the knék40).
0 Athletic Shorts must be worn underne;
jumpers.

Plaid jumper length: Top of thenke
(1-49).
0 Athletic Shorts must be wor
underneath jumpers.

Navy or paid skorts or twen-one skort
(Inseam needs to be no shorter than 2 ing
above the knee iboth the front and the back)

Fifth Grade ONLY: Plaid skorts or
two-in-one skort(Inseam neds to be
no shorter than 2 inches above

knee in both the front and the back)

=

White, gray, or navypolo shirt with schoo
monogram

White blouse with navy or whit
piping

Navy Jacket with school monogram

School sweatshirt (see sweatshirt guidelines)
Navy vest with school monogram

Navy vneck sweater with school monogram
Navy cardigan with school monogram

1% through 4% Navy cardiganwith
school monogram MUST be wo
with jumper uniform

5" Navy cardigan, Vheck pullover
sweater or vest with schod
monogram MUST be worn

= = =4 4 4 2

Shoes-white, navy, black or gray athletic with laces (small colored stripe is accept
Shoelaces must be white, navy, gray or bladary Jane style leather shoes are permitted.
Platform slip on, ballerina style, or Vansads are not permitted.

K-2 ONLY may have velcro athletic shoes instead of laces.

Socks White or Navy. Socks, knee socks, or tights MUST be worn.

No leggings are allowed.

NO SKIRTS ARE PERMITTED!

No makeup

French or clear nail polish ONLY are alled.
No acrylic nails

White undershirt only (optional) tucked in

Jewelry- watch, religious medal ne@de, post/stud pierced earringsg in each ear.

No dangly earrings

Navy or plaid shorts

Belts should be blaclyavy or gray

Not Permitted on Mass Uniform Days

Navy twill slack w/belt.

S_A|A A A=A A A=A A=A

Sweatshirts or jackets are not permitted to be worn inside of the church.
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Middle School Girls

REGULAR SCHOOL DAY UNIFORM MASS UNIFORM
1 Navy blue skort, short or plaid skort (insej 1 Plaid skort (2 inches above the kn
no shorter thar?2 inchesabovethe knee in length in both the front and the ba
the front andback/worn at the natural waist) and worn at the natural waist)
1 White, gray, navypolo shirt with schoo 1 White butbn down oxford blouse
monogram 1 Top button ONLY may bendone
1 Top button ONLY may bendone
1 Fitted white short sleeve blouse
1 Navy Jacket with school monogram 1 Navy cardigan, Vheck pullover
1 School sweatshirt (see sweatshirt guideling sweater or vest with school
1 Navy vest with school monogram monogram MUST be worn
1 Navy vneck sweater with school monograrr 1 No sweatshirts or jackets may
f Navy cardigan wh school monogram worn inside the church.
1 Shoeswhite, navy, black or gray athletic with laces (small colored stripe is acceptable)
1 Shoel@es must be white, navy, gray or black.
1 Mary Jane style leather shoes are permitted.
1 Platform slip on, ballerina style, or Vans shoes are not permitted.
1 Socks White or Navy. Socks, knee socks, or tights MUST be worn.
0 Socks need to cover the ankle.
o0 Sheer knee highs are not permitted.
o No leggings are allowed.
0 Tights must be opaque without patterns.
1 NO SKIRTS ARE PERMITTED!
1 MAKE -UP. In keeping with ordinary standards of emgoropriate modesty, only a minir
amount of make up under the follmg guidelines will be allowed:
o Conservative natural base face malgeis permitted.
o Chapstick or clear lipgloss is allowed.
o Clear nail polish or French manicures on natural nails will be permitted.
A No acrylic nails.
o Eye shadow, eye liner, blushther coloredr sparkly makeup is notpermitted.
o Clear mascara only is permitted.
1 Solid whiteundershirt only (optional) tucked in. No colored undershirts.
9 Solid white undergarments only under uniform.
1 Jewelry- watch, religious medal necklace, post/stud piercednga. One in each ear. N
dangly earrings
1 Knee length naver plaidBermudashorts.
9 Belts should be black, navy or gray.
1 Navy twill pants with belt. Not Permitted on Mass Days
1 shorts
1 Navy hoodie sweater
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Boys: Gradesl1-5

REGULAR SCHOOL DAY MASS UNIFORM

UNIFORM
1 Navy or gray shorts or twill slacks wit 1 Navy twill slacks with belt. Belt should g
belt. Belt should be black, navy or gray black, navy or gray
T White, gray, or navy polo shirtvith 1 White button down oxford shirt tked in.
school monogram.
1 Navy vest with school monogram 1 Navy cardigan, Wheck pullover sweater @
1 Navy cardigan or aneck sweater wit vest with school monogram MUST be
school monogram worn
1 Navy Jacket with school monogram
1 School sweatshirt (see sweatsl 1 Not Permitted on Mass Days
guidelines)
1 Socksi white black, or navy blue only. Socks MUST be worn.
1 Shoes predominately white, navy, black or gray athletic (small colored stripe is acceptg
0 Shoelaces must be white, navy, gray or black.
0 No slip-ons or Van tyle shoes are allowed.
1 Jewelryi watch and/or religious medal necklace
9 Undershirt- plain white only (optional). Undershirt must be tucked in.
Middle School Boys
REGULAR SCHOOL DAY
UNIEORM MASS UNIFORM
1 Navy or gray shorts or twill slacks wit 1 Navy twill slacks with belt. Belt should K
belt. Belt should be black, navy or gray| black, navy or gray
T White, gray, or navy polo shirwith 1 White button down oxford shirt tucked in
school monogram.
1 Navy vest with school monogram 1 Navy cardigan, Wheck pullover sweater @
1 Navy cardigan or aneck sweater with vest with school monogram MUST be
school monogram worn
1 Navy Jacket with school monogram
1 School sweatshirt (see sweatsl 1 Not Permitted on Mass Days
guidelines)
9 Socksi white black, or navy blue onl Socks MUST be worn.
1 Shoes predominately white, navy, black or gray athletic (small colored stripe is acceptg
0 Shoelaces must be white, navy, gray or black.
0 No slip-ons or Van style shoes are allowed.
1 Jewelryi watch and/or religious medaécklace
9 Undershirt- plain white only (optional). Undershirt must be tucked in.

Physical Education Uniform
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Physical Education Uniform - GradesK-5

K-5 students wear their regular uniform for P.E. Athletic shoes MUST be worn to PE classes, and
shouldbe tied at all times. Students will not be allowed to participate in PE class if they are not
wearing appropriate shoes. Athletic shoes must be tied/fastened at all times. This is for the safety
of all the studentsStudents must be prepared for PhysicaEducation class on Dress and
Non-Uniform Dress Days.

Physical Education Uniform - Grades 6-8:

Physical Education uniforms are required for all students in Gra8esV@hite crew neck -Bhirt
with school silk screenand navy school Physical Education gbare required. Current school
sweatpants may be worn to Physical Educabioly. Studentgnay arrive to school wearing their
Physical Education uniform.Students must be prepared to change into P.E. uniforms for
Physical Education class on Dress anddw-Uniform Dress Days.

Other Important Uniform Information

1 All uniform items must be purchased through True Grits Uniform Company, except for
the white oxford blouses and shirts, shoes, socks, and belts.

1 All uniforms items should be properly fitteddam good repair. No torn or faded uniforms
are permitted.

1 Turtlenecks are not allowed. Students may wear thesta®yed polo instead.

1 No skirts are permitted.

1 No baggy, enlarged clothing, or layered shirts are permitted.

1 All button up shirts must béuttoned at all times, on or off of campus. You are
representing our school when you are in uniform.

1 Appropriate undergarments must be worn.

1 On severe weather days a raincoat or school jacket may be worn.

1 Shorts/skorts must be worn at the waist.

1 No fadsor styles which tend to draw unfavorable attention to the wearer or disrupt the
learning process are allowed.

1 No dyed/bleached hair is allowed.

1 Hair gel may only be used in moderation.

1 No body piercing, tattooing (temporary or permanent), or physicatdefent is allowed.

1 On athletic game days, students may wear their full team uniform to school or may change

at lunch.

1 Scout Uniforms Students belonging to scouts may wear their uniform to sarplon
the day they have a scheduled meeting or at dpm@ats requiring them to wear their
uniform.

Mass Uniform

MASS UNIFORM: MUST be worn on designated Mass days/Field Trips (where appropriate) or
when Principal calls for a "Mass Uniform" day.
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School Sweatshirt

All students may wear the current St. Edavéine Confessor Parish School logo sweatshirt. They
must be worn with a uniform shirt and may be worn on regular uniform days. They may not be
worn on Dress Days. With staff approval, eighth grade students may wear their high school of
choice sweatshirdn regular dress days the last trimester of the school year.

" Non-Uniform" Dress Day

"‘Nonr-Uni formo dress days are given at the discr
free dress days are the same as for Regulation Uniform Dress in rétatiair, makeup, and

jewelry, except that collared shirts are not required. Shoes must be-tesgw sandals)
appropriate, and worn with sockswithaApfiensiecepr i at e
logo, shirt exposing midriff or tank tops ae not allowed. All skirts and shorts must

conform to the school regulations for length. Rhysical education uniforis required on school
nontuniform days).

Wrist Bands

Wristbands are to be allowed astlmughtful adjunct to our Catholic and Christian duty to
personally and prayerfully support those in distress; and should be welcomed as symbols of such
action within our school. Wristbands ametal | owed when worn or pres
st at ement fop ogru | Vdristbandsa ipresenting persons and organizations whose
individual situation is not clearly represented or articulated as requesting prayer and support are
not appropriate in school.

Uniform Supplier
All uniform needs, except for shqasay be purchased at:

TRUE GRITS UNIFORMS
931 Negocio Street Suite M
San Clemente, CA 92672

(949) 4983516

Elevator
The el evatlormiits oamromef ft o students u®Btuderdsss aut h

who are permitted to use the elevatoust be accompanied by a friend and have and elevator
pass.

Emergency Procedures

Saint Edward the Confessor School follows the Diocesan directives for fire and earthquake drills.
During emergencies we will follow the action of the local public schagdnding the closing of
school. In the case of a natural disaster, please listen for directives on the radio.
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An Emergency Preparedness Plan for the school is administered at the local level with community
involvement. Our School Safety Committee nitors our safety plans. Drillsra coordinated
monthly.

Extended Day Care Program

Purpose
The purpose of our program is to provide students with supervision and guidance before and after
school in a safe and nurturing environment.

Statement of Philosophy

Edayi s St . Edward the Confessor Parish School 0¢
supports the families of working parents by providing valued, quality before and after school
childcare. The program activities are designed to enhance the socilakpiognitive, and

physical development of the child. Our qualified staff is dedicated to providing a safe and
nurturing Christian environment. Our program is an extension of St. Edward the Confessor
Parish School and therefore follows the same pbpdy, goals, rules, and standards.

Objectives
1 To provide a safe and secure environment.
1 To create a bond of friendship, cooperation, and mutual respect between people of all ages
and backgrounds.
1 To offer a variety of activities which enhance the schlooticulum as well as our Catholic
faith.
1 To provide supervised quiet time for the completion of homework.
1 To provide nutritious snacks, fun games, and wholesome entertainment.
Admission Requirements
The Diocese of Orange requires that only studentelled at a given school be permitted to
attend that school 6s extended school day pr oc¢
Confessor Parish School, Tykes to Eighth Grade, are allowed to attend St. Edward the Confessor
Extended School Day Childee Program.

Eday is open to all parish school students in good standing, gra8leatténding St. Edward the
Confessor Parish School. Enrollment is offered throughout the year; however, admission is
subject to space availability.

Calendar

Eday will be open on all school days including kadlys. We will be closed during the Christmas

and Easter breaks as well as all school and national holidays. If the occasion arises, we will make
every effort to be in operation during emergencies and speciallsdiedules.
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Hours of Operation

Eday is a before and after school program. It will operate as follows:

Regular Days & ParentTeacher Conference Days
7:00ami’ 6:00pm (All Grades during all neclassroom hours)

Minimum Days (All Grades)
7:00am 7:50an
12:00pm- 6:00pm

Abbreviated Days (Tykes & Kindergarten only)

7:00am 8:00am For Tykes & Kindergartners attending the morning class.
9:50am- 6:00pm

7:00am- 10:10am For Tykes & Kindergartners attendingethfternoon class.
12:00pm- 6:00pm

For further information, please see the Extended Day Handbook.

Extra-Curricular Programs

St. Edward the Confessor Parish Schbelieves that extraurricular opportunities should be
available to students who wish tiake advantage of these experiences. We believe that
participation in extracurricular activities contributes to the development of-ceiffidence,
leadership, and the establishment of wgersonal relations resulting in better grades and
deportment. God sportsmanship, Christian conduct, and the spirit of Christian community are
foremost values.

However, education comes first. The following must be agreed to if students wish to begpart of
ExtraCurricular Program.

1 Maintain a 2.0 or higher GPA (asrisquiredfor some activities) in the trimester prior and
during the program. Failure to do so will result in removal friva extracurricular
activity.

1 Probationscontracs are at the discretion afhe Middle School Deamssistant Principal,
or Principd

In addition to maintaining a 2.0 or higher GPA, students need to demonstrate that they
9 Listen well in class, complete all assignments ON TIME, and work to the best of his/her
ability.
1 Show respect to others: teachers, teammates, students, volunteetses; aides, and
opponents.
Comply with directions given.
Control his/her temper.
Attend all practices, meetings, or sessions in accordan t o t he ac.titisvityods

= =4 =4
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important to provide written notification of all absencEailure to do so isonsidered a

Aino show, 06 and may result in removal from t
1 Accept responsibility for the care, use, and return of any materials. Replacement costs may

be levied for lost or damaged items.
1 Pay any fees associated with the activity.

Students whdail to fulfill any of the above willreceive, at minimum, a warning and may not be
allowed to participate in the next scheduled session/event. If a problem persists, prohibition will
occur, followed by removal of the activity.

A participant who quits aactivity once it is establishedill be prohibited from participating in
future activities.

After School Sports/ Extraairricular Activities

Students involved in a sport @xtracurricularactivity are supervised by the coach/adult in
charge.Participants only may stay with the adult in charge Other students or siblings who
are not enrolled in the activigannotstay on school grounds unless supervised by a parent.

Students who wish to remain on school grounds in order to watch a game and show sahool spi
need to be supervised by a parent. Students with a walking permit cannot remain on campus
without adult supervision.

In either of the above mentioned cases, the supervisory parent, coach, or adult in charge of the
activity takes responsibility for éhstudents in his/her care.

Fast Food/Lunch/Birthdays

Students should arrive to school with a lunch. Daily-fastl, or other type of lunch delivery is
discouraged. It is understood that mistakes happeasionallyand birthdays can be special. The
office will facilitate lunch delivery in those cases.dase of a birthdayunch should be provided
for the entire class and not a select felealthy individuallywrapped snacks are recommended.

School lunches are provided through Brown Bag Natunéis://www.brownbagnaturals.com/

Fees

ALL fees are non refundable. Special consideration, rhayever,be given by the Finance
Commission.

Annual Family Registration Fee

Each family must turn in an Inteto Return form by January 3with a $300 per family deposit

(non refundable) to hold their studentébés spot
turned i n, the student s spot TVThisformwbreotbeonsi de
accepted from any family that has outstanding tuition or other feeshaatiaccount is current.
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Pre-Admissions Screening Fees
TYKE, Kindergarten, and First Grade Testing and Admissions Fee
Fee: $65.00 per studef@hancy & Bruce Educational Raswtes)

Grades 2B Testing and Admissions Fee
Fee: $50.00 per child

Volunteer Non-Participation Fee
Families that do not fulfill their volunteer commitment will be assessed a &E56000 per yar.
The volunteer noparticipation fee is nenefundable.

After School Athletics Fees
An athletic participation fee will be required for eaBtarochial Athletic League sporiA
replacement fee will be assessed for lost uniforms.

Field/Study Trips

School Sponsored Trips

Catholic schools sponsor travel oppaities and field trips as part of their curriculum, athletic
programs and/or extreurricular programming. The following procedures are to be followed.
parents have a question regarding a student trip, they should contact the school
administration to ensure whether a proposed travel is schodaponsored and schoel
sanctioned.

Prohibition of Other Travel

The Diocese of Orange does not sanction any other trips with current undergraduate students or
with graduated students from any of our schools. Thisdes trips during summer vacation and

other periods in which school is not in sessi®arents should not assume that any nen
sanctioned trip will provide adult supervision of their children. The school and the Diocese

of Orange will not accept any liabilty for any trip that it does not sponsor as part of its
curriculum.

1. No school faculty or staff member can serve as a paid or unpaid tour guide, sponsor, or
chaperone for student travel that is not sctspainsored. Exception to this restriction
may be ganted by the Superintendent for trips: [1] which do not involve students from
the faculty/staff memberdés own schoeol or
profit or charitable organization in which the employee is a member.

2. No faculty or staff memlyemay utilize school facilities or resources to promote or
advertise a travel program which does not have school sponsorship. Unauthorized use
of school resources include: [1] use of classrooms or school offices for organizational
meetings, [2] use of clamoom time for discussion and promotion of travel programs,

[3] use of school computers for communication or preparation of printed materials
and, [4] use of duplicating equipment.

3. Any promotion of private businéessofidtndrea et

Updated 1112-09



St. Edward the Confessor Parish School Handbook 2062010 55

directives contained in themployee Handbook for Lay Personnef the Diocese of
Orange. Such infractions may affect employment eligibility.

Neither the school nor the Diocese of Orange will accept any liability for any trip that it
does not sponsor as part of its curriculum, athletic competition, or extracurricular
programming.

Process for Approval

1. Using the proper form, permission is to be requested in writing by the sponsoring teacher
or staff member.

2. The travel request form will olirie details regarding: [1] number of student participants,
[2] the curriculurrelated purpose of the travel, [3] the student supervision plan, [4]
all travel arrangements (including mode of transportation, itinerary, accommodations
and provision of mealspand [5] all anticipated costs and source of funding.

3. Certification of insurance for all trips is to be documented in compliance with directives
from the Office of Risk Managementhe preferred mode of transportation is other
than parent vehicles and the case of vehicles, teachers are not to drive. When
vehicles are used, it is recommended that there are two adults in the vehicle.

4. Daytime trips which occur during regular school hours and all travel extending outside
regular school hours require thepsoval of the school principal. No promotion of the
trip is permitted until the school principal has granted approval in writing.

5. No purchase of tickets, monetary deposit or other financial commitments is permitted until
the completed form has been sigr®y the principal.

Travel Procedures

1. All school policies, regulations, and disciplinary procedures are applicable to students
during travel programs and field trips. Unless specifically waived, students should
presume that all school rules apply. Studdness code may be waived by the
principal.

2. All student participants must obtain written permission from their parent and/or guardian
on the appropriate diocesan form provided. Day trips (within school hours) require the
use of the "Field Study/Trip Peigsion Form" and extended trips necessitate the use
of the "Extended Travel Permission Form".

3. It is the responsibility of the sponsoring teacher or staff member to guarantee and
coordinate appropriate supervision for students at all times (at least aperahe for
every 10 students depending upon the age of the students).

4. Besides employees of a contracted agency, no individual(s) outside designated school
personnel and parent chaperones may accompany students on the school sponsored
trip.

5. The sponsorig teacher or staff member is required to report to the principal any incident
of medical emergency, inappropriate behavior, disciplinary infraction, and/or any
incident involving alcohol and/or drugs that occur during the trip.

6. Violation of school rules opolicy during a schoedponsored trip may constitute sufficient
cause for cancellation of the trip and immediate return to point of origin. Depending
upon the circumstance, this penalty may be applied to an individual student or to the
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entire group. Shdd such a penalty incur additional expense, these costs will be born
by parents and/or guardian of the student(s) involved.

Student Behavior Contract

In order to ensure that this program is a positive experience for all involved, | understand and
agreeto the following while | am participating in this travel experience:
1. During this trip, | realize that | am a representative of the school. At all times, | will
observe the rules of my home school as a guideline for appropriate behavior.
2. | will cooperateand abide by the rules/guidelines of chaperones, host families, groups
and/or designated agencies.
3. | will satisfactorily complete all study, writing or work assignments associated with this
program.
4. | understand that possession and/or use of alcoholeréges, illegal drugs or tobacco is
forbidden.
5. | will dress appropriately for all activities.
6. | will be expected to make restitution for any incurred damage to property or persons, at
school or in the home, accidental or otherwise.
| understand that #ny of the above is jeopardized by my behavior, my parents will be notified
and | will be at risk of being sent home immediately and unaccompanied at my parents/my own
expense.

Fingerprinting/Safe Environment Training

In order to meet federal, state ar@linty guidelines, the Diocese requires that all volunteers who
have consistent contact with students must be fingerprinted and safe environment trained prior to
volunteering. Information can be picked up at the School Offiegardingboth fingerprintirgy

and Safe Environment Training. For the safety of our students, you may not volunteer until you
have completed these two important requirements.

Fundraisers

Monarch Main Event Fundraiser
This event may be held anytime from October through May.

Fieda Fundraiser

Fiesta is a blend of school and parish families with proceeds going to both the school and church.
|t is one of the school és main fundraisers.
open to the community at large. It is usudigld Friday evening through Sunday evening
sometime in the spring
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L ockers

It is the right and responsibility &t. Edward the Confessor Parish Schmotonduct periodic
and unannounced locker inspections. The school campus is subject to random tared rou
inspections.

1. Lockmustalwaysbeon the locker.

2. Alocker is assigned to each Middle School stud&nades €8).

3. Lockers are the property &t. Edward the Confessor Parish Sch&iudent use of a
locker is a privilege.

4. Any item or materials found ia locker are considered the property of the student to
whom the locker is assignefitudents are strongly urged NOT to share the locker
combination with other students.

5. Any damage or vandalism to a locker is the responsibility of the student to whom the
locker is assigned. Other than the approved blue tape, adhesives and stickers are NOT
permitted in or on lockers.

6. Abuse of lockers will result in loss of locker privileges and a fine to cover the cost of
damage.

7. Lockers must always be neat and in useabtelition. If problems should arise with the
locker, report it immediately to the school registréne office, or a homeroom

teacher.
8. Lock and locker changes my only occur with permission from the school registrar.
9. A student may not tamper with another gudt 6 s | ocker or with the

consequence for doing so will be an infraction.

Lost or Stolen Articles

Lost and found is located in the student lunch room. No notification will be given for items placed
there. Lost and found items must daimed within 30 daysat which time they will be removed

and donated. Toys and playthin@$1OULD NOT be brought to school except for special
occasions. No electronic devices are allowte £hool will not be responsible for lost or stolen
articles

Medical

Health Requirements for Admission

Health Screening Examination
9 California law requires specific health screening procedureallifchildren entering First
Grade. Students who have never attended an Orange County school must present
evidence of a PP skin test administered by the Mantoux method.
9 First graders must have the test within eighteen months prior to or 90 days after school
entry.
1 Health screeningprocedures for all other grades will also be required. Our Health
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Technician will notify youdirectly if this is required.

1 Students with current Medial eligibility and children from low income families are
eligible for a necost screening examination. Participating physicians and the local health
department have income tables to determinebdiigi For further information please
phone 8345304.

Immunizations

NO SHOTS -- NO SCHOOL!"! NO CHILD will be admitted as a student of our school unless
they have been immunized against diphtheria, whooping cough, tetanus, polio, measles, rubella,
andmumps (E.C11704)

The physician's certificate must be presented at the time of registration. CALIFORNIA STATE
LAW requires that we can only accept a copy of a physician's stateMentHING ELSE

CAN BE ACCEPTED! One courtesy call will benadeto remind you If verification does
not arrive within 24 hours, you will be notified to keep your student at home until verification has
been received. See Appendix F for the Immunization Guidelines.

Nut Free Zone

Because the number of children with peanut and ferges is steadily increasing, many schools

are either-fbeeo@miorrg afrnet trees ¢ a dnban effbri ta lgave alance

between our responsibility to maintain a safe environment for the children of our community and
understandinghe desire of many of our children, particularly the younger ones who will only eat
peanut butter and jelly sandwiches; Stfree Edwar
zoneo in tHAéael iitomear ava | | be ompentoarlystadent y mar
who has a peanut or other nut allergy along with any friends who understand and agree to bring
only foods that are known to be nut free.

Injury or lliness

Emergency and Health cardsust be kept current These cards are kept on fitethe school
office. It is the responsibility of parents to keep their children's cards current. These cards are our

ONLY authorization for acting when a child is injured or ill and the parents cannot be reached.

Basic first aid will be administered faminor injuries. If a child has been injured at home or at
school, it is the responsibility of the parent to have the injury cleaned and bandaged properly and
securely each day until it is completely healed. An injury or accident report will be filleid out

the event of an accident. All visits to the Health room are recorded on our Health log form and
logged into our computer system.

When a child is too ill to return to the classroom, parents will be contacted. No student will be
permitted to go home hafe this contact is made.
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Communicable Diseases
While it is the policy of the school to be compassionate to individuals in this area, we also have a
serious responsibility to the welfare of the total student body.

With that in mind the following is gen from the California Education Code (State Law):

AA pupil while infected with any contagious ¢
school Title 5, California Administration Coc

"...whenever there is a good reason to believe tih@tchild is suffering from a recognized
contagious or infectious disease, he shall be sent home and shall not be permitted to return until

the school authorities are satisfied that any contagious disease does not exist. Education code

49451. 0
Symptoms Rlicy
SYMPTOM STUDENTS MUST REMAIN HOME UNTIL
Fever ofl00or above The temperature has returned to normal for at least 24 hou
Chicken Pox All lesions have dried and crusted over (usually about 6 day

Cold/Flu Symptoms

Uncontrollable cough which ay be disruptive to other
Unable to contain mucus and nasal discharge due to exc
sneezing, runniness, or ability to maintain hygiene.

Diarrhea/Bloody Stool Loose stools have subsided and the student has return
normal eating without stomaclipset for 24 hours. If the stude
has a confirmed E.Coli or Shigella infection, we requir
doctords confirmation that

Ear Ache/Sore Throat Student has been seen and treated by a physician &
symptoms subside.

Head lice Student has undergone treatment andN@NITS.

Impetigo 24 hours after antibiotic therapy has been started.

Red, Watery Eyes

Eyes return to normal, are no longer red and burning or itc
or student has been treated with antibiotics for at B&s$iours.

Rash Rash disappears or it is not a result of a communicable dise
Strep Throat 24 hours after antibiotic therapy has been started.
Vomiting Student has not vomited for at least 24 hours.

Studentshouldalwaysbe kept home 24 hours afteeginning antibiotics.

Physical Education classes will require a note if from the parent/doctor if your child is ill or
injured and cannot participate in PE class. Students will be involved in limited participation or
observation, depending on their sjg¢ needs.

M edication During School Hours

Medications of any kind (including Benadryl lotion, Tylenol and Aspirin) can not be administered
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by school personnelf a child must have medication during the school day, the following
procedure is required:

1 Release from doctaand parent stating the nature of the medica(iaeAppendix Efor

Medication Form)

1 The day's dosage must be sealed, labatetlin the original containeihe child's name
must be clearly visal and on the label. All medicationivbe kept in the Health room.
Students are not permitted to carry any medication with the exception of a prescribed
inhaler or eppens.
The child is to come to the office/health room for the medication.
Medicationis not to be selddministered without supervision of health room/office staff.
Medication cannot be administered by the teaching faculty.
A parent or guardian may administer medication, but it must be administered in the health
room

= =4 -8 A

Diocesan AIDS Policy

The School as Educator

The Catholic School in its role as Christian educator extends charity and compassion to those who
suffer and at the same time has an obligation to safeguard the health of those who are well.
Therefore, while the following guidelinese generic by nature, each case of request for retention

or enroliment of students with AIDS must be treated individually and on a case by case basis.

Based on present, current evidence, casual pe¢osperson contact as usually occurs among
school chitiren appears to pose no risk. Students with AIDS enrolled or seeking enroliment in
grades K12 shall be permitted to attend school in an unrestricted setting pursuant to consultation
with the student's physician.

In order to safeguard the students in setmools and in fairness to infected students, children who
are unable or who lack control of their body secretmmaho display aggressive behaviors such

as biting or have 0ozing lesions, may not be registered in our schools. Very young children such
as preschool or perhapKindergartenmay fall in this category pending, of course, conference
with their doctor and with parents.

Process for Handling Problem Cases

In case of disagreement on the existence of excluding conditions, the student's phymcian,
student's parents or legal guardians, the scRdotipaland, where appropriate, tiRastorshall
discuss the total situation in light of the good of the child and of the welfare of the school
population and submit their conclusions to the Supenitéet for a final decision.

Confidentiality in Regard to Persons with AIDS

Mandatory screening as a condition of school entry is not warranted based on available data.
Records discussing HIV infection status should be kept only if there is strict ctiafitle The

number of personnel aware of the child's condition should be restricted to include only those
needed to ensure proper care of the child and to detect situations in which potential for
transmission may change. (American Academy of Pediatrics)
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Complete privacy of the results of blood tests to ascertain probable antibodies of AIDS is
protected by law in the Health and Safety Code, Section 199.20; Education of the Handicapped
Act and Family Educational Rights and Privacy Act.

Student Insurance

Coverage

A student accident insurance program covering all students while attending school or school
sponsored activities or while being transported to and from scha@thool sponsored activities.

A supplemental 24our, year round accident insurancdiqyois also available and paid by the
parent directly to our insurance agent.

Agent:
Myers-Steven & Co.
2190 Towne Centre Place, Suite 317
Anaheim, CA 92806  (714) 9787061
(The agent should be contacted for answers to any questionsrigvdiims or accidents).

Claims
All claims must be filed by the parent or the guardian. Claim forms are available from the school
office.

Middle School

The preadolescent is a very different person from the child who attended elementary school or
the eenager who will advance to high schobihe Middle Schooladdresssthese features that
are unique tahis age group:

1 Varied rates of growth. Early adolescents are grouped togetherMidtlle Schoolevel
not because they are alike, but because theylitieeent. Students on Kliddle School
campus come in all shapes and sizes, and they are all normal.

1 Significant spiritual, social, emotional, intellectual, and physical developmentThe
social, spiritual, physical, and emotional changes that occur dadodescence are
important. Although physical diversity is usually accepted, early adolescents often find it
difficult to accept their differences socially and emotionally. Adolescents often question
many ideas and conventions they have accepted in theRees influence plays a major
role in how young adolescents view their world. Intellectual and cognitive development is
taking place at the same time. Youngsters are thinking more in abstract, and they are
capable of more critical thinking.

1 The formation of an adult character. Many factors determine adult behavior, such as
selfconcept, values, and views of the world are developed during these critical years.
School experiences during theddle Schoolgrades have a l#®ng influence.

1 Home-school relatons Even though your son or daughter is maturing and getting more
independent, it is still important to keep in touch with his or her teachers. Back to School
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Night and ParerTeacher Conferences are two evehedd in thefall. The goal of
education foithe Middle Schoolyears is for every student to experience a positive school
culture which reflects a strong, studenentered philosophy. The more the school knows
about students and their families, the better it can work together with them toward this
common goal.

Middle School Orientation

EachMiddle Schoolstudentwill be expected tattendMiddle Schoolorientation day on his/her
gradeds designated day in August. Sixth grade
the open orientation ped. During this orientation, Middl&chool students will take school

pictures; receive school picture identification cards; receive schedules, locker assignments, locker
combinations textbooks,and agenda booksnd purchase novelsStudents will have aess to

their lockers athistime.

Education Plans for Middle School

When enteringMiddle School it is not too early to look at a sevgear plan that leads to high

school graduation and prepares students for college or work after high school. Studsrie

helped to gain a sense of curriculum continuity in relation to their studies which allows them to
visualize the relationship between courses takeMidlule Schooland the courses they will take

in high school. Students Middle Schoolare notexp ct ed t o know what they
they grow up. o0 Middle school is a time of exrg
about themselves, they begin to realize academic strengths, interests, and career goals. During
Middle School many studets form lifelong values and attitudes about the significance of
education and their own chances of succeeding in upwardly mobile academic and career choices.
Through extra curricular activities, students may discover interests and abilities they never kne
they had. A childdés journey through school i s
For the journey to be a succeparents must support the importance of learning and all that

goes with it school, teachers, homework, activities, textlmdibraries- all of the tools for
learning.Parentamu s t be sensitive to their childrenods
the learning partnership as necessary: companion, guide, disciplinarideqarmer, listener,

advisor, consultant, tubleshooter, and always loving, accepting parent.

Building Learning and Study Skills

Homework

Homework is one way for a student to master a skill or a subject through practice and drill.
Homework consists of reading and writing exercises and activitégdimforce what has been or

will be introduced in the classroompt bits and pieces of work left over from the school day.
Homework may also include watching assigned television programs, participating in civic
projects, and attending events.
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How much homework should a student expect?

By the time a student is in tiMiddle Schoolgrades, he/she should be spending a minimum of one
hour, not to exceed 2 % hours, per day on assignments. Homework may be assigned on
weekends/holidays/ summer vacation. Byhrsghool, the homework load will increase.

When should a student study?

The time of day selected for studying should |
children like do homework immediately after school while the information and assigtsnae

fresh in their minds. Other children study best in the evening after they have relaxed from the
school day, eaten and restored their energy. A few like to get up early and do homework before

the day begins while their minds are clear and restede Magportant than the specific time is that

it is part of a routine, scheduled and done at the same time each dayrayhlanstudytime is

impossible help your child reschedule to be sure homevi®dompleted

Where should a student study?

The placeselected for doing homework should be well lit with a good writing surface and a
comfortable but firm chair. It should be stocked with study equipment such as pencils, pens,
paper, dictionary, t hesaurus and athedulmg near
calendar and planner need to be present. The study place should also be gwisgtérom
distractions such as the telephe, televisionmusic or computer It should also be public
enough so that you can monitor activity, making sure thattyuweadirk is underway.

Lifelong Learning Traits

Schoolwork Scheduling Tips
When developing a study plan, be sure to include bothtiermg and shofterm goals.
1 Begin by listing the assignments and tests and their due dates in a planner/assignment
book.
1 Edgimate the amount of time required to prepare for each. (Use guidelines given by
teacher.)
1 Use a calendar devoted to scheduling school activities and assignments, work backward
from the due dates and schedule study sessions focusing on the tasks reaquaireplete
the given assignments.
1 For a longterm reading assignment, such as a novel, schedule reading sessions of so many
pages per day ending with a short discussion period summarizing the section read.
1 When changes are made in the study plan, resahedtilities in the calendar to bring the
plan upto-d at e . Donét wor k wi t h-halihour eacheday®on eaachy p |l a
subject. A student should pace his/her study activities to meet emerging deadlines and
goals.
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Tips for Easier Learning
9 Flash cards: Use for vocabulary and/or math terms.
1 Mnemonic devices (memory shortcuts): Create devices like acronyms (e.g. HOMES for
the Great Lakes: Huron, Ontario, Michigan, Erie, and Superior).
1 Preview reading: Scan headings, subheadings and illustrdtoren overview before
reading for detail.
1 Self quizzing: Make up anticipated test questions on each assignment and answer those
guestions.
Notes: Pull out key words and phrases from
Recall games: Play all kinds th&icus on vocabulary, economics, history, geography,
spelling, trivia, strategy, and counting.
1 Highlight information in your notes that is stressed in classroom sessions.

il
il

Taking Good Notes

The ability to take good notes is mmportant lifelong skill. Note should bgust thati brief, key
words that capture anekcall the high points of instructionspntent, and ideasVhen a child
begins bringing home readirggsignments, guide him/her in preparingoanline using chapter
and section headings pointsand subpoints Encourage thehild to develop this outline with
key wordsand phrases found under the headings. Therchild should take this outline to class
and develop it even further when the assignmentliscussedif the child uses abbreviatiors
note taking,he/she should list those and the meaningthatbeginning of the chapter notes to
eliminate the risk of later forgetting what tlegters represent. év vocabularywvords should be
listed on a separate page feference and review. Infortian writtenby a teacher during a class
presentation isiso noteworthyAs the child grows older, it is increasingigportant that he/she
develop the ability tdake good notes from the spoken wordpturing the essence of lectures,
meetings,and instuctions. Throughout this growtbrocess, keep reinforcing the importance of
listening and writing down the key wordsot trying to catch whole passages word viaord.
Good notes are always much shorter thila@ original. They capture the central terard
thoughts from which more elaborgiassages and concepts can be remembeckdpplied.

Warning Signs to Avoid for a Successful Year
Concerns:
1 Establishagoodwor kingd rapport with your teacher :
1 Itis natural for you to question why ytave to take articular subjects
1 Not bringing home materials and/or createxgusedike, fi Tere is noh o me waor, k , 0
fi Meteacher was abseat.
1 High absenteeism, skipping schoolreluctance to get up and go to school in the.

Characteristics of Middle SchoolStudents
1 High level of emotional and physicahergy
1 Intensely curious
1 A wide range of individual intellectudkevelopment
1 Experience accelerated physidavelopment.
1 Sometimesrratic and inconsistent in thdiehavior
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Refer to peers as sources of standardsradkls of behavior

May be moody and restless

Es=ntially curious and idealistic

Can be rebellious towards parents, but stittngly dependent on parental values.
Want to know and feel that significaatults, including parents and teachdose and
acept them

= =4 -8 A8 9

Nonsufficient Funds Check

There is a $25 fee for any checks returned for nonsufficient févfigs.three bounced checks, we
wi || no |l onger accept your personal checks, a
child will no longerbe able to attend school.

Parent Guild Organization (PGO)

Operational Guidelines

The Parent Guild Organization has three functions: -faiging, volunteer support of volunteer
time and parent communication. The pase of the following guideline to effectively utilize
and delineate the Parentui Organization (PGO) meetings a communication forum for
parents taddress their ideas and concerns

PGO meetings are scheduled on a monthly basis throughout the scho&areats wishing to

have anitem added to the agenda for an upcoming meeting must put their issue in writing and
leave it in the school office addressed to the PGO Chair no latetvilo weeks prior to the next
monthly meetingThe proposed item will be reviewed by the PBf@sidentand passed on to the
Principal for review.The Principal will then determine whether or not to plde item on the
upcoming agenddf it is determined that the item will be placed on the agenda it will be allotted a
certain time limit for discussion dng the PGO meeting open forum session

Parent-School Communications

Parents will receive written evaluation of their child's acadgmogress and conduct three times

a year. The standard Diocesan Report Card is used for this purpose:TRacdr coferences

are scheduled at appropriate times during the year. You may contact your child's Bdcher

PRIOR APPOINTMENT , at any time, (by note or calling the office) regarding your child's
progress. Taking a per sonal s themte undesstanditheir y o ur
progress and behavior in school. Parentsingra@®sar e able to observe thi
through the Aries/ABI after the beginning of the school year. This issawmad protected
systemforyomnd your idertialty.d6s conf

Important information on current school events will be sent home as well as other important

information on funeraisers and parish events innaonthly newsletter via our ConnectEd
systemand in the weekly Wednesday envelapgesaddition, anauncements may be found in the
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Sunday Parish Bulletin.

Concerns relating to the classroom or the school should be initiated directly to the teacher or the
School Administration.

Required Parent Meetings

All parents are required to attend Back to Schdight, the General Parent Meetingnd other
important parent meetings

Mid Trimester Reports

At the midpoint of each trimester, teachers will give studen®&agresReport if the student is

in danger of faifliog loo wetivesacbantehangeto paveritsior
elementary students and amailed homdor Middle School student®\ student does not have

to receive a Progress Repot n or der t efl firDeoc,e iovre fiaFoil G n t heir
the end of the trimester.

In the Mddle school, students are expected to track their own progress in classes, and it is the
student 6s responsibility to communicate his/ he

Conferences

Student Initiated Conferences
The student should initiate concenefating to the classroom directly to the teacher.

Parent Initiated Conferences

ParentTeacher conferences are pyior appointment only. Teachers may be contacted by
email, or by a message may be left at the school office for the teacher to conpacettieso that
arrangements for a paret@acher conference can be made. Parents are never to interfere with
teachers at any time during the performance of their normal teaching responsibilities and not when
teachers are involved in supervision of studenParental concerns should be brought to the
attention of the teacher at an appropriate time and never when a teacher is engaged in their
professional responsibilities (i.e. instruction, discipline, supervision of students, and planning
periods).

Teache Initiated Conferences

Teacher initiated conference days have been allocated on the school calendar. These are
designated school days in whiparents and students may be requidneet with the teacher

upon notification. These days are scheduled dutie first trimester. Although these are student

free days, they are not vacation days. The student may be required to attend his/her conference.
Middle School conferences may be conducted by the Middle School team to inform parents of
academic/behavicconcerns.
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Process for Addressing Concerns/Complaints

St. Edward the Confessor Parish Schewists to provide the best educational and learning
environment possible for all students entrusted in its care. We welcome constructive criticism of
policies, programs or operational decisions in order to improve efforts and be responsive to all in
our community. Concerns/complaints may be brought to the school community by using the
following steps with listed parameters and conditions:

1. Student initiated cdarence as outlined above. It is encouraged that students learn the
personal responsibility of approaching their teacher with their concerns.

2. Parent initiated conference as outlined above.

3. If resolution canot be reached the student or parent may init@etact with the
Administration. The A mi ni st rator may call a Principa
follows: a conference in which the agenda is set by the administrator prior to the
meeting. All whoare toattend will be notified in advance. The megtwill include,
but is not limited to the following: a time limit, a time where the student is present or
absent, all parties given time to speak and discuss, and the understanding that all adults
will show unity to St. Edward the Confessor Parish Schoalicy when the child is
present.

4. The Ami ni stration or parent may initiate co
Hearing, which is defined as follows: a conference in which the agenda is set by the
Pastor prior to the meeting. All whare toattend will be notified in advance. The
meeting will include, but is not limited to the following: a time limit, a time where the
student is present or absent, all parties given time to speak and discuss, and the
understanding that all adults will show unity St. Edward the Confessor Parish
Schoolpolicy when the child is present.

In any hearing, no public criticism can be made of the school administrators, faculty or steff by th
parent in front of a student

If the process for addressing concerns is fotidwed, the school may render a decision in the
matter independent of any hearing process.

Parish-Family Agreements

Each family is required to sign and return at the beginning of each school year:
1 The Signature Page/Contractual Agreement of the Sérareht/Studerntiandbook

Pets on Campus

Animals and other pets of any kind are not allowed on the School campus. This restriction also
applies to animals or pets confined in any parked vehicle on the campus. Many of our students
suffer from pet allergiesr are fearful of animals.
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This policy does not apply to classroom pets or the use of a guide dog specially trained for
assisting a person with a verified disability.

Blessing of the Animals

The morning of Blessing of the Animals, pets may be brougltaompus before school. All pets
need to be contained and accompanied by an &tult45 am(when student supervision begins
all pets need tdeave campus.

Registration

Students must be registered every year. Registration is held in May. If a studentegistered
by the due date, their spot wille ¢ 0 me .0 Anyp fpndilynthat has outstanding tuition or other
fees willnot be allowed to registearntil all outstanding fees are paid in full

A $300 NONREFUNDABLE DEPOSITE IS REQUIRED TO SECURE A SP®DR THE
COMING SCHOOL YEAR. Registration fees and classroom fees are assessed and payable at
Registration. Any unpaid fees will prevent a family from registering children for the next school
year.

Registration fees must be paid in full at the time oistegtion.

Sacramental Programs

We believe that the call of the Gospel is to bring about the Kingdom of God here and now. Faith
Formation is the development and application of a strong faith in, and personal relationship with,
Jesus Christ as a living @owho loves each individual and desires to free us from fears and
anxieties. All religious education endeavors in our parish shall support and strengthen formation
by building on the Traditions of our Catholic faith and an @lespening understanding difet
Gospel. We will nurture and foster a sense of spiritual vitality in the parish at all age levels. We
will facilitate belonging and believing in a unified community of Christian values and a lived
experience of God. We will educate for wisdom and fospeal and social transformation.

Faith Formation
1 Provides education/formation for parish staff and all parisieis, preschool through adult
1 Works for family-centered religious education from baptismatechesis through high
school
1 Continuesto createa climate of openness and support to Catholic education

Baptism

The first sacramental mystery that a person participates in is baptism. Through it a human being is
united to Christ in the Church and gains entrance into the Eucharistic community. Gloadsh r

the joys and sorrows, the sufferings and rewards that being a follower of Christ &tt&lksul
reminds us: "all of you who were baptized into Christ have clothed yourselves with Christ" (GAL
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3:27). Being clothed in Christ should mean that otbarsrecognize God's loving presence in our
words and deeds, as they were seen in the words and deeds of Christ. Participation in the mystery
of baptism is a sharing in the mystery that is Christ. Care must be taken that those who are
baptized (or their pants and godparents) understand the implications of the great mystery in
which they have been immersed.

Reconciliation/Confession

The mystery of reconciliation and the sacrament through which the Church makes present
forgiveness to Christians is the mye r vy o f Christdos death and res
blood of Jesus shed for the forgiveness of sins. It is the mystery of the God who so loved the
world that Jesus, the only Son of God, was sent so that those who believe might have life and
avoid @ondemnation (cf. JN 3:16, 18). Ultimately, through the mystery of reconciliation the
Church stands with the father of the prodigal
come back to |ife. He was | ost, and is foundo

Eucharist/Communion

The mystery of the Eucharist is the central liturgical mystery of our faith since it is the mystery of
Godds | ove and of Christdéds abiding presence.
promises to be with us always. It is the paschal mysiefly Chr i st 6s deat h and
Afeach time you eat this bread and drink this
comeso (1COR 11: 2 6RBucharistidtheemysteyyoftaehosen pedple thdnlking

their God for benefits reced, both personal and communal. It is the mystery of a body broken

and blood that was shed. It is the mystery of what we are and what we receive. It is the mystery

of Christ in us.

School Media Information Center (Library)

Students are encouraged to makse of this facility in cooperation with the teachers and the
Director of the Information Center.

Books may be checked out from the Center as desired. Each student is responsible for all books
checked out in their name. It is expected that books willebhérned in the same condition as
when borrowed. Books damaged beyond repair are to be replaced or paid forpiayethis

Notices will be mailed to parentsost books are to be replaced or paid for and should the book
then be returned, the lost fee vaié refunded. A late fee will be charged for books not returned

on time.

All Accelerated Reader tests will be administered through the Media Information Center.

Use of technology in the Media Information Center will follow school technology guidelines
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School Office

Office hoursduring the school yeare 730am and 4:00 p.m.
Summer office hours, beginning June 18th, are 9:00 am to 3:00 pm.

School Telephone
The school telephone system is for professional and auth@meryency usenly.

Use ofclassroom phones may be authorized by a teacher at appropriate times. Students should
not be using theéFront dfice phone except in case of a cancelled after school activity requiring
alternate transportation home.

Communication to Students
In order to mantain an uninterruptetkarningenvironment and to promote student responsibility,
the Front Cifice discourageshe following:
1 Relayng phone messages to students except in case of an emergency (death in the family,
serious injury, etc.)
1 Delivery of itemsto the classrooms.

In emergency situations, forgotten items can be brought to the dermdl (fice for student
pick up. Students may pick up items at nutrition break, lunch, or after s€iassooms will not
be called

Front Office Staff
The FrontOffice staff should not be contacted at home regarding school business, nor should the
staff be expected to deliver personal messages to students

Skateboards/Bicycles

SkateboardbicyclesMAY NOT be ridden anylwere on the church groundkaeboardsra not

to bebrought to schoalinless there has been apoels arrangement in writing requiring that the
skateboardmust be checked in at the office immediately upon arrival. At the time of dismissal
skateboards are to be carried off the school groufgsur child rides theiskateboarar bicycle

to or from school, a helmet must be worho iPods, cell phones, or other devices with
headphones magverbe worn by riders.

Solicitation on Campus

Students or other persons aret allowed to sell or tradenerchandise such as cookies, candy,
greeting cards, calendars, etc. for any organization such as Girl Scouts, Boy Scouts, Little
League, etc. on campus. Approved school fund raisers are exceptions to this Suiioygl
directories should never be usedstdicit, sell, or trade merchandise or services.
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Student Learning Expectations

Primary Grades K-2

A St. Edward the Confessor Parish SchodPrimary Student is:

A. A faith-filled Catholic Christian who:
1. Demonstrates the understanding of right from wrong
2. Recognizes that all actions have a consequence
3. Displays Christike behaviors toward self and others

B. An Academic Learner who:
1. Meets Individual goals
2. Demonstrates a willingness to learn new things
3. Demonstrate competency at Individual skill level
4. Finishes work on time

. A well rounded Individual who:
Recognizes that we are different yet all alike
Choases the right thing becausesitright
Shares talents
Takes care of his/her body
Expresses him/herself through both words and actions

abrwdEO

Intermediate Grades3-5

A St. Edward the Confessor Parish Schdatermediate Student is:

A. A faith-filled Catholic Christian who:

Recalls and models the teachings of the Catholic Church

Defines and demonstrates that they are Catholic

Demonstrates respect for human life andi@s cr eat i on
Chooses right over wrong and recognizes the consequences

PonPE

A life-long learner who:

1. Shows knowledge of subject matter

2. Thinks independently and makes logical conclusions
3. Organizes time and activities

4. States goals and achieves them

5. Displays enthsiasm to continue learning and growing

C. An integrated individual who:
1. Shows he/she values the differences in others

Updated 1112-09

71



St. Edward the Confessor Parish School Handbook 2062010 72

Demonstrates good character such as responsibility ancbsetdl
Uses Goefiven talents for the service of others

Makes healthy choices

Communicates clearly with others

arowd

Middle School Grades6-8

A St. Edward the Confessor Parish Middle School Student is:

A. A faith-filled Catholic Christian who:

1. Models strong Catholic principles

2. Demonstrates a Cathol i c i toeandlvihgya Chrigtkeput t i n
life

3. Shows respect for a culture of life

4. Makes wise decisions based on good Catholic moral values with a clear understanding of
consequences

5. Demonstrates compassion and caring for others

B. A life-long learner is one who:

Achieves academically

Displays critical, independent thinking with good judgment

Prioritizes and organizes time and tasks

Implements the skills necessary to set and achieve goals

lllustrates the desire to never stop growing or adapting to new ideas

abrowbhPRE

C. An integrated individual is one who:

1. Displays a gl obal vision of onedés role in
those differences and celebrating them

2. Demonstrates the characteristics of integrity, accountability, responsibility, and self
discipline

3. Participates in a stewardship ministry

4. Practices healthonscious activities and makes healthy choices

5. Communicates effectively

Student Support Services Program

The Student Support Services program is a series of support programs that will assisketite st

in identified areas of |l earning. This progr
classroom teacher and the Student Support Services Director and teacher. Learning needs are
assessed and the best program is implemented that will fit dus red the student. Support
programs are available for academic enhancement, learning problems, and enrichment.

A fee over and above the regular tuition is required for enrollment, as the program requires the
commitment of a more intensive level of schoesources than those that are offered to other
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students. A testing fee will apply to those students who are assessed by the Student Support
Services Program. In order to make an appropriate individualized student learning plan, full
documentation and asssment may be required. For further referral information, contact the
Director of Student Support Services.

Mission

Every student is a child of God and is deserving of an opportunity for the best Catholic school
education possible. The overall missionGatholic education is to teach the gospel and to model
Jesus Christ in both faith formation and academic achievement of students.

Philosophy

Diversified Catholic Education in the Diocese of Orange exits to support and complement the
parents in their regmsibility to be the primary educators of their children. Its primary purjgose

to assist students, each with a unique learning style and varying exceptionalities, to gribe into
fullness of life in Jesus, to be members of the community of believer®ardch theedeeming
message of Goddés | ove.

Goals

The program commits itself to the following goals:
1 To teach all students by acknowledging and responding to the learning styles anoff needs

each.

To proactively guide all students to reach their foligntial.

To serve as Chridike models in spreading the love for each student as a unique gift of

God.

1 To create the most appropriate activities that will allow all students to have success with
their learning environment.

1 To provide for ongoing evaluatin o f each studentoés progr es
student to have success and challenge in learning.

1 Catholic school education within the Diocese of Orange strives to accept each child for
whom anappropriate program can be designed and implemented.

il
il

Programs
1 Auxiliary Studies Interventionand Enrichment
1 SEARCH- After-school tutoring program for Gradesbl
1 Optional 9th Period- After-school tutoring program for Grade<386
1 Onsite classroom observation, counseling, and assessment (ADD, A&satirum
Disorder, Learning Disabilities) by licensed professionals
1 Classroom Shadows

Auxiliary Studies

The Auxiliary Studies Program is a cooperatiyv
(s) and the Auxiliary teacher (s) in which learning needs can bress#dl in a more effectiveay.

The program offers a range of services and support for Intervention and Enrichment. It is
anticipated that each student accepted into the program will utilize the services to the degree
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necessary for eadngheedst udent s own | earn

Intervention

The Intervention Program services students in GragesStudents must qualify into tipeogram

based on the results of a comprehensive standard battery of assessments. Stubemjivevilan
Individualized Learning Plan thatilwbe developed as the outgrowth otallaborative process
from the Student Support Team comprised of Administration, classteacher(s), the Auxiliary
Studies teacher(s), licensed psychologists, and the Parents. The I[LRlowiiment the
accommodatios and accommodations/modifications that are appropriate fostaldents based
on a diagnosis. Students will be offered one of the following placements:

1 Required Auxiliary Studies support with polut sessions during the school week with
specific accommaations and/or modifications. This placement requires a Trimbated

fee.

Classroom approved accommodations only

Required Classroom Shadow

After school tutoring

Attend special programs outside of the school setting during the school day and/or after
school.

= =4 -4 2

The qualified student who requires Auxiliary Studies support may receive from one to three
sessions per week on a paoiit basis. A Primary student will be offered sessions during the
Computer, Library, Music, Spanish classes or another time agpeedhy the classroom teacher

and parent. A Middle School student will be offered sessions during the Spanish classes. The
program is a feebased program and fees will be billed prior to the beginning of each trimester.
The student will receive an accomnadeld report card. A Level 1 will be assigned to ghbjects

where intervention was received.

Eligibility
Recommendation for the Intervention Program will require a Referral from the classroom teacher
or parent (s). Referral Form requests can be obtdmed the Director of Student Support
Services. Qualifying for admittance will be a tw@red process

Student referred to the program who submits a current (within the past 2 g@asehensive
standard battery of assessments supporting the ne@ddiary Studiessupport will qualify into
the program. The Student Support Team will then evaluateestiag results and determine the
appropriate placement. An Individualized Learning Pleith be developed documenting the
accommodations and/or modéitions based on tlikagnosis.

Student referred to the program who does not submit a current comprelstausilerd battery of
assessments, will be required to submit testing resuttin 90 days. Until the results are
submitted, the student may be atled into program based on the following criteria:

 Current ITBS Test Scores

1 WIAT Test ScoresAcademic Assessment
1 Speech and Language Assessments
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1 The Student Support Team will determine the appropriate placement. If testirics are

not submitted withinf0 days, the student may no longer qualify Auxiliary Studies
support until the testing is received. A student is requiredhdawe assessments
administered from the appropriate category above, unless yfes of assessment are
accepted.

Students whare already in the program will be-egaluated periodically oannually to
assess the need to continue support services. Téealgationprocess may include +e
testing and follow up meetings with the Student Suppeam.

Students who wish to receivea@mmodations and/or modifications in tlassroom must follow
the assessment and evaluation procedures stated above.

Additional Auxiliary Studies Programs

In addition to the use of classroom curriculum texts, the Intervention Program utilizes aofariety
manipulatives, educational games, @eited computer programs, and a variety of gbhegrams

to facilitate the core curriculum. To enhance the learning environment, the foll@angst of
some of the programs.

= =4 4 4 2

ALEKS Math Tutoria Individualizedcomputer based program for Grades 3

Science Research Associates (SRAath and Reading Programs

Scholastic Reading Skills Programs

Ultimate Phonicsinteractive multimedia reading program to develop phonic skills

Cosmic Reading Journendlsland Readig Journey Multimedia programs for Grades

1-5 that contain activities that assess comprehension, ask reader response questions, and
provides activities where students can practice vocabulary skKills.

Re a d e r 6 MultiQadia reading and writing programrfGrades 4.

Read Naturally Program to improve reading fluency and comprehension in developing
and struggling readers. Read Naturally combines three powerful strategies to improve
fluency: teacher modeling, repeated reading, and progress monitoring.

Assessment Procedures for Intervention

To obtain a comprehensive standard battery of assessments, the student may receive the testing
site at St Edward the Confessor Parish School, privately, or through the public school setting.
Student Support Servicesill provide a reference list of professionals that provide testing
services. If testing is preferred within the public school system, a form letter requesting
assessments can be provided to submit to your neighborhood public school to initiate tpe testin
process.

The comprehensive standard battery of testing should include assessments in edoficfitige

categories:
1 Cognitive abilities and general intelligence: Wechsler Intelligence Scale for Children
1 Academic achievement in Reading, Writing, Matiatics, and Spelling: Wechsler

Individual Achievement Test (WIA) and/or the Woodcockohnson Achievement
Testlll.
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ADD/ADHD/(Autistic Spectrum Disorder : Behavior Rating Scales
Visual/Auditory/Information Processing: IVA (Audiory,Visual), CPT (Attemti
Processing, and Visual), TAPS (Auditory Perception), ¥WVisual Motor Integration,
Fourth Edition.Supplemental testing to assist in the diagnostic process:

1 Speech and Language: Linda Mood Bell Auditory Conceptualization CTestprehensive
Test of onological Processing

Reading (Dyslexia): Nelson Denny Reading Test, Gray Oral Reading Test
Psychological and Emotional: Minnesota Multiphase Personality InventoryorBar
Emotion Quotient Inventory

1 Visual/Auditory Processing

E

1
1

Student Support Services lofffer the following assessments-site:
Administered by the Director of Student Support Services:

WIAT Screener $50

Sages 2$75

Administered by licensed psychologists at St. Edward the Confessor Parish School:
WIAT Full Battery- $150

WISC IV IQ- $400

IVA CPT (Continuous Performance Test$100

Behavior Rating Scales (ADD/ADHD/Autism/Aspergersge included with theabove
assessments

= =2 -2 -8 8 -8 -9

Contact the Director of Student Support Services to obtain further information regarding the
assessment options apbcedures.

Technology

All Network User Acceptable Use Policy (AUP) for Catholic SchooBurpose
The Diocese of Orange Catholic Schools provides a network and an Internet connection to:
support the Mission of the Catholic Church

promote educational egtlence

promote resource sharing

promote innovative instruction

promote communication

prepare students to live and work in thé 2éntury

= =4 4442

Teachers, other members of the instructional staff, and administrators are authorized to use the
network and Intenet connections for instruction, professional development, training, research and
communications related to curriculum.

Students are authorized to use the networly for educational learning, research and
communication.
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The Acceptable Use Policy cens all areas relating to technology including, but not limited to, all
hardware, software, data, communication lines and devices, terminals, printers, disk drive devices,
flash drives, tape drives, firmware, servers, desktop and laptop computers, handdeld
devices, school Websites, the Internet and local and wide area networks. Use of these devices
during school and after school must be (1) in support of education and research, (2) for school
business, (3) in support of the mission of the Dioces@rahge Catholic Schools and St. Edward

the Confessor Parish School and (4) in accordance with all state and federal regulations.

The informational technology system at each school facilitates the sharing of information with
local communities including pighes, parents, stakeholders, students and the community at large.
The technology system also provides the capability to communicate globally especially for
educational global project based learning.

Access to St. Edwar d t teehnolegy rsfaepsvideger not Raight. s h S«
Violation of any of the provisions described in this document will result in disciplinary action.
SeeAppendix Dfor Acceptable Use Policies

Textbooks and Supplies

Schml textbooks must be cared for properly. Books are to be kept covered at all times and
carried in a book bag. Please make sure that book covers are an appropriate size. Special
homework planners or agendas will be used in GraekesAl Middle School sidents are issued

a set of bacoded textbooks prior tthe opening oschool. They will be required to turn in their
textbooks at the end of the school year. Pupils are obliged to pay for lost or damaged books. Bar
codes that are tampered with will bens@ered as damaged or lost.

Tuition

School tition is collected July through April by the FACTS Management Tuition Company on

the 8" or 20" of each monthThe monthly tuition isautomatically withdrawn from your checking

or savings account. FACTS alsxcepts MasterCard, American Express, and Discover credit
cards for a fee. If the withdrawal attempt is unsuccessful (NSF), FACTS will attempt on the next
pull date. FACTSwill only attempt a withdrawal three times. If a withdrawal is unsuccessful after

the third attempt, payment must be made atthého ol Of fi ce i n cash or a
set by the schoolf a payment is not made by that date, the student will not be allowed to attend
daily classes until payment is maddwe school Administitéve Assistant will contact you to select

a due date for collection of this tuition.

Tuition Assistance

Tuition assistancas available throughschool and parish supporQualifying factors are as
follows:
1 Submit forms taFACTS Tuition AssistanceFormsare available in the Schoofff@e and
online These forms must be submitted My 1% prior to the school year assistance is
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requested. All financial information is strictly confidential.
1 Eligibility for tuition assistancein addition to the FACTS Ttion Assistances reviewed
by the Financial Assistance Committee. A meeting is scheduled and a plan for assistance is
established at that time.
9 Tuition payment must remain current by month for assistance to continue.
1 Tuition assistance applies only to tharent school year.
The Tuition Assistancerogram isdeterminedeach school year. The process must be followed
each year for assistance to continmeorder for thefamily to register for the new academic year,
all past tuitionand feesnust be paidh full.

Vending Machines

There are vending machines located on campus. They contain healthy snacks and can be accessed

at recess, lunch, and after school. The office is not responsible for refunds and does not carry
change.

Volunteer Service Program

Purpose

To encourage parental involvement in our chi
To provide an opportunity for parents to role model Christian service and provide eachHamily
opportunity to promote a sense of community in our School

If a family chooses not to pripate in the Volunteer Service Program, they must choose the
buy-out option, and are required to pay an assessment, which is due at Registration. Special
circumstances and exemptions should be submitted in writing to the School Administration and
SchoolCommission for review. Neonompliance may result in nenenewal of family registration.

Il n addition to each familyébs participation
requirements also need to be met:

Fiesta

1 Each School Family is required provide a representative to work a four (4) hour shift at
the Fiesta with Friends fundraising event. Only those volunteers working 1.5 credits at the
Fiesta are exempt from thishbur shift.

1 Each family is also responsible for providing one (1) hometaake per enrolled child
for the fiCake Wal ko booth. An assessment

1 Fiesta will have @8uy Out of $250.00if Fiesta Volunteer Chair is notified prior to the
event.No Showsor Late to the Shift will be billed at$100.00 per hour billable in %2 hour
increments.

Donut Sales
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First grade families are required to sell doughnuts at mass a minimum of one (1) Sunday
throughout the year. A master calendar will be sent with all families with dates and names. If you
cannot vork your assigned Sunday, you may trade with another family. Noncompliance with this

wi || result in an assessment of $25.00 on the

Fingerprinting and Safe Environment

All volunteers who work directly with children onragular basis must be fingerprinted through

the Diocese of Orange. A Live Scan Applicant Form must be filled out in the School Office to be
entered into the Fingerprinting database. The volunteer will then receive a Live Scan Form to take
with him or herto be fingerprinted. Fingerprinting must be done by Entersect.

Additionally, volunteers also have to complete Safe Environment training in order to work with
children.

Volunteer Non-Participation Fee

Families that do not fulfill their volunteer commitmewill be assessed a fee%i50Q00 per year.
The volunteer nosparticipation fee is neanefundable.
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Appendix A: California Code References Regarding Discipline

The following California Code references, while absolutely controlling in the publtorset
education, may nevertheless form a foundation for local regulations. Such regulations, adapted to
local needs, should be published to students and parents. In addition to these statutory
regulations, local schools should clearly spell out in as niathil as reasonably possible the
specific rules that a student in attendance is expected to follow.

E.C. 48903

Continued wiliful disobedience, habitual profanity or vulgarity, open and persistent defiance of the
school personnel, or assault or batteppm a student, upon school premises or while under the
authority of school personnel, or continued abuse of school personnel, assault or battery upon
school personnel, or any threat of force or violence directed toward personnel, at any time or
place shaltonstitute good cause for suspension or expulsion from school....

Smoking or having tobacco on school premises constitutes good cause for suspension of a
pupil....

E.C. 48904
(School authorities may) suspend or expel a pupil who has on school premesssanere used,
sold, or been in the possession of narcotics or other hallucinogenic drugs or substances....

E.C. 48907

(School authorities may) suspend or expel pupils for misconduct when other means of correction
fail to bring about proper conduct.

E.C. 48909

Any minor who willfully cuts, defaces or otherwise injures in any way property, real or personal,
belonging to a school is liable to suspension or expulsion, and the parent or guardian shall be
liable for all damages so caused by the minor....
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