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Mission Statement 
 

St. Edward the Confessor Parish School shares in the mission 

of the Catholic Church to communicate the Gospel message, 

to build Christian community, and to serve others. The school 

assists and complements parents, who are the primary 

educators of their children, in the formation of Catholic 

standards and values.  

 

Through a holistic approach that emphasizes excellence in the 

core-discipline subjects, the school strives to develop well-

rounded students who are strong spiritually, intellectually, 

psychologically, socially, emotionally, and multi-culturally. 
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St. Edward the Confessor Parish School School-wide 

Learning Expectations 

 

A St. Edward the Confessor School Student is: 
 

A.  A faith-filled Catholic Christian who: 
 

¶ Understands and models strong Catholic principles 

¶ Has a Catholic identity, can put oneôs faith into action and can live a ñChrist-likeò life 

¶ Is a person who respects and is a guardian of life 

¶ Is able to make wise decisions based on good Catholic moral values with a clear 

understanding of consequences 

¶ Is a compassionate and caring person 

 

B. A life-long learner who: 
 

¶ Is academically knowledgeable 

¶ Is a critical, independent thinker with good judgment 

¶ Is able to organize time and tasks in order of priority and urgency 

¶ Is able to attain the skills necessary to set and achieve goals 

¶ Has the desire to never stop growing or adapting to new ideas 

 

C. An integrated individual who: 
 

¶ Has a global vision of oneôs role in society, seeing diversity in others and accepting those 

differences and celebrating them 

¶ Is a person of character with integrity, accountability, responsibility, and self-discipline 

¶ Is a steward with the knowledge of self, which leads to a realization of oneôs God-given 

talents 

¶ Is a health-conscious individual able to make healthy choices 

¶ Is an effective communicator 
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Faculty and Staff 
 

Administration  
Mrs. Sharon A. Rands Principal 

Mrs. Sherri Miller  Asst. Principal 

Mr. Tim Quinn Middle School Dean 

Ms. Marsha Wilson Office Manager/Director of Human Resources 

Ms. Cynthia Celotto Admissions/Administrative Assistant 

Mrs. Susan Robles Receptionist 

Ms. Marni Fisher Registrar 

Mrs. Suzanne Wesp Director of Information and Media Center 

Mrs. Sawsan Knobel Information Technology Director 

Ms. Christina Covington Director of Student Support Services  

Mr. Timothy Fitzgerald Athletic Director 

Mr. Mitchell Ninomiya Director of Extended Day Program 

 

Teachers and Staff 
Mrs. Peggy Nelson Teacher - TYKE Program 

Mrs. Carissa Bennett Teacher ï Grade K 

Ms. Laurie Chen Teacher Aide ï Grade K 

Mrs. Jessica Capek Teacher ï Grade K 

Mrs. Helen Kearney Teacher Aide ï Grade K 

Miss Marilee Schreiber Teacher ï Grade 1 

Mrs. Esmeralda Troge Teacher Aide ï Grade 1 

Miss Nicole Derby Teacher ï Grade 1 

Ms. Mary DôAcierno Teacher Aide ï Grade 1 

Miss Christine Brown Teacher ï Grade 2 

Mrs. Lori Evers Teacher Aide ï Grade 2 

Mrs. Penny Rice Teacher ï Grade 2 

Mrs. Jodi Kiernan Teacher Aide ï Grade 2 

Mrs. Elizabeth Munroe Teacher ï Grade 3 

Mrs. Elizabeth Sellars Teacher Aide ï Grade 3 

Miss Krystal Williams Teacher ï Grade 3 

Ms. Marilyn Fusske Teacher Aide ï Grade 3 

Mr. John Jimenez Teacher ï Grade 4 

Mrs. Susan Miscione Teacher Aide ï Grade 45  

Miss Jenna Sandland Teacher ï Grade 4 

Mrs. Lisa Leseth Teacher Aide ï Grade 4 

Mrs. Cora Schmitt Teacher ï Grade 5 

Mrs. Trisha Clerx Teacher Aide ï Grade 5 

Miss Tara Beattie Teacher ï Grade 5 

Mrs. Catherine Petersen Teacher Aide ï Grade 5 

Miss Stephanie Rice Middle School Teacher 
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Mrs. Molly Henry Middle School Teacher 

Miss Brittany Even Middle School Teacher 

Miss Katherine Dzida Middle School Teacher 

Mrs. Donna Rafael Middle School Teacher 

Mrs. Fran Pijor Middle School Teacher 

Dr. Julie Landry Middle School Teacher 

Miss Ashleigh Leone Middle School Teacher 

Mrs. Trisha Arbogast Middle School Teacher 

Mr. Craig Walsh III  Middle School Teacher 

Mrs. Mary Lowell Teacher Aide ï Middle School  

Ms. Cindy Thompson Teacher Aide ï Middle School 

Mrs. Cyndi Quinn Teacher Aide ï Middle School/Elective Teacher 

Miss Erin Rettino Elective Teacher ï Drama 

Miss Marisa Stock Elective Teacher ï Drama/Music 

Mrs. Jenn Mc Kown Elective Teacher ï Dance 

Mrs. Caren Liuzzi Elective Teacher - Art 

Ms. Marni Fisher Elective Teacher - Art 

Mr. Richard Dellefield Elective Teacher - Music  

Mr. Timothy FitzGerald Teacher - Middle School Physical Education  

Miss Deborah Zehler Teacher ï Elementary Physical Education  

Mrs. Dolores Green Teacher Aide - Physical Education  

Mrs. Suzanne Wesp Teacher ï Middle School Computer 

Mrs. Julie Mildrew Teacher ï Elementary Computer 

Mrs. Margaret Jones Teacher Aide - Computer K-5 

Mrs. Eileen Medrano Teacher ï Spanish K-6 

Mrs. Amy Cope Teacher ï Spanish 6-8  

Mrs. Jo-Ellen Melendez Teacher Aide ï Information Center 

Mrs. Cate McManamon Extended Day Assistant Director 

 

School Commission 
 

Pastor  Fr. Steve Sallot 

Principal Sharon A. Rands 

Assistant Principal Sherri Miller 

Middle School Dean Tim Quinn 

School Commission Chair Jackie Brady 

Parent Guild President Linda Cook 

Secretary Cheri Whitman 

Treasurer Claire Giles 

Religion Chair Kelly McBride 

Technology Chair Fred Haton 

Wellness Chair Jean Paulson  

Preschool Liaison Christy Pagel 

Safety Chair Dave Duncan 

Marketing/Advertising Chair Andrea Memenas 
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Academics 
 

The following policy guidelines are in keeping with our commitment to academic excellence, and 

to ensure the academic progress of each child in our school.  

 

Homework 
 

Homework is assigned for the purpose of reinforcing learning that has taken place at school and 

of fostering habits of independent study.  Homework times are suggested, but actual time may 

vary based on student ability. 

 

Grades 1-2                          up to 1/2 hour/day 

Grades 3-5                          1/2 hour to 1 1/2 hours/day 

Grades 6-8 1 1/2 hours to 2 1/2 hours/day  

 

Parents can help their children to learn good study habits by providing them with a quiet, well-lit 

place to work and by assisting them in effectively organizing their time. A good night's sleep and a 

nourishing breakfast are closely related to a child's behavior and academic performance. Parents 

are requested to be responsible in this area. 

 

Missing Assignments 
 

Homework will be a percentage of the overall grade in each subject. Each teacher will give that 

percentage for their class at Back to School Night. Assignments will receive 100% points possible 

if turned in on time and at the time allotted after absence. Late assignments will receive 50% 

credit after the due date up to one week later. The assignment will receive 0%. Exceptions may be 

made on graded homework and/or large projects at the teacherôs discretion. 

 

Grading Scale: Grades 3 - 8 
 

Academic Grade  Conduct Grade  GPA Conversion 
A  95-100  A Excellent  A  4.00 

A- 90-94     A- 3.70 

B+ 87-89     B+ 3.30 

B 83-86  B Good  B 3.00 

B- 80-82     B- 2.70 

C+ 77-79     C+ 2.30 

C 73-76  C Average  C 2.00 

C- 70-72     C- 1.70 

D+ 67-69     D+ 1.30 

D 63-66  D Poor  D 1.00 

D- 60-62     D- 0.70 

F 59 & Below  F Failure  F 0.00 

E Working at a different grade level 
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Report cards are issued on the trimester calendar schedule. 

 

In calculating Grade Point Average (GPA) in Middle School, all subjects are considered in the 

average, proportionally to the number of times they meet in a given week. Honors classes in 

Middle School, which are offered for the benefit of advancing studentsô curriculum and progress 

within a given discipline, will maintain the standard grading and GPA scale. 

 

Conduct Grade 
Conduct grades are determined in accordance with criteria established by each teacher.   

 

Honor Roll (Grades 6, 7 & 8) 
 

Highest Honors:   Honors: 
3.7500 GPA in all subjects

*
  3.5000  GPA in all subjects

*
 

 B or better in Conduct   B or better in Conduct 
*Beginning in the 2010-2011 school year, Highest Honors and Honors will look at academic GPA rather than total GPA. 

  

Probation 
 

Academic Probation 
If a student receives an academic GPA of 1.7 or below average in a trimester grading period, or 

an F in two or more core subjects, a meeting will occur with teachers, administration and parents 

to decide the best plan of action. If a student receives below a 1.7 in any school subjects on their 

report cards, the result is ineligibility from extra-curricular activities (i.e. student council, athletics, 

etc.).  

 

A student on Academic Probation must show improvement, as specified in their probationary 

contract, by the following grading period or will be subject to a Principal and/or a Pastor hearing 

and possible dismissal from school. 

 

For Academic requirements for Athletics, see Athletics/After School Sports Programs.  

 

Behavioral Probation 
A student on Behavioral Probation must show improvement, as specified in their probationary 

contract, by the following grading period or will be subject to a Principal and/or a Pastor hearing 

and possible dismissal from school. 

 

For more information, see Behavior and Discipline. 

 

Academic Integrity/Ethics 
 

Academic integrity and ethical behavior are expected from all St. Edward the Confessor Parish 

School students.  Academic dishonesty and unethical behavior are contrary to the philosophy and 
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goals of St. Edward the Confessor Parish School. See Behavior and Discipline Code: Academic 

Dishonesty for more information. 

Promotion to the Next Grade 
 

A student may not be promoted to the next grade if they do not have a cumulative GPA for the 

school year of a 1.70.  Students on Academic Probation will meet with the teacher and the 

appropriate Administration to determine what is best for the student. 

 

Retention 
 

If a student is not achieving academic goals established by the school, faculty may recommend 

possible retention in the same grade. This recommendation will take place only after conferring 

and counseling with teachers, administration, and parents. The school staff may also require 

summer. Verification of successful completion of a summer school program is required prior to 

the start of the school year.  

 

All possible means of accommodation will be explored before retention is recommended. 

 

Summer School 
 

Parents will be notified by the third trimester progress report that their child may be required to 

attend summer school.  If verification of summer school attendance does not occur prior to the 

beginning of school, there will be a meeting with the Principal and/or Pastor to discuss denial of 

enrollment of the student in the fall.  

 

The Summer Program is offered in two parts: Summer School and the Clubs.  In the morning, we 

offer an academic Summer School with an emphasis on mathematics and language arts.  Our 

Summer School is for both enrichment and remedial purposes for Grades K-5.  In the afternoon, 

we offer extracurricular activities called, the Clubs.  Since 2002, we have offered a variety of club 

activities including art, basketball, chess, cooking, dance, digital photography, indoor soccer, 

karate, potions, pottery, science, Spanish, and volleyball!  Please refer to our registration packet 

for a full list of this yearôs Clubs. 

 
The Summer Program is offered in two sessions.  Registration is open from April 1st to May 

15th.  Late Registration is from May 15th to June 12th.   

 

Summer School is from 8:00am to 12:15pm.  The Clubs are from 12:45pm to 2:45pm.  There is a 

supervised lunch period, 12:15pm to 12:45pm, for morning students continuing on to the Clubs in 

the afternoon.   

 

Access to Student Records 
 

The Family Education Rights and Privacy Act of 1974 (FERPA) states that the parent or legal 

guardian has "the right to inspect and review any and all official records, files, and data directly 
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related to their children, including material that is incorporated into each student's cumulative 

folder, and intended for school use or to be available to parties outside the school or school 

system....." If you wish to review your child's records, please call the school office for an 

appointment with the Principal. 

 

Admission and Withdrawal Policies 
 

Saint Edward the Confessor School admits students of any race, color, racial, or ethnic origin to 

all the rights, privileges, programs, and activities generally accorded or made available to students 

at the school. The school does not discriminate on the basis of race, color, racial or ethnic origin, 

administration of its education policies, admission policies, scholarship and loan programs, athletic 

and other school administrated programs. It is the official policy of the school that we shall, in no 

way, discriminate against any student on the basis of his/her sex. 

 

It is important that the school minister to families and all children in the family who attend St. 

Edward the Confessor Parish School from Kindergarten to Eighth Grade.   

 

When academic, social and emotional problems occur during the course of the school year the 

administration, teachers and parents will meet to discuss how to best proceed. The decision to 

withdraw the individual child will be made unilaterally. 

 

Being a Catholic school, Saint Edward the Confessor School lays emphasis, first and foremost, on 

the Catholic Religion. All Catholic children are expected to participate in the religious activities of 

the school. Non-Catholic students are required to attend any religious function held during school 

hours.  

 

Those who profess to be Catholic are expected to be active, contributing members of the parish to 

which they belong. Families belonging to St. Edward the Confessor Parish are asked to at least 

attend Sunday Mass as a family and to contribute a minimum of $500 per year to church support. 

 

After acceptance of school policies and procedures by the student and the parents, preference will 

be given to the following students: 

 

A. Students Currently Attending School: 

¶ Satisfactory behavior 

¶ Academic standing satisfactory 

¶ Financial obligations met 

¶ Parents have met their obligations (Handbook Contractual Agreement) 

B. New Students: 

1. Families who have siblings at the school. 

2. Families registered at St. Edward the Confessor Parish (based on date of registration in 

the parish) 

3. Families moving into the parish who have children already in a Catholic School and are 

recommended by their Pastor and Principal. 

4. Families active in another parish. 



St. Edward the Confessor Parish School Handbook 2009-2010 14 

Updated 11-12-09 

5. Families who are Catholic. 

6. Families who are not Catholic. 

Kindergarten Admission 
Kindergarten screening will be conducted by Chancy & Bruce Educational Resources Inc. Chancy 

& Bruce Educational Resources Inc. has been providing services to schools and parents in the 

Orange County area since the early 1980's.  They presently work with over 150 early childhood 

centers.  

¶ Family interviews are required for all Kindergarten pre-admission applicants. 

¶ Kindergarten children must be 5 years old by Sept. 1
st
 and First Grade children must be 6 

years old by Sept. 1
st
. 

 

Middle School Student Admission 
New Middle School students wishing to enroll must take a placement test. 

Student and parent interviews are conducted by the Middle School Dean, Assistant Principal, or 

Principal. 

 

Alcoholic Beverages ï School Sponsored Event 
 

Alcoholic beverages may be present and served to adults at school sponsored events only at the 

discretion of the Administration/Pastor. 

 

Athletics/After School Sports Programs 
 

The school provides athletic teams in an interscholastic league setting from Grades 5-8 

throughout the school year.   

 

Athletic Policy 
Our philosophy is in keeping with the holistic education of the school.  We emphasize the 

importance of personal growth in Christian values and de-emphasize the importance of 

competition in inter-school sports.  We attempt to allow all students to play that want to play. All 

students are guaranteed playing time in all games, tournaments, and playoffs and will receive 

equal attention by staff.  Good sportsmanship, Christian conduct and the spirit of Christian 

Community are foremost.  Students are urged to participate even though they have no prior 

experience in a particular sport. 

 

Students must agree to the following if they wish to be part of the Athletic Program: 

¶ As a participant, the student agrees to maintain at least a "C" average, or a 2.0 on a 4.0 

scale. Lack of required academic G.P.A. will result in removal from school teams. 

¶ Student agrees to maintain at least a "C" average, or a 2.0 on a 4.0 scale in each academic 

class 

¶ Student agrees to maintain at least a ñCò or higher on all Conduct grades. 

 

Student also agrees: 
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¶ To listen well in class, complete all assignments on time, and to work to the best of his/her 

ability. 

¶ To show respect to all persons - coaches, teachers, administrators, teammates, students 

and opponents. 

¶ To comply with the directions given to them on the playing field and in the classroom. 

¶ To control their temper during all practice sessions and games as well as in the school 

yard. 

¶ To attend all practices and games.  The coach must be notified in writing in advance of all 

absences, otherwise it is considered a no-show.  Two (2) no-shows constitute removal 

from the team. 

¶ To accept the responsibility for the care, use and return of the uniform.  (Replacement 

cost will be levied for lost or damaged uniforms.) 

¶ To pay an athletic fee for the each sport entered. 

 

We wish to support students and to help them to be well-rounded responsible individuals. 

Athletes not fulfilling school commitments (Nos. 1-7) may not play the next scheduled game.  If a 

problem persists, probation will occur followed by removal from the team.  SCHOOL 

PROGRAMS COME FIRST.   Parents are responsible for transportation.  As participants in the 

program, students are representing their school at all functions and will be expected to conduct 

themselves as Christians.  

 

Tryout  Policy for After School Athletics 
An athlete must demonstrate a Christian attitude throughout the training and competitions. 

A student will commit to the team for practice, games, and tournaments until the end of the 

playoff season. If there is a conflict of interest, such as another league soccer game, commitment 

priority must be to St. Edward the Confessor Parish School or the student may be dropped 

fr om the team. A student who quits a team after try-out week is prohibited from playing the 

next sport season. 

 

It is imperative that students arrive and are picked up on time for practice and games.  After a 

third late incident, the student may be dropped from the athletic program for the remainder of the 

year. 

 

Due to unforeseen circumstances beyond our control, short notification may be given as to date 

and time of various athletic events. 

 

Eligibility Requirements 
Eligibility requirements are the following: 

¶ A student must have a "C" or above in all subjects as of the previous trimester and a "C" 

average at mid-trimester, or the appropriate GPA as determined by the administration and 

athletic directors.  (If a student is suspended from a team, it is final). 

¶ A student must have school assignments in on time. 

¶ A student must have a permission slip signed by a parent or legal guardian stating that the 

student is physically capable and can safely participate in the program. 
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Interscholastic Teams A & B  
Our policy is to have as many students participate in after-school programs as possible.  

Unfortunately, we have to limit the number of ñactiveò team members to workable numbers for 

our students and coaches. 

 

Alternate Team 
Our philosophy, as in our faith, is not to be exclusive.  We encourage all students to continue to 

practice and build their skills for the next season.  They may be able to play in scrimmage games, 

if at all possible.  Participation as an alternate is voluntary, and designed to teach and reinforce 

the fundamentals of the sport. 

 

Athletics Calendar 
See Appendix B for Athletic Calendar. 

 

Parochial Athletics League (PAL) Student Requirements 
See Appendix C for the PAL student requirements and guidelines. 

 

Attendance, Tardiness, and Truancy 
 

When a child is tardy, a written/verbal explanation must be given to the office to determine 

excused/unexcused status.  Tardiness usually affects a child's behavior for the rest of the day, and 

disturbs a class already in session.  Whether excused or unexcused, a tardy will appear on the 

report card.  Dental/Medical tardies accompanied by Doctor/Dentist note are the exception and 

will not appear as tardies on the report card.   

 

Absences 

Excused Absences 
The State of California Department of Education (E.C. 46010 - Excused Absences) states that 

excused absences may be for the six reasons: 

1. Illness 

2. Quarantine (official) 

3. Medical/Dental 

4. Purpose of Attending Funeral Service for Immediate Family (1 day California or 3 days 

out-of-state) 

5. Exclusion from School for Immunization - refer to section 3381 Health & Safety Code (5 

days maximum) 

6. School Initiated Absence 

 

Absent on a Given Day 
In the event of absence on any given day, please call the school office between 8:00-9:00 am with 

an explanation for the child's absence. If a child is absent and we have not been notified, the 

school office will call to verify absence by 10:30 am or as soon as possible. 
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Re-admittance After Absence 
When a student has been absent from school a note from the parent or guardian, stating the 

reason for the absence is required in order to receive a re-admit slip to class from the school 

office. All students need to be re-admitted through the school office. 

 

Excessive Absences 
If a student is absent for a total of fifteen days during a trimester, notification will be sent to the 

parent.  Excessive absences are discouraged unless there is a prolonged medical emergency, in 

which case the school must be notified of this condition.  Grades may be affected. 

 

Attendance Required for Participation in School Events 
 

In order for students to be eligible to participate in any school event (practice/competition and/or 

activity) on a given day, they must be in school by 10:25 a.m. A late night school-sponsored 

event is not an excuse for missing school the following day. 

 

Dismissing a Child from School 
 

No student is allowed to leave the school grounds at any time after arrival to school on any given 

school day unless directly authorized by parents or staff. This includes participation in special 

school functions or performances whether they occur before or after regular school hours or on 

weekends. If parents have a valid and necessary reason to excuse students from school, parents 

must: 

1. Send a prior note authorizing the absence and the reason that the student will be absent. 

2. Personally pick the student up in the school office.
*
 

3. Signing the student out in the Student Release Log at the Front Desk. 
* Parents are not allowed to go directly to the classroom to pick up students. All students leaving during school hours must be signed out by a parent or 

guardian from the front office. 

Make-up Work  
 

Teachers are not responsible to give any make-up work, tests, special classes during recess, 

before or after school, or to prepare work prior to student's absence from school when a student 

has been or will be absent from classes for any reason other than medical or genuine emergency 

situations.  

 

In the Elementary School, teachers will save work papers and assignments for absent students so 

that work may be done upon student's return to class. Parents may request homework for students 

from the office providing the student has been or will be out three or more days. This request may 

take up to one full dayôs time for teachers to be notified. Return completed homework 

assignments to the school office.  

 

In the Middle School, it is the studentôs responsibility to obtain a list of missed assignments upon 

return to school through the class web pages or through ABI/Aeries. A student will have one day 

per each day of absence to make up assignments/tests. 
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Prolonged Illness 
After illness of one week or more, home tutoring provided by the parent, will be required in order 

to bring a student up-to-date on concepts, assignments, and tests missed during absence.   

 

Field Trip Days 
 

Field trip days are regular school days and attendance is required. Mass uniform is required 

unless otherwise indicated. 

 

Washington D.C. and Outdoor Science School 
If, for a previously arranged and acceptable reason, a student is unable to attend these week-long 

curriculum based activities, students will be given a list of assignments equal to approximately six 

class hours of work for each day of the trip. It is expected that the assignments will be turned in 

the Monday following the trip.  

Family Trips  
 

Although the school does not encourage students to miss school for any reason, a provision for a 

ñFamilyò trip has been made. This privilege may be exercised ONCE in an academic year.  A total 

of five (5) days are allowed. It may be difficult to provide extra tutoring for the class time missed 

during a family trip, so it is best to plan accordingly. 

 

The following procedure MUST be followed to ensure the absences are recorded as ñVerifiedò: 

¶ Parent/guardian must indicate specific reason(s) for trip. 

¶ An application in writing must be submitted to the Administration five (5) school days 

prior to the expected departure date for approval. 

 

Failure to follow the above-mentioned procedures may result in the studentôs absences being 

recorded as ñUnexcused.ò  School work, assignments, and/or tests missed because of an 

unexcused trip may NOT be made up.  

 

Morning Tardy  
 

A student who is tardy in the morning MUST report directly to the school office.  Morning 

tardies are determined as excused or unexcused by the school office.  Each student will be granted 

four (4) morning ñexcusedò tardies per year, beyond those that occur for doctorôs appointments. 

These ñexcusedò tardies include any emergency out of your control, for example: electrical 

outages, car accidents, traffic, etc.   The office will maintain a tally of the ñexcusedò tardies.  All 

doctor appointments and illness must be confirmed by a doctorôs office note.  If the note 

exists, these will not count as one of the four.  After the four are utilized, disciplinary actions and 

procedures are utilized. 

 

Consequences of Unexcused Tardy 
First Offense through 4th: Infraction 
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The infraction received for tardies will count as a management (tardy/uniform) infraction.  (Please 

see discipline guidelines for policies in regards to management infractions, as they do add up to 

detentions, Saturday detentions, Out of School Suspensions and Pastorôs Hearings.) 

 

A child will be considered absent if he or she leaves school grounds before, during or after school 

hours. After school hours refers to attendance at rehearsals, after-school sports as player or 

spectator. 

Truancy 
 

Truancy is defined as ñunexcused absenceò from school without the knowledge and consent of a 

parent/guardian and proper St. Edward the Confessor Parish School authorities, for part or all of 

any school day. 

¶ Period truancy is defined as being absent from any class period. 

¶ Full day truancy is defined as being absent from school for a full school day without 

appropriate notification 

 

Consequences: To be determined by the Administration. Schoolwork, assignments, and/or tests 

missed due to truancy may NOT be made up. 

 

Awards 
 

It is the philosophy of the school to recognize the special talents of each student, not only in 

academic achievement, but also in individual personal qualities. The school also recognizes 

participation in athletics and school/parish service groups.  All final decisions regarding awards 

are made at the discretion of the Administration and faculty. 

 

General Awards 
 

¶ Principal's Award for Outstanding Effort 

¶ Certificates of Excellence 

¶ Certificates of Recognition (Altar Server, etc.) 

¶ Certificates of Participation (Choir, Sports, Science, Etc.) 

¶ Commendation Certificates (for special service or behavior) 

 

Monarch of the Month ï In Grades K ï 5, students will be recognized at the teacherôs 

discretion.  Students will be honored for adherence to attributes in the Character Counts program 

and/or for other special recognition. 
 

Special Awards (Mid dle School) 
 

Highest Honors (by trimester) 

¶ 3.7500 GPA in all subjects
*
 

¶ B or better in Conduct 
*Beginning in the 2010-2011 school year, Highest Honors and Honors will look at academic GPA rather than total GPA. 
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Honors (by trimester) 

¶ 3.5000 GPA in all subjects
*
 

¶ B or better in Conduct 
*Beginning in the 2010-2011 school year, Highest Honors and Honors will look at academic GPA rather than total GPA. 

 

Principalôs Award - This award is given to Middle School student(s) (by trimester and/or 

annually) based on the following criteria: 

¶ A student must have a "B" in conduct. 

¶ Having assignments always completed and submitted on time. 

¶ Participating in class lessons and activities. 

¶ Being prepared for class. 

¶ Being on task and focused during class instruction. 

¶ Must not have received the graduating honors or highest honors award.  

 

Special Awards (Grade 8) 
 

St. Edward Award - This is a voted award given to one 8
th
 grade graduating student who is 

intricately involved in all aspects of our St. Edward the Confessor community.  This student must 

show strong academic effort and have also participated in various extra-curricular activities during 

their Middle School years. 

 

Christian Service Award - This is an award given to the student acquiring the most verified 

hours performing Christian service during their 6
th
, 7

th
, and 8

th
 grade years at St. Edward the 

Confessor Parish School. 

 

Outstanding Effort Award - This award is given to the graduating student(s) that is highly 

responsible based on the following criteria: 

¶ Having assignments always completed and submitted on time. 

¶ Participating in class lessons and activities. 

¶ Being prepared for class. 

¶ Being on task and focused during class instruction. 

¶ Must not have received the graduating honors or highest honors award.  

 

Graduating Athlete Award - This voted award is given to one 8
th
 grade boy and one 8

th
 grade 

girl.  Each must have achieved athletic excellence in at least two (2) PAL league sports during 

each of their Middle School years, and must exemplify a Christian athlete. 

 

Fine Art s Award - may be given at the end of the year. 

 

Valedictorian Award  (Highest GPA) and Salutatorian Award  (Second Highest GPA) will be 

based on academic GPA as of the 2010-2011 school year. 

 

 

The following students will receive awards based upon the position they held during their eighth 



St. Edward the Confessor Parish School Handbook 2009-2010 21 

Updated 11-12-09 

grade year: 

¶ Student Body President and Vice President 

¶ Religious Affairs Commissioners 

 

Highest Honors Plaque given at Graduation is earned by achievement of Highest Honors 

requisites for at least 7 out of 9 trimesters during Middle School.  Remaining trimesters must 

meet at least Honors requisites. 

 

Principal's Award Plaque given by the following criteria:  

¶ students must be highly responsible, complete all assignments, participate in class 

activities, be prepared for class and focused on instruction,  

¶ students must have a "A" in conduct, and 

¶ students must not have received honors. 

 

Honors Plaque given at Graduation is earned by achievement of Honors requisites for at least 7 

out the 9 trimesters during their Middle School years. Remaining trimesters must have no grade 

lower that a C+. 

 

The Outstanding Athlete Award is earned by participation in the Middle School Parochial 

Athletic League for two years on two team sports per year.  They must also be voted by 7
th
 and 

8
th
 grade P.A.L. participants of current year and the athletic committee. 

 

The St. Edward the Confessor Award is earned by a student who lives the Christian faith in 

every aspect of their life, that is, Christian service, academics, participation, effort, and conduct. 

This person is voted on by Eighth Grade students and staff. 

 

Behavior and Disciplinary Code 
 

It is expected that all St. Edward the Confessor Parish School students conduct themselves in a 

manner consistent with the accepted norms of Christian values. All interactions should involve 

politeness, courtesy, and respect as well as a spirit of friendliness and cooperation. These are 

essential elements of a successful and faithful educational community. 

 

Discipline Philosophy 
 

St. Edward the Confessor Parish School is a comprehensive co-educational program offering a 

diverse curriculum emphasizing academic excellence, spiritual development, athletic and physical 

growth, personal responsibility, and unique opportunities for enrichment.  

 

The ultimate goal of the teachers and administration is to actively work with students, 

parents/guardians, faculty, and administrators to promote personal responsibility and respect for 

others and maintain a safe and orderly environment. 

 

St. Edward the Confessor Parish Schoolôs discipline policy seeks to promote the studentsô moral 
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development, self-discipline, and growth toward maturity and adulthood.  

 

Ultimate responsibility for ensuring this quality and integrity lies with the school administration. If 

it is identified that this relationship is not beneficial to serve the student, then the Administration 

may recommend a Pastoral hearing, withdrawal or expulsion of the student. 

 

Classroom rules are at the discretion of the classroom teacher. Each teacher implements an 

assertive discipline plan resulting in rewards or consequences.  Parents are notified of any student 

whose behavior is disruptive to the classroom learning process.  Excessive disruptive behavior 

may result in a behavior contract for a positive plan of improvement.  

 

Parental Liability  
Parents are liable for the cost of any repair or replacement of property caused by an act of 

destruction by their child. 

 

Assertive Discipline: Grades K-8 
 

Classroom policies for behavior may result in infractions or violations.  The students serve 

violations/detentions with a teacher.  Students may be referred to administration and/or detention 

after any one of the following: 

 

¶ 5 management infractions (a combination of uniform or tardy infractions) 

¶ 3 conduct infractions 

¶ Any unacceptable behavior listed in the School Handbook and/or on the school detention 

form. 

 

Faculty may issue infractions for failure to follow classroom rules, policies or procedures.  

Students must report to serve their detention on the date and time scheduled.   

 

After School/Lunchtime Detention 
 

The administration may issue a 45-minute detention for repeated violation of school rules and/or 

procedures.  The 45-minute detentions in Grades 4-8 are scheduled Thursday from 3:00 PM to 

3:45 PM.  

 

Students will be required to return the signed detention slip the day following day receipt of a 

violation/detention.  Detentions may be rescheduled at the discretion of an administrator ONLY 

for excused absence or by previously approved parent request. The administration reserves the 

right not to reschedule detentions. Students must report to the detention room or lunch room on 

the date and time scheduled.  Rescheduling for sports practices, games, or other reasons are not 

allowed. 

 

Students must have paper and pen or pencil when reporting to detention.  If student fails to have 

the necessary materials, s/he will not be admitted. 
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If a student fails to appear for a scheduled 45-minute detention an additional infraction may be 

issued.  If a student is late for lunch clean up or after school detention, an infraction may be issued 

and/or a second day of lunch clean up will be required. 

 

Teacher Referral to Administration 
In situations where a student has not responded to a teacherôs disciplinary intervention, the 

student may be referred to the Administration office for disciplinary intervention.  In cases of 

extreme disruption of the classroom or extreme violation of school rules, the student may be 

immediately removed from the classroom. Disciplinary action at that point will be determined 

by the administration. 

 

Discipline Charts 
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Chronic Tardy/Uniform Infractions and Violations  
 

If a student has received several Management violations, the following will take place: 

 

¶ First Violation (5 management infractions) 

o 45 Minute afternoon detention. 

¶ Second Violation (10 management infractions) 

o 45 Minute afternoon detention. 

¶ Third Violation (15 management infractions) 

o 45 Minute afternoon detention. 

o Student conference with Assistant Principal 

o Call and/or letter home warning of upcoming parent conference with Assistant 

Principal. 

¶ Fourth Violation (20 management infractions) 

o 45 Minute afternoon detention. 
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o Saturday detention 

o parent/student conference with Assistant Principal, and  

o behavior/management contract issued.  

¶ Fifth Violation (25 management infractions):  

o 45 Minute afternoon detention. 

o Saturday detention 

o Out of School Suspension after a Principalôs Hearing with student and parent 

o Referral for mandatory counseling evaluation 

o Written notification to the Pastor. 

¶ Sixth Violation (30 management infractions):  

o 45 Minute afternoon detention. 

o Saturday detention
*
 

o Out of School Suspension, and  

o Pastorôs hearing with parent and student 
*A $75 supervisory fee will be assessed for Saturday detentions. 

 

Conduct Violations 
 

A violation can result from three cumulative conduct infractions or as an immediate consequence 

for serious behavior.   

 

¶ First Violation:  

o 45 Minute afternoon detention; violation notice sent home.   

¶ Second Violation:  

o 45 Minute afternoon detention; violation notice sent home.   

¶ Third Violation:  

o Conference with Assistant Principal or Dean,  

o 45 Minute afternoon detention, violation notice sent home,   

o Saturday detention,
*
 and  

o Letter home with warning of Out of School Suspension. 

¶ Fourth Violation:  

o Principalôs hearing with student and parent,  

o Out of School Suspension for one to two days after the Principalôs hearing,  

o Referral for mandatory counseling evaluation,  

o Written notification to the Pastor,  

o Saturday detention, and 

o Letter home. 

¶ Fifth Violation:  

o Pastorôs hearing with student and parent,  

o Out of School Suspension for one to three days,  

o Lunch detention for five days,  

o Saturday detention, and letter home 

Any further incidents may result in immediate expulsion. 
*A $75 supervisory fee will be assessed for Saturday detentions. 
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Suspension 
 

Suspension, as a disciplinary measure, is used in situations where a student, by his/her attitude, 

speech, gesture, or behavior has indicated that he/she is not committed to the philosophy and 

goals of St. Edward the Confessor Parish School.  

 

A student may be suspended from school for serious or chronic violations of school rules and/or 

procedures.  Length and type of suspension is determined by the Administration in consideration 

of the nature and seriousness of the incident/violation.  Suspension length is usually for a period 

of one to five days. Parents will be notified, and may be required to meet with the administration.  

 

When a student receives an Out of School suspension, it is expected that the parent will fully 

support the school policy.  The student, in addition to fulfilling school work requirements as 

shown below, should also be given sanctions at home that are in keeping with the spirit of the 

suspension.  No TV, video games, computer use, or telephone use are examples of appropriate 

suspension day sanctions.  Students need to understand that the behavior that warranted the 

suspension will not be tolerated in the future. Suspension is a time for students to reflect upon 

correcting inappropriate behavior. 

 

Examples of violations resulting in suspension: 

¶ Blatant defiance, disrespect, or refusal to a direction given by a staff member will result in 

immediate dismissal from school for the remainder of the day. 

¶ Vandalism, defacing, or destroying any school or personal property (i.e. any action that 

destroys the purpose, aesthetic or functional ability of any school or personal property).  

Parents /guardians are liable for all damages. 

¶ Fighting, bullying, intimidation, or making threatening statements about other children or 

their family members. 

¶ Truancy/skipping class 

¶ Possession of pyrotechnics 

¶ Planned organized disruption of an event. 

¶ Tagging and/or possession of tagging material(s). 

¶ Felony and/or misdemeanor offense. 

 

Any action in violation of basic Christian and civic norms is unacceptable at St. Edward the 

Confessor Parish School. 

 

The school administration, with the Pastor, is the final judge of what is unacceptable behavior. 

Depending upon the seriousness of the infraction, ANY STUDENT MAY BE PUT ON 

IMMEDIATE DISCIPLINARY PROBATION FOR A LENGTH OF TIME 

DETERMINED BY THE ADMINISTRATION/PASTOR.  

 

Academic Repercussions of Suspension 
The following procedures apply for an Out-Of-School Suspension: 

¶ A grade of zero is received in every subject for each day of suspension. 
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¶ The child MUST make up classroom work and homework. (No grade will be given). 

¶ The conduct grade for the trimester will be an òFò.  The grade must be brought up to a 

ñCò or better the next grading period.  

¶ Any student suspended is immediately removed from all current extra-curricular activities 

and will remain ineligible for the current and following trimester. 

¶ After suspension must bring completed work, be accompanied by a parent, and report to 

an Administrator before being re-admitted. 

 

Notification of Disciplinary Action  
 

¶ Each time a student receives an infraction or violation form, it is the responsibility of the 

student to obtain a parent signature and bring the form back to the Assistant Principal the 

following day.   

¶ If the form is not returned the following day with a parent signature, the student will be 

issued an infraction.   

¶ All infractions and violations given to students will be inputted in studentsô individual 

disciplinary records. Grades 5-8 have access to view their childôs disciplinary record 

through ABI. 

 

Merit System 
 

A Merit System may be offered to any Middle School Student ONCE per year. This will allow a 

maximum of ONE violation earned through a tally of three infractions to be merited in the school 

year. No ñnon-talliedò violation (management or conduct) qualifies for merits. If a s student 

merits a tallied conduct violation, the studentôs conduct grade for the trimester will reflect any 

merit earned. Any student who utilized merits to be eligible for extra-curricular activities will be 

automatically placed on probation for that activity. The following list of opportunities may be 

performed to earn one violation merit: 

 

¶ Clean lunch tables for 5 days 

¶ Lunch clean up duty outside on all three yards for one week 

¶ Sort Lost and Found items for 5 days. 

 

This must be initiated by the student in writing to the administration.  

The following information should be included:  

 

¶ Date of request 

¶ Student name 

¶ Parent signature 

 

The Administration will contact the student to schedule and monitor the merit duty. Credit will be 

given after successful completion. This merit system has been offered to encourage personal 

responsibility. 
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Withdrawal or Expulsion 
 

The Administration may determine that a studentôs speech, gesture, writing, and/or behavior 

(extreme and/or chronic violation of school regulations and/or procedures) has indicated 

sufficiently an inability or lack of desire to remain a student at St. Edward the Confessor Parish 

School. In such a case, the Administration will recommend the studentôs withdrawal/expulsion. 

 

Students may be withdrawn for the following reasons: 

 

¶ Failure to maintain academic standards 

¶ Willing association with those involved with illegal drugs 

¶ Gang affiliation or association 

¶ Words and/or actions motivated by racism or bigotry 

¶ Possession and/or creation of pornographic pictures, objects, and/or books 

¶ Use, possession and/or distribution/sale of illegal drugs and/or drug paraphernalia and/or 

other mood/mind altering substances 

¶ Disorderly, lewd, obscene, immoral and/or offensive conduct 

 

Procedure for Withdrawal/Expulsion 
1. Principalôs hearing with parents, student and Dean, Assistant Principal, or Principal 

2. Formal Pastorôs hearing 

3. Expulsion 

 

Withdrawal/Expulsion Resulting from Parental Attitude  
Under normal circumstances, a child is not to be deprived of a Catholic education on grounds 

relating to the attitude of parents/guardians. Nevertheless, it is recognized that a situation could 

arise in which the uncooperative or destructive attitude of parents/guardians might so diminish the 

effectiveness of the school in acting in loco parentis that the continuation of the child in the 

school appears to be incompatible with the school philosophy.   Behavior not in keeping with our 

community of faith will not be tolerated, and my result in the removal of the child from the school. 

 

The following is a direct quote from the State of California, Education Code 44811-2: 

ñAny parent, guardian or other person who insults or abuses any teacher in the presence of other 

school personnel or students and at a place which is on school premises or public sidewalks, 

street, or other public ways adjacent to school premises, or at some other place if the teacher is 

required to be at such a place in connection with assigned school activities is guilty of a 

misdemeanor, and is punishable by a fine of not less than fifty dollars and not exceeding five 

hundred dollars.ò 

 

Academic Dishonesty 

 

Academic Integrity/Ethics 
Academic integrity and ethical behavior are expected from all St. Edward the Confessor Parish 

School students.  Academic dishonesty and unethical behavior are contrary to the philosophy and 
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goals of St. Edward the Confessor Parish School. Academic dishonesty includes, but is not limited 

to: 

 

Plagiarism ï is defined as the theft and use of anotherôs ideas or writings as oneôs own, with or 

without the knowledge of the other person.  This includes not properly citing sources in a written 

work. 

 

Cheating ï is defined as using unauthorized notes, materials, and/or resources of any type 

(calculators, the help of another student, looking at another paper, etc.) on any exam, quiz, paper, 

and/or homework assignment.  Allowing another student to cheat from oneôs own exam, paper, 

and/or homework is also considered cheating. 

 

Consequences will be appropriately assigned to any student who gives the impression of academic 

dishonesty by work and/or action. 

 

Consequences:  To be determined by the Administration including, but not limited to the 

following:  First Offense - No credit on test or assignment, 45-minute violation, parent contact.  

Second Offense ï No credit on test/assignment, Out of School Suspension, parent contact.  Third 

Offense ï Withdrawal/Expulsion from St. Edward the Confessor Parish School. 

 

An incident of academic dishonesty may result in the studentôs removal from the honor roll for the 

quarter, and may also jeopardize the studentôs membership in Student Council. 

 

Behavior Code and Consequences 
 

All consequences can be determined by the faculty/administration.  Depending upon the nature 

and seriousness of the incident, consequences may include, but are not limited to: 

 

¶ Infraction 

¶ 45 Minute Violation 

¶ Saturday Detention 

¶ Parent Conference 

¶ Suspension 

¶ Expulsion 

 

A. Defiance 
 

Defiance means flagrant insubordination, disrespect, or disobedience to any school administrator, 

faculty, and/or staff by speech, gesture, or in writing.  This includes, but is not limited to, the 

following: refusal to give legal name, to go where directed, to accompany the adult to 

administration, or to not give accurate, truthful information. 

 

Minimum consequence: 45-minute violation(s). 
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B. Disruptive or Inappropriate Behavior  
 

Disruptive behavior includes, but is not limited to, the following items: 

¶ Throwing food 

¶ Horseplay 

¶ Talking/Inappropriate behavior at Mass 

¶ Occasion of sin (i.e. instigating, aiding and abetting, accessory to behavior, or tolerating 

the disruptive behavior of others) 

¶ Hurtful teasing 

¶ Profanity 

¶ Verbal abuse 

¶ Excessive or constant disruptive behavior in class. 

 

Minimum consequence: infraction.  

 

C. Fighting 
 

Fighting is defined as assault or battery, or any threat of force or violence directed toward anyone. 

 All students involved in a fight will receive a consequence regardless of perceptions of who is the 

instigator. 

 

Minimum consequence: 45-minute violation(s) and/or a fighting contract. 

 

D. Fire Alarms 
 

Any student who sets, tampers with, or damages a fire alarm is in violation of the Uniform Fire 

Code Division II, Article II.302 and is subject to a $500 fine and holding in custody for up to six 

(6) months.  Additionally, the student is subject to, but not limited to, immediate Out of School 

Suspension, and/or Withdrawal/Expulsion from St. Edward the Confessor Parish School. 

 

E. Forgery 
 

No student shall intentionally falsify pertinent information or the signatures of any adult, parent, 

faculty, parent, or administrator on any document for any reason. 

 

Minimum consequence: 45-minute violation(s). 

 

F. Gum/Candy/Food 
 

No student shall chew gum or place gum on any surface at school. Candy is discouraged on 

school grounds, and no student should be eating candy, or consuming any other food or beverage 

in class without permission. Food is not to be consumed in the hallways, stairways, restrooms, or 

field. 
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Consequences: To be determined by the faculty/administration. May be a 45-minute violation. 

 

G. Harassement/Taunting/Teasing 
 

Diocesan Policy Against Harassment 
The Diocese of Orange confirms the dignity of each person.  It is our policy to provide and 

educational environment in which everyone is treated with respect.   It is the responsibility of the 

student, teacher, parent administrator, staff, aides or volunteer to conduct themselves in a manner 

which contributes to a positive school environment.  Therefore, any form of harassment whether 

sexual, verbal, written, physical, visual or environmental is strictly forbidden.  Any person who 

violates this policy will be subject to a disciplinary action up to and including termination or 

expulsion.   

 

Definition of Harassment 
Harassment occurs when an individual is subjected to treatment in a school environment which is 

hostile, offensive or intimidating because of an individualôs race, creed, color, national origin, 

physical ability, gender or religion. 

 

Confidentiality  
Every effort shall be made to protect the privacy of parties involved in any complaint.  Files 

pertaining to complaints are confidential and will be discussed only when necessary for the 

investigation and/or resolution of the matter. 

 

Retaliation 
The diocese forbids retaliation against anyone who reports harassment or who participates in the 

investigation of such a report. 

 

Examples of Harassment 
Harassment includes, but is not limited to, the following examples: 

¶ Sexual:  Sexually demeaning comments, statements, questions, slurs, jokes, anecdotes, 

epithets or unwelcome touching 

¶ Verbal:  Comments, questions, statements, slurs, jokes against a person because of race, 

creed, color national origin or physical ability 

¶ Written: Letters, notes, or invitations (electronic or paper) which are suggestive or hostile 

¶ Physical: Unwanted touching, contact, assault, deliberate impeding or blocking 

movements, or an intimidating interference with normal study or movement 

¶ Visual: Leering, gestures, display of suggestive objects, pictures, cartoons, posters or 

drawings (electronic or paper) 

¶ Environmental: Detrimental atmosphere in which a person(s) is made to feel 

uncomfortable through the presence and/or actions of other in the room 

 

Complaint Procedure 
1. Students, employees or volunteers who feel aggrieved because of a conduct that may 
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constitute harassment, depending on the severity of the conduct, may directly inform 

the person engaging in such conduct that such conduct is offensive and must stop.  In 

many circumstances (especially students) it may be better to directly contact an adult 

such as those listed below. 

2. If the students, employees, or volunteers do not feel comfortable doing this or are unable 

to do so, they shall direct their complaint to their parents or to a school counselor, 

Principal, Assistant Principal or teacher.  If a person (usually a student) feels 

uncomfortable speaking to adults of the opposite gender, they may request that a same 

gender adult be present.  Such a person has been designated to assist in concern, 

professionalism and confidentiality. 

3. The designee receiving the complaint will follow the school disciplinary plan and will act 

in a prompt and timely manner to ensure that the matter is investigated and responded 

to in accordance with legal and Diocesan requirements.  Any investigation will be 

conducted in as confidential manner as is consistent with these requirements and a 

thorough investigation of the complaint. 

 

Minimum consequence: 45-minute violation(s), Letter of Apology, and/or mandatory referral to 

school counseling service within one week of any incident. 

 

H. Unchristian Behavior/Immoral Conduct/Unsafe Behavior 
 

Immoral conduct includes, without any limitation, any speech, gesture, written word or picture, or 

action (including immodest or inappropriate fashion choices) which is contrary and/or 

counterproductive to the goals and philosophy of St. Edward the Confessor Parish School and 

Christian decency. 

 

Unsafe behavior presents a potential danger to others or creates a situation where, in the opinion 

of the teacher, staff member, or administrator, someone might potentially be injured. 

 

Minimum consequence: 45-minute violation(s). 

 

I.  Incompatibility  
 

Incompatibility is defined as flagrant or consistent defiance of the St. Edward the Confessor 

Parish School Behavior and/or Dress Codes, and Attendance Procedures.  Some examples are:  

Hosting and/or attending a function at which drugs and/or alcohol are present, engaging in 

activities which are illegal and/or inconsistent with the school philosophy and policies while off 

campus, downloading inappropriate material from the Internet, repeated absences, tardies, and/or 

truancies, behavior and/or dress code violations.   

 

In determining the consequences for violations(s) of school rules, regulations, policies and 

procedures, the Administration will consider ALL of the facts, including, without limitations, 

whether the actions of the student are chronic or repetitive. 

 

Consequences:  Minimum consequences may include, but are not limited to: Parental notification, 
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Out of School Suspension, Parent conference, Withdrawal/Expulsion from St. Edward the 

Confessor Parish School. It is the right and the obligation of the Administration to regulate 

against any behavior that is deemed inappropriate, unsafe, or disruptive to the normal 

school day. 

 

J. Littering  
 

No student shall willfully place litter of any kind (paper, cans, wrappers, gum, food, etc) on the 

ground, on a table, or any place other than a trash can or recycling bin of some kind. 

 

Minimum consequence: 45-minute violation(s). 

 

On days the students fail to clean the lunch area of their trash in an acceptable manner, the entire 

class is subject to an unscheduled detention. 

 

K.  Misrepresentation of the Truth 
 

No student shall intentionally present false information to or mislead, either directly or by 

omission of information, any agent of St. Edward the Confessor Parish School (faculty, staff 

administration). 

 

Minimum consequence: 45-minute violation(s). 

 

L.  Out of Bounds 
 

St. Edward the Confessor Parish School is a ñclosedò campus.  No student shall leave campus for 

any reason once they arrive at the start of the school day until the end of the school day.  During 

the school day, the Bluffs, Knight Hall, Rectory, and Church are considered to be out of bounds. 

 

Classrooms shall be considered ñoff limitsò before school, at recess, at lunch, and after school 

without written permission from a faculty member or anytime that a teacher or staff member is not 

present. 

 

Students should always be accompanied by an adult when crossing the parking lot. A student in 

the parking lot unaccompanied by an adult will receive an automatic 45 minute violation. 

 

Minimum consequence: Infraction. 

 

M.  Possesion/Use of Fireworks/Explosives  
 

No explosive or flammable device of any kind is permitted at school or any school function.  

These include, but are not limited to, firecrackers, party poppers, lighters, or matches.  

Additionally, no student shall ignite any material of any kind at school or at any school related 

function.  Any act, which creates a fire hazard, is a violation of St. Edward the Confessor Parish 

School rules. 
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Consequences:  Minimum consequence is a 45-minute violation(s) and/or confiscation of the 

device(s) and/or material(s). In addition, the student will be responsible for the cost of repair or 

replacement of any property damaged by the explosion or fire associated with said devices and/or 

materials. 

 

N. Substance Abuse 
 

Philosophy  
The use and abuse of alcohol, tobacco products, and other drugs is prohibited.  St. Edward the 

Confessor Parish School maintains and enforces strict policies and consequences in this regard.  

Various opportunities are provided for students to be educated in these critical areas each year.  

Psychologists and referrals are available to students and their families. 

 

Possession/Use 
It is illegal for any student to use, furnish, possess, sell, or be under the influence of alcohol, 

tobacco products, drugs or any controlled substance at any time, including but not limited to, at 

school or during any school function. (See Incompatibility) 

  

Consequences:  To be determined by the faculty/administration.  Depending upon the nature and 

seriousness of the incident, consequences may include, but are not limited to, the following:  Out 

of School Suspension, Parent Conference, Drug Testing, Treatment/Counseling Intervention, 

Withdrawal/Expulsion from St. Edward the Confessor Parish School.  In addition, law 

enforcement officials will be notified.  The above stated consequences are in accordance with 

Diocesan guidelines enforced by the Administration. 

 

Substance Use/Abuse at Non-School Activities 
It is illegal to serve alcohol to minors even if they are your own children.  Parents who provide 

alcohol to our students, who are NOT their children, jeopardize their own children remaining at 

St. Edward the Confessor Parish School and risk the involvement of law enforcement agencies. 

 

At non-school activities, it is not the responsibility of St. Edward the Confessor Parish School to 

monitor student behavior.  However, if an agent of the school becomes aware of alcohol and/or 

drug use involving our students, we will share this information with the parents and the 

appropriate authorities.  

 

We recommend NOT hosting ñopenò parties.  These are invitations for substance abuse and 

destruction of home and neighborhood.  Social events should be limited to people you know and 

by invitation only.  Caution should be exercised in allowing your teenager to attend un-

chaperoned social events and/or parties. 

 

O. Theft 
 

Theft is defined as taking property or services without permission or knowledge of the owner.  
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Property is defined as anything that belongs to another person or the school.  Knowingly 

receiving stolen property is a violation of school rules. 

 

Minimum consequence: a 45-minute violation(s) and/or confiscation of the device(s) and/or 

material(s). In addition, a theft report will be filed with Law Enforcement office. 

 

 

P. Unauthorized Personal Property 
 

Skateboards, iPods, Pagers, Cell phones and Valuable Personal Property 

 

To ensure the safety of students and their freedom from distraction, skateboards (also, 

rollerblades, skates), MP3 players, iPods, pagers, and/or cell phones (and other electronic 

communication devices) are not permitted and may not be used in classes or during a school 

activity.  Students are advised that St. Edward the Confessor Parish School is not liable for 

valuable personal property and students bring such property to school at their own risk. 

 

Minimum consequence: infraction and/or confiscation of the device(s) and/or material(s). 

 

Q. Vandalism 
 

No student shall willfully cut, deface or otherwise damage property, real or personal, belonging to 

the school or any member of the school community.  This includes, but is not limited to the 

following: writing in textbooks, on desks, counters, table tops, doors, walls, restrooms, etc. and 

placing stickers on any surface on campus. 

 

Minimum consequence: 45-minute violation(s). 

 

Any student who vandalizes will be responsible for the cost of repair or replacement of the 

vandalized property.  Additionally, parents/guardians will be held responsible under the law for 

their studentôs vandalism. 

 

R. Weapons 
 

It is illegal for any student to possess or use weapons or any material that can be used as a 

weapon at any time, including at school or any school function.  Any item considered a weapon 

by law enforcement agencies is also considered as such by St. Edward the Confessor Parish 

School.  Facsimile weapons (plastic guns and knives, water guns, wooden, plastic, or metal 

models of guns or knives, sling shots, and laser pointers) of any kind are considered weapons. 

 

Minimum consequence: Confiscation of the weapon and Withdrawal/Expulsion from St. 

Edward the Confessor Parish School. State law requires the withdrawal of students in possession 

of a weapon on school grounds and/or at a school function (on or off campus).  Law enforcement 

officials will be notified. 
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Consequences for facsimile weapons: Out of School Suspension, Parent conference, Confiscation 

of the device(s), Withdrawal/Expulsion from St. Edward the Confessor Parish School. 

 

S. Threat of Violence 
 

The Diocesan Action Plan for an incident of a threat of violence is as follows: 

1. As soon as that a threat of violence has been made, immediate action will be taken. 

2. Upon reasonable confirmation of the threat, student will be isolated (taken out of the 

classroom).  

3. Student will be kept under adult supervision at all times.  Locker search, backpack search, 

etc. may be deemed appropriate.  

4. Studentôs parent(s) will be notified. 

5. The police/sheriffôs S.M.A.R.T. Team will be notified of the threat. 

6. Student will be suspended immediately for a threat of danger to the health and safety of 

others. 

7. Mandatory attendance of counseling service within one week of any incident.  

8. Further consequences will to be determined by the Pastor/Principal in coordination with 

law enforcement agencies.  The Diocese of Orange will be informed. 

 

Car Pool/Walking Waiver  
 

We strongly encourage all of our families to car pool so that there will be fewer cars on campus 

during arrival and dismissal times.  

 

Morning Drop  Off and Drive Through Guidelines 
 

Please pull forward all the way across the front of the school field near the flowered walkway 

pavers as close to cars already in line.  This is imperative in order to keep our entrances and 

driveways clear to church traffic and to get our vehicles off the street. Primary supervision begins 

at 7:45, and Middle School supervision begins at 7:40.  

 

Students should disembark on the right side doors closest to the school. Please keep the line 

moving. Children should have everything they need without stopping to remove items from the 

trunk, and parents should not exit the car. Our entire parking area is a cell phone free zone. No 

driver should be on the phone while in the parking lot or moving in the car. 

 

Morning Drive Through Guidelines 
1. Line up cars as directed by personnel. 

2. Stop your vehicles and put it in park (morning). 

3. Keep alert when students are moving. 

4. Listen for supervisor with the stop sign in the morning. 

5. All cars need to be in line unless a parent has school business.  

6. Students are never to be dropped off in the front parking lot. When utilizing the front lot, 

parents need to park in a space and walk students in. Students are not allowed in the 
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parking lot without an adult to accompany them. Students in the parking lot without an 

adult will receive a detention 

 

Street Parking 
Part of the building code includes that there is no street parking in the neighborhoods during 

school hours. This includes, but is not limited to, Old Bridge and Calle La Primavera. 

 

Afternoon Drive Through Guidelines 
 

1. Line up cars as directed by personnel. 

2. Stop your vehicles and turn off engine (afternoon). 

3. Keep alert when students are moving. 

4. Listen for supervisor with the stop sign in the morning, and with megaphone and look for 

Red Flag to leave safety zone in the afternoon. 

5. All cars need to be in line unless a parent has school business. Picking up children out of 

line and walking to the parking lot is highly discouraged. 

6. Students are not allowed in the parking lot without an adult to accompany them. Students 

in the parking lot without an adult will receive a detention. 

7. Walkers or students staying at school will be dismissed from the line by teachers.  All 

walkers will be asked to show their walking waiver to the person on duty. 

8. Encourage your children to be alert for car pools.  It is basically their responsibility to 

"spot" their cars and get to them when directed.   

 

Severe Weather Days 
 

Severe weather days are defined as days when conditions define it as unsafe to have children wait 

outside. For these conditions, the following procedures will apply: 

 

Arrival  
Kindergarten ï 8th grade students proceed directly to class. Students will be considered tardy 

beginning at 8:05 a.m. (K-8).  

 

Nutrition Break  
Students in grades K-8 will remain in classrooms and be supervised. 

 

Lunch Recess 
Students will eat indoors and will be supervised 

 

Dismissal 
Students will be dismissed from the Multi Purpose Room (MPR).  Parents should pick up children 

from the Multi Purpose Room (MPR). 

 

Mass Days 
School participation in morning Mass may be canceled due to severe weather.  Determination will 
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be made by the School Administration. 

 

Walking Waiver  
 

All students who are not driven to and from school must have a signed Walking Waiver on 

file in the Front Office. Student ID with a Walking Waiver symbol will be issued. Students who 

have forgotten their Walking Waiver ID will be sent to Eday. We will not allow students to wait 

at the park crosswalk. Students with Walking Waivers are not allowed to walk through the 

parking lot without being accompanied by an adult. 

 

Students will not be permitted to leave campus without a Walking Waiver. 

 

Athletic Car Pools 
 

Parking is allowed in the southeast parking stalls for parents and visitors to the events. The 

parking stalls adjacent to the east side of the flowered walkway will accommodate visitor parking. 

The west side of the flowered walkway is reserved for St. Edward the Confessor away-game 

parking only. Stalls will be blocked off with yellow tape.  Remember that carpool passes 

(available in the Office) will be required to park in marked spaces. If you are an athletic carpool 

driver you must leave the parking lot before 3:10 pm. If you do not leave before 3:10 pm you 

must wait until the first carpool line exits the lot.  

 

Catholic Education 
 

Each family of the school community is encouraged to become a participating supportive member 

of Saint Edward the Confessor Parish. Membership in the St. Edward the Confessor Parish 

School Community necessitates the acceptance of all basic school and parish policies.  

 

Diocesan Authority 
Bishop Todd Brown, the chief Pastor of the Diocese of Orange is officially responsible for all the 

educational programs within the Diocese. All school policies and practices must have the approval 

of the Bishop or those to whom he delegates this responsibility. At the parish level the delegate of 

the Bishop is the Pastor. 

 

Catholicity  
Membership in the Saint Edward the Confessor School Community brings with it not simply a 

private school experience, but the experience of belonging to the Catholic Church of Saint 

Edward the Confessor. 

 

Each family of the School Community is highly valued by the Pastor and the Parish Community. 

For this reason, staff members have been carefully chosen for their willingness and ability to share 

their Catholic faith experience with the children. 

 

The day to day curriculum, as well as, special projects during the year will place great emphasis 
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on our integrated system of Catholic values. 

 

Historical Perspective 
In 1830 there were fewer than 500,000 Catholics in the whole country. Today there are over 

53,000,000. The main reason for the increase was the immigration from Europe. 

 

When the immigrants arrived in the country, they had two priorities: (1) to preserve their Catholic 

faith and pass it on to their children, (2) to give their children the best possible education in order 

to prepare them for the benefits of this new land of opportunity. They had the vision to see that 

both these priorities could only be attained through education. 

 

At best, both public and private schools were non-Catholic or non-religious; at worst, they were 

anti-Catholic.  The center of the Faith was the Parish community. Thus the idea was conceived for 

the parish to buy the land, build the school, and operate a parish elementary School as part of the 

parish. 

 

The idea was almost stillborn. The new Americans were at the bottom of the social and the 

economic ladders. They could not afford schools as materially well endowed as either private or 

public schools. The choice was to sacrifice part of one priority for the sake of the other: either 

sacrifice the teaching of the faith in school for the sake of a better secular education, or sacrifice 

the better secular education for the sake of teaching the faith.  The decision was made. That is 

how we had, and have, the Parochial Elementary School System. 

 

As it turned out, the parish schools, despite poverty conditions, turned out students better 

prepared to seek secular opportunities than any other school. That is why Catholics have a higher 

percentage of professional positions than any other comparable group. 

 

The reasons for this can be analyzed: 

 

Having little money, the parish schools concentrated on the elements or basics, with little time, or 

money, for anything else. This is the primary purpose of elementary schools. 

 

Large numbers in the classroom made discipline a necessity.  It also introduced the students to a 

social/religious community environment. 

 

Sacrificing so much, and knowing that the parish was sacrificing too, prompted both students and 

parents to work hard for the school. There was determined cooperation in the learning process 

and a loyalty to the total school community. 

 

The standards and values of the school community were those of a Catholic Christian Community 

of Faith. This included help, support, love, and caring for the community as a whole...  not each 

parent dedicated only to the welfare of their own child or children. 

 

All of the above attracted a dedicated faculty. 
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Catholic School Philosophy 
 

A. That St. Edward the Confessor Parish School operates on the following 

presumptions: 
1. That: the parents share the same vision and commitment to the faith as the founders of the 

parish school system. 

2. That: all members of the school community share moral and spiritual standards and values. 

3. That: the parents are dedicated to the welfare of the child, not only as an individual, but 

also as a member of the school. 

4. That: the parents have moral, as well as financial obligations to the school as a whole. 

5. That the school be family oriented and that all siblings are accepted whenever feasible.  

Parents in turn should not withdraw any one particular child unless there has been an 

adequate opportunity on the part of the staff (at least one-year) to determine that the 

child would be better served in another school situation. 

6. That: the parish school community is not meant for everybody. If parents do not share 

these presumptions, they should make this clear before attempting to enroll their 

children. 

 

B. That the school will be financially available to the majority of the 

parishioners who fulfill the presumptions and requirements of the Parish 

School. 
1. To make the school financially available, funding will come from the following sources: 

o Capital expenditures from the parish. 

o Operational expenditures: 

Á Tuition 

Á Volunteer Work 

Á Endowment Fund 

Á Fund-raisers 

Á Parish 

2. When a child is withdrawn during a school year, tuition and fees are non refundable. 

Should the vacated spot be filled by the Admissions Department, then the Finance 

Commission will make a decision as to a tuition refund.  

3. In the Elementary School, class size will be maintained at 36 or fewer with an average 

ratio of 1 to 18. In the Middle School, class size will average 24 students. 

4. All families may be interviewed in order to ascertain that they are in agreement and 

compliance with school policies. 

5. School policies are found in: 

o The School Handbook 

o The Volunteer Handbook 

6. Agreement and compliance with policies is a condition for acceptance into the school 

community. 
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Child Neglect or Child Abuse 
 

In cases of child neglect or child abuse, physical or mental, where a teacher/Principal knows or 

should have knowledge of such abuse, it is the responsibility of the school to contact the Orange 

County Child Abuse Registry (834 - 5353).  

 

California State Law requires the local school to report promptly any reasonable suspicion of 

child neglect or abuse, physical or mental. 

 

Classroom Visitations and Observations 
 

Parent and Adult 
Parents and other adult visitors are always welcome in our school.  Parents are invited to visit and 

observe classes at specific times during the school year. A previous arrangement with the teacher 

and permission from the Principal must be obtained. INFORMAL VISITS TO THE 

CLASSROOM ARE NOT ALLOWED WITHOUT PRIOR APPOINTMENT.  

 

During school hours, ALL PARENTS MUST SIGN IN AT THE FRONT DESK WHEN 

VISITING OUR SCHOOL AND WEAR A VISITORS/VOLUNTEER BADGE AND 

LANYARD  THAT WILL BE ISSUED.  PARENTS WILL BE ASKED TO LEAVE THE 

SCHOOL OR RETURN TO THE FRONT OFFICE IF THEIR BADGE IS NOT VISIBLE.  

 

Parent-Teacher Conferences must take place by prior appointment.  Parents should never arrive at 

the classroom door before, during, or after school unless prior arrangements have been made. 

Parents should not interrupt teachers during the supervision of students. 

 

Student Visitors 
St. Edward the Confessor is proud of their alumni. We encourage all alumni to visit during non 

instructional time, i.e.: lunch time, before or after school.  

 

Student visitors from outside the school wishing to visit are welcome if a student visitor request 

form has been filled out at least one week prior. The form requires the signatures of all teachers 

who will be visited and administrative approval. 

 

Daily Bell Schedule 
 

Elementary 

TYKE  
8:00-11:15 A.M. Morning Session 

11:45-3:00 P.M. Afternoon Session (dependent on enrollment) 

Kindergarten 
8:00-11:45 A.M. Morning Session 

11:15-3:00 P.M. Afternoon Session 
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Grades 1-5 
7:45-7:55 A.M. Arrival 

7:55 A.M. lst Bell 

8:00 A.M. Tardy Bell  

8:00 - 10:10 A.M. Instruction  

10:10-10:30 A.M. Nutrition Break  

10:30-12:00/12:40 A.M. Instruction    

12:00-12:40 P.M./12:40-1:20 P.M. Lunch    

12:40/1:20-3:00 P.M. Instruction    

3:00 P.M. Dismissal    

3:15 P.M.
*
 All students must be picked up 

* Those students not picked up by 3:15 pm will be escorted to Extended Daycare. A drop in fee will be assessed. 

Middle School 
 

Full Day Schedules 

Regular Class Schedule   Monday Class Schedule  Mass Full Day Schedule 

0 8:00-8:20  Prayer 8:00-8:20  0 8:00-8:05 

1 8:20-9:00  1 8:20-9:00  Mass 8:10-9:00 

2 9:05-9:45  2 9:05-9:45  1 9:05-9:45 

3 9:50-10:30  3 9:50-10:30  2 9:50-10:30 

Nutr. Brk 10:30-10:43  Nutr. Brk 10:30-10:43  Nutr. Brk 10:30-10:43 

4 10:50-11:30  4 10:50-11:30  3 10:50-11:30 

5 11:35-12:15  5 11:35-12:15  4 11:35-12:15 

LUNCH 12:15-12:43  LUNCH 12:15-12:43  LUNCH 12:15-12:43 

6 12:50-1:30  6 12:50-1:30  5 12:50-1:30 

7 1:35-2:15  7 1:35-2:15  6 1:35-2:15 

8 2:20-3:00  8 2:20-3:00  7 2:20-3:00 

Half Day Schedules    

Non-Mass Day Schedule  Mass Day Schedule    

0 8:00-8:10  0 8:00-8:05    

1 8:10-8:35  Mass 8:10-9:00    

2 8:40-9:05  1 9:10-9:30    

3 9:10-9:35  2 9:35-9:55    

Nutr. Brk 9:35-9:47  3 10:00-10:20    

4 9:55-10:20  4 10:25-10:45    

5 10:25-10:50  5 10:50-11:10    

6 10:55-11:20  6 11:15-11:35    

7 11:25-12:00  7 11:40-12:00    
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Minimum Day Dismissal Time 
 

Minimum day schedule is from 8:00-12:00 p.m. (Kindergartners should refer to the published 

kindergarten half day schedule for information. The exact dates for minimum days are 

available on our school calendar and online. 

 

Mass 

Sunday Mass 
In keeping with the strong connection between parish and school, all families are encouraged to 

participate in Mass at St. Edward the Confessor Parish Church. 

 

School Masses 
Students will attend the regular 8:15 am Daily Parish Mass on Fridays (Grades 1-8).  Special 

Mass days, other than Fridays, may occur throughout the school year. The school will make every 

effort to notify families of these special masses. 

 

Arrival and Dismissal Times 
 

Students will not  be supervised before 7:40 am or after 3:20 pm by school personnel. Other 

arrangements need to be made before or after these hours. No playground supervision is provided 

before or after school hours. A Before School Only Extended Day Care is available from 7:00 

AM to 7:50 AM for families who need to arrive earlier than 7:45 AM.  After school, students will 

be dismissed from the blacktop area immediately in front of the school field only. 

 

Students MUST be dropped off immediately in front of the school at the drop off area. Parents 

with business at the school or church must drop off children in the designated zone and THEN  

park in the parking lot.  Parents or designees MUST pick up students NO LATER THAN 3:15 

P.M. following dismissal guidelines, whether drive-thru or otherwise.  A flat fee of $25.00 will be 

assessed to parents who are late picking up their carpool.  Students will be taken to the Extended 

Day Care after the last line of cars has exited the school grounds.  This late fee will be billed to 

you monthly.  

 

No student is to be picked up by anyone under 18 years of age. 

 

Diocesan Mission and Vision 
 

Mission Statement 
The Office of Faith Formation of the Diocese of Orange is committed to building learning 

communities for the 21
st
 century to support the development of Gospel values and Catholic 

traditions within our Catholic schools.  It commits itself to providing a leadership role in planning, 

implementation, and assessment of technology for current and future use in these educational 

settings. The ultimate goal is to maximize educational opportunities for all students to reach their 

potential so they are prepared for their future in a technological world. 
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Vision Statement 
The Office of Faith Formation holds a vision of forward movement in the area of educational 

technology for all diocesan schools.  Realizing the ever changing, complex, and technological 

society within which we live, it is necessary that diligent attention be given for ongoing 

implementation of hardware, software and training and requires a responsibility to ethical and 

moral uses of technology in Catholic education. 

 

Direction and Goals 
As a diocese, the Office of Faith Formation and individual schools under its purview will develop, 

implement, and maintain a comprehensive technology plan with status analysis, goals, and 

strategies to guide efforts over the next three to five years in the areas of curriculum, school 

administration, professional development, infrastructure, technical support, funding and budget, 

and monitoring and evaluation based upon the following beliefs: 

¶ Administrators, teachers, staff and students are empowered by the Holy Spirit as Christ-

centered life-long learners. 

¶ A mission of Catholic education is to educate and empower administrators, teachers and 

students to become self-directed, continuous learners, and ethically responsible citizens 

prepared to meet the increasing challenges of a global society. 

¶ Administrators, teachers, and students should become proficient in the use of technology 

with an understanding of the implications of technology in furthering the teaching mission 

of the Church. 

¶ Technology should be viewed as a vehicle of communication, analysis and research in the 

light of Catholic values and moral decision-making. 

 

Based upon the above, the following must be considered in diocesan and school planning for the 

overall growth, expansion, and enhancement of technology: 

¶ A vision for technology is shared by all shareholders through ongoing dialogue and 

planning. 

¶ Technology is part of the systematic planning process that includes and appropriated 

budget and timeline. 

¶ Technology serves as a support service to constituents. 

¶ Long-term, sustained, and quality staff development and training are to be consistently 

provided. 

¶ Acquisition and maintenance of hardware and software are ensured on an ongoing basis. 

¶ Financial commitments are made and cost-effective strategies are pursued to enhance 

technology. 

¶ School curriculums must include the integration of technology rather than having 

technology as a stand alone subject area. 

¶ Technology is integrated into each office, department, classroom, and learning 

environment within school communities. 

¶ A commitment is made to the equitable use of hardware and software within school 

communities. 

¶ Precautions are taken to assure the safety of students including providing ongoing 

education of inappropriate and dangerous use of technology.  
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Dress Code 
 

Philosophy 
 

A student's appearance has an impact on his/her attitude and behavior. Respect for the school 

community, for the students themselves, and for what the school is giving to the students is 

manifested by an attitude of "dressing up" rather than "dressing down" for school. The dress code 

is also designed to help students develop a sense of modesty and decorum. It should educate them 

in what is appropriate dress for the proper time and place.  

 

Parents have the primary responsibility for maintaining uniform regulations before arriving to 

school.  Administration/faculty will be primarily responsible for enforcing uniform policy once at 

school.  It will be at the discretion of the Principal to send students ñout of uniformò home. 

 

Articles of clothing NOT listed are NOT permitted. Uniforms are to be worn the first day of 

school. Uniforms must be neat, clean, and pressed at all times. 

 

Personal Appearance 
Uniforms are to be complete, clean, pressed, and in good condition. Students wearing worn or 

torn uniform items may be sent home from school. An infraction may be issued as a result of 

noncompliance. Uniforms are to be worn to and from school except when students are 

participating in school approved events. 

 

Studentsô hair must be worn in a conservative and well groomed style. Hair which, in the opinion 

of the administration, fails to meet this standard may result in a child being sent home. Extreme 

hairstyles are not permitted; hair gel may only be used in moderation. Hair should be well 

groomed and worn in such a fashion that vision is not obstructed. Length of boy's hair should be 

cut to above shirt collar and tapered so that the hair on the back of the head above the neck line is 

short enough to lie down smoothly. Hair must be above the eyebrow, must not extend past mid-

ear and must be above the back of the collar. No dyed hair is allowed. No facial hair is allowed. 

Hats are not allowed.  

 

If your child is out of uniform they may receive an infraction and/or you may be asked to come 

and pick them up from school or bring them the appropriate uniform. This includes non-uniform 

days. Infractions for Uniform Violations are considered management (tardy/uniform) violations. 

Please refer to the discipline policy.  

 

Kindergarten and TYKE Program 
 

Kindergarten and TYKE students follow uniform guidelines for grades 1-5 below with two 

exceptions.  Kindergartners and TYKE students have NO MASS UNIFORM  and belts are not 

required for girls or boys. 
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Girls: Grades 1-5 
 

REGULAR SCHOOL DAY UNIFORM  MASS  UNIFORM  

¶ Plaid jumper length: Top of the knee (1-4ò). 

o Athletic Shorts must be worn underneath 

jumpers. 

¶ Plaid jumper length: Top of the knee 

(1-4ò). 

o Athletic Shorts must be worn 

underneath jumpers. 

¶ Navy or plaid skorts or two-in-one skort 

(Inseam needs to be no shorter than 2 inches 

above the knee in both the front and the back) 

¶ Fifth Grade ONLY: Plaid skorts or 

two-in-one skort (Inseam needs to be 

no shorter than 2 inches above the 

knee in both the front and the back) 

¶ White, gray, or navy polo shirt with school 

monogram 

¶ White blouse with navy or white 

piping  

¶ Navy Jacket with school monogram 

¶ School sweatshirt (see sweatshirt guidelines)  

¶ Navy vest with school monogram 

¶ Navy v-neck sweater with school monogram 

¶ Navy cardigan with school monogram 

¶ 1
st
 through 4

th
: Navy cardigan with 

school monogram MUST be worn 

with jumper uniform  

¶ 5
th
: Navy cardigan, V-neck pullover 

sweater or vest with school 

monogram MUST be worn 

¶ Shoes -white, navy, black or gray athletic with laces (small colored stripe is acceptable).  

Shoelaces must be white, navy, gray or black.  Mary Jane style leather shoes are permitted. 

¶ Platform, slip on, ballerina style, or Vans shoes are not permitted. 

¶ K-2 ONLY may have velcro athletic shoes instead of laces. 

¶ Socks- White or Navy.  Socks, knee socks, or tights MUST be worn.   

¶ No leggings are allowed. 

¶ NO SKIRTS ARE PERMITTED! 

¶ No make-up 

¶ French or clear nail polish ONLY are allowed.  

¶ No acrylic nails 

¶ White undershirt only (optional) tucked in 

¶ Jewelry - watch, religious medal necklace, post/stud pierced earrings; one in each ear.  

¶ No dangly earrings 

¶ Navy or plaid shorts 

Not Permitted on Mass Uniform  Days ¶ Belts should be black, navy or gray 

¶ Navy twill slack w/belt. 

¶ Sweatshirts or jackets are not permitted to be worn inside of the church. 
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Middle School Girls 
 

REGULAR SCHOOL DAY UNIFORM  MASS UNIFORM  

¶ Navy blue skort, short or plaid skort (inseam 

no shorter than 2 inches above the knee in 

the front and back/worn at the natural waist) 

¶ Plaid skort (2 inches above the knee 

length in both the front and the back 

and worn at the natural waist) 

¶ White, gray, navy polo shirt with school 

monogram 

¶ Top button ONLY may be undone 

¶ White button down oxford blouse 

¶ Top button ONLY may be undone 

¶ Fitted white short sleeve blouse 

¶ Navy Jacket with school monogram 

¶ School sweatshirt (see sweatshirt guidelines)  

¶ Navy vest with school monogram 

¶ Navy v-neck sweater with school monogram 

¶ Navy cardigan with school monogram 

¶ Navy cardigan, V-neck pullover 

sweater or vest with school 

monogram MUST be worn 

¶ No sweatshirts or jackets may be 

worn inside the church. 

¶ Shoes -white, navy, black or gray athletic with laces (small colored stripe is acceptable).  

¶ Shoelaces must be white, navy, gray or black.   

¶ Mary Jane style leather shoes are permitted. 

¶ Platform, slip on, ballerina style, or Vans shoes are not permitted. 

¶ Socks- White or Navy.  Socks, knee socks, or tights MUST be worn.   

o Socks need to cover the ankle. 

o Sheer knee highs are not permitted. 

o No leggings are allowed. 

o Tights must be opaque without patterns. 

¶ NO SKIRTS ARE PERMITTED! 

¶ MAKE -UP. In keeping with ordinary standards of age-appropriate modesty, only a minimal 

amount of make up under the following guidelines will be allowed: 

o Conservative natural base face make-up is permitted.  

o Chapstick or clear lipgloss is allowed.  

o Clear nail polish or French manicures on natural nails will be permitted.  

Á No acrylic nails. 

o Eye shadow, eye liner, blush, other colored or sparkly make-up is not permitted. 

o Clear mascara only is permitted. 

¶ Solid white undershirt only (optional) tucked in. No colored undershirts. 

¶ Solid white undergarments only under uniform. 

¶ Jewelry - watch, religious medal necklace, post/stud pierced earrings. One in each ear. No 

dangly earrings 

¶ Knee length navy or plaid Bermuda shorts. 

Not Permitted on Mass Days 

¶ Belts should be black, navy or gray. 

¶ Navy twill pants with belt.  

¶ shorts 

¶ Navy hoodie sweater 
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Boys: Grades 1-5 
 

REGULAR SCHOOL DAY 

UNIFORM 
MASS UNIFORM  

¶ Navy or gray shorts or twill slacks with 

belt. Belt should be black, navy or gray. 

¶ Navy twill slacks with belt.  Belt should be 

black, navy or gray 

¶ White, gray, or navy polo shirt with 

school monogram. 
¶ White button down oxford shirt tucked in. 

¶ Navy vest with school monogram 

¶ Navy cardigan or v-neck sweater with 

school monogram 

¶ Navy cardigan, V-neck pullover sweater or 

vest with school monogram MUST be 

worn 

¶ Navy Jacket with school monogram 

¶ School sweatshirt (see sweatshirt 

guidelines)  

¶ Not Permitted on Mass Days 

¶ Socks ï white black, or navy blue only.  Socks MUST be worn.   

¶ Shoes ï predominately white, navy, black or gray athletic (small colored stripe is acceptable).   

o Shoelaces must be white, navy, gray or black.  

o No slip-ons or Van style shoes are allowed. 

¶ Jewelry ï watch and/or religious medal necklace 

¶ Undershirt - plain white only (optional). Undershirt must be tucked in.   

 

Middle School Boys 
 

REGULAR SCHOOL DAY 

UNIFORM  
MASS UNIFORM  

¶ Navy or gray shorts or twill slacks with 

belt. Belt should be black, navy or gray. 

¶ Navy twill slacks with belt.  Belt should be 

black, navy or gray 

¶ White, gray, or navy polo shirt with 

school monogram. 
¶ White button down oxford shirt tucked in. 

¶ Navy vest with school monogram 

¶ Navy cardigan or v-neck sweater with 

school monogram 

¶ Navy cardigan, V-neck pullover sweater or 

vest with school monogram MUST be 

worn 

¶ Navy Jacket with school monogram 

¶ School sweatshirt (see sweatshirt 

guidelines)  

¶ Not Permitted on Mass Days 

¶ Socks ï white black, or navy blue only.  Socks MUST be worn.   

¶ Shoes ï predominately white, navy, black or gray athletic (small colored stripe is acceptable).   

o Shoelaces must be white, navy, gray or black.  

o No slip-ons or Van style shoes are allowed. 

¶ Jewelry ï watch and/or religious medal necklace 

¶ Undershirt - plain white only (optional). Undershirt must be tucked in.   

Physical Education Uniform 
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Physical Education Uniform - Grades K-5 
K-5 students wear their regular uniform for P.E. Athletic shoes MUST be worn to PE classes, and 

should be tied at all times.  Students will not be allowed to participate in PE class if they are not 

wearing appropriate shoes. Athletic shoes must be tied/fastened at all times.  This is for the safety 

of all the students. Students must be prepared for Physical Education class on Dress and 

Non-Uniform Dress Days. 

 

Physical Education Uniform - Grades 6-8: 
Physical Education uniforms are required for all students in Grades 6-8.  White crew neck T-shirt 

with school silk screen and navy school Physical Education shorts are required.  Current school 

sweatpants may be worn to Physical Education only. Students may arrive to school wearing their 

Physical Education uniform.  Students must be prepared to change into P.E. uniforms for 

Physical Education class on Dress and Non-Uniform Dress Days.  

 

Other Important Uniform Information  
 

¶ All uniform items must be purchased through True Grits Uniform Company, except for 

the white oxford blouses and shirts, shoes, socks, and belts.   

¶ All uniforms items should be properly fitted and in good repair. No torn or faded uniforms 

are permitted. 

¶ Turtlenecks are not allowed.  Students may wear the long-sleeved polo instead. 

¶ No skirts are permitted.   

¶ No baggy, enlarged clothing, or layered shirts are permitted. 

¶ All button up shirts must be buttoned at all times, on or off of campus. You are 

representing our school when you are in uniform.   

¶ Appropriate undergarments must be worn.  

¶ On severe weather days a raincoat or school jacket may be worn. 

¶ Shorts/skorts must be worn at the waist. 

¶ No fads or styles which tend to draw unfavorable attention to the wearer or disrupt the 

learning process are allowed. 

¶ No dyed/bleached hair is allowed.  

¶ Hair gel may only be used in moderation. 

¶ No body piercing, tattooing (temporary or permanent), or physical defacement is allowed. 

¶ On athletic game days, students may wear their full team uniform to school or may change 

at lunch. 

¶ Scout Uniforms - Students belonging to scouts may wear their uniform to school only on 

the day they have a scheduled meeting or at special events requiring them to wear their 

uniform. 

 

Mass Uniform 
MASS UNIFORM:  MUST be worn on designated Mass days/Field Trips (where appropriate) or 

when Principal calls for a "Mass Uniform" day. 
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School Sweatshirt 
All students may wear the current St. Edward the Confessor Parish School logo sweatshirt.  They 

must be worn with a uniform shirt and may be worn on regular uniform days.  They may not be 

worn on Dress Days.  With staff approval, eighth grade students may wear their high school of 

choice sweatshirt on regular dress days the last trimester of the school year. 

 

" Non-Uniform " Dress Day 
"Non-Uniformò dress days are given at the discretion of the Principal or Pastor. Guidelines for 

free dress days are the same as for Regulation Uniform Dress in relation to hair, make-up, and 

jewelry, except that collared shirts are not required. Shoes must be closed-toe (no sandals), 

appropriate, and worn with socks. Appropriate ñfree dressò is required. Shirts with an offensive 

logo, shirt exposing midriff or tank tops are not allowed.  All skirts and shorts must 

conform to the school regulations for length.  (Physical education uniform is required on school 

non-uniform days). 

 

Wrist Bands 
Wristbands are to be allowed as a thoughtful adjunct to our Catholic and Christian duty to 

personally and prayerfully support those in distress; and should be welcomed as symbols of such 

action within our school. Wristbands are not allowed when worn or presented as a ñfashion 

statementò or a ñpopular fad.ò  Wristbands representing persons and organizations whose 

individual situation is not clearly represented or articulated as requesting prayer and support are 

not appropriate in school. 

  

Uniform Supplier  
All uniform needs, except for shoes, may be purchased at: 

 

TRUE GRITS UNIFORMS 

931 Negocio Street Suite M 

San Clemente, CA 92672 

(949) 498-3516 

 

Elevator 
 

The elevator is an ñoff-limitsò zone to students unless authorized by the administration. Students 

who are permitted to use the elevator must be accompanied by a friend and have and elevator 

pass. 

 

Emergency Procedures 
 

Saint Edward the Confessor School follows the Diocesan directives for fire and earthquake drills. 

During emergencies we will follow the action of the local public school regarding the closing of 

school. In the case of a natural disaster, please listen for directives on the radio. 
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An Emergency Preparedness Plan for the school is administered at the local level with community 

involvement. Our School Safety Committee monitors our safety plans. Drills are coordinated 

monthly. 

 

Extended Day Care Program 
 

Purpose 
The purpose of our program is to provide students with supervision and guidance before and after 

school in a safe and nurturing environment. 

 

Statement of Philosophy 
Eday is St. Edward the Confessor Parish Schoolôs Extended School Day Childcare Program.  It 

supports the families of working parents by providing valued, quality before and after school 

childcare.  The program activities are designed to enhance the social, spiritual, cognitive, and 

physical development of the child.  Our qualified staff is dedicated to providing a safe and 

nurturing Christian environment.  Our program is an extension of St. Edward the Confessor 

Parish School and therefore follows the same philosophy, goals, rules, and standards. 

 

Objectives 
¶ To provide a safe and secure environment. 

¶ To create a bond of friendship, cooperation, and mutual respect between people of all ages 

and backgrounds. 

¶ To offer a variety of activities which enhance the school curriculum as well as our Catholic 

faith. 

¶ To provide supervised quiet time for the completion of homework. 

¶ To provide nutritious snacks, fun games, and wholesome entertainment.     

 

Admission Requirements 
The Diocese of Orange requires that only students enrolled at a given school be permitted to 

attend that schoolôs extended school day program.  Therefore students of only St. Edward the 

Confessor Parish School, Tykes to Eighth Grade, are allowed to attend St. Edward the Confessor 

Extended School Day Childcare Program.   

 

Eday is open to all parish school students in good standing, grades K-8, attending St. Edward the 

Confessor Parish School.  Enrollment is offered throughout the year; however, admission is 

subject to space availability.  

 

Calendar 
Eday will be open on all school days including half-days.  We will be closed during the Christmas 

and Easter breaks as well as all school and national holidays. If the occasion arises, we will make 

every effort to be in operation during emergencies and special school schedules. 
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Hours of Operation 
 

Eday is a before and after school program.  It will operate as follows: 

 

Regular Days & Parent-Teacher Conference Days 
7:00am ï 6:00pm (All Grades during all non-classroom hours) 

  

Minimum Days (All Grades) 
7:00am- 7:50am 

12:00pm - 6:00pm 

  

Abbreviated Days (Tykes & Kindergarten only) 
7:00am- 8:00am      For Tykes & Kindergartners attending the morning class. 

9:50am - 6:00pm                                         

7:00am - 10:10am   For Tykes & Kindergartners attending the afternoon class. 

12:00pm - 6:00pm 

 

For further information, please see the Extended Day Handbook. 

 

Extra-Curricular Programs  
 

St. Edward the Confessor Parish School believes that extra-curricular opportunities should be 

available to students who wish to take advantage of these experiences. We believe that 

participation in extra-curricular activities contributes to the development of self-confidence, 

leadership, and the establishment of inter-personal relations resulting in better grades and 

deportment. Good sportsmanship, Christian conduct, and the spirit of Christian community are 

foremost values. 

 

However, education comes first. The following must be agreed to if students wish to be part of an 

Extra-Curricular Program. 

¶ Maintain a 2.0 or higher GPA (as is required for some activities) in the trimester prior and 

during the program. Failure to do so will result in removal from the extra-curricular 

activity. 

¶ Probations contracts are at the discretion of the Middle School Dean, Assistant Principal, 

or Principal. 

 

In addition to maintaining a 2.0 or higher GPA, students need to demonstrate that they 

¶ Listen well in class, complete all assignments ON TIME, and work to the best of his/her 

ability. 

¶ Show respect to others: teachers, teammates, students, volunteers, coaches, aides, and 

opponents. 

¶ Comply with directions given. 

¶ Control his/her temper. 

¶ Attend all practices, meetings, or sessions in accordance to the activityôs guidelines. It is 
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important to provide written notification of all absences. Failure to do so is considered a 

ñno show,ò and may result in removal from the activity. 

¶ Accept responsibility for the care, use, and return of any materials. Replacement costs may 

be levied for lost or damaged items. 

¶ Pay any fees associated with the activity. 

 

Students who fail to fulfill any of the above will receive, at minimum, a warning and may not be 

allowed to participate in the next scheduled session/event. If a problem persists, prohibition will 

occur, followed by removal of the activity. 

 

A participant who quits an activity once it is established will be prohibited from participating in 

future activities. 

 

After School Sports/ Extracurricular Activities  
Students involved in a sport or extracurricular activity are supervised by the coach/adult in 

charge. Participants only may stay with the adult in charge. Other students or siblings who 

are not enrolled in the activity cannot stay on school grounds unless supervised by a parent. 

 

Students who wish to remain on school grounds in order to watch a game and show school spirit 

need to be supervised by a parent. Students with a walking permit cannot remain on campus 

without adult supervision.  

 

In either of the above mentioned cases, the supervisory parent, coach, or adult in charge of the 

activity takes responsibility for the students in his/her care.  

 

Fast Food/Lunch/Birthdays 
 

Students should arrive to school with a lunch.  Daily fast-food, or other type of lunch delivery is 

discouraged.  It is understood that mistakes happen occasionally and birthdays can be special. The 

office will facilitate lunch delivery in those cases. In case of a birthday, lunch should be provided 

for the entire class and not a select few. Healthy individually wrapped snacks are recommended. 

 

School lunches are provided through Brown Bag Naturals: http://www.brownbagnaturals.com/ 

 

Fees 
 

ALL fees are non refundable.  Special consideration may, however, be given by the Finance 

Commission. 

 

Annual Family Registration Fee 
Each family must turn in an Intent to Return form by January 31

st
 with a $300 per family deposit 

(non refundable) to hold their studentôs spot for the next school year. If this form and fee are not 

turned in, the studentôs spot will be considered ñopenò to new applicants. This form will not be 

accepted from any family that has outstanding tuition or other fees until their account is current. 

http://www.brownbagnaturals.com/
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Pre-Admissions Screening Fees 
TYKE, Kindergarten, and First Grade Testing and Admissions Fee 

Fee: $65.00 per student (Chancy & Bruce Educational Resources) 

 

Grades 2-8 Testing and Admissions Fee 

Fee: $50.00 per child 

 

Volunteer Non-Participation Fee 
Families that do not fulfill their volunteer commitment will be assessed a fee of $1500.00 per year. 

The volunteer non-participation fee is non-refundable.  

 

After School Athletics Fees 
An athletic participation fee will be required for each Parochial Athletic League sport. A 

replacement fee will be assessed for lost uniforms. 

 

Field/Study Trips 
 

School Sponsored Trips 
Catholic schools sponsor travel opportunities and field trips as part of their curriculum, athletic 

programs and/or extra-curricular programming. The following procedures are to be followed. If 

parents have a question regarding a student trip, they should contact the school 

administration to ensure whether a proposed travel is school-sponsored and school-

sanctioned.  

 

Prohibition of Other Travel  
The Diocese of Orange does not sanction any other trips with current undergraduate students or 

with graduated students from any of our schools. This includes trips during summer vacation and 

other periods in which school is not in session. Parents should not assume that any non-

sanctioned trip will provide adult supervision of their children. The school and the Diocese 

of Orange will not accept any liability for any trip that it does not sponsor as part of its 

curriculum.  

1. No school faculty or staff member can serve as a paid or unpaid tour guide, sponsor, or 

chaperone for student travel that is not school-sponsored. Exception to this restriction 

may be granted by the Superintendent for trips: [1] which do not involve students from 

the faculty/staff memberôs own school or [2] which are sponsored by an outside non-

profit or charitable organization in which the employee is a member.  

2. No faculty or staff member may utilize school facilities or resources to promote or 

advertise a travel program which does not have school sponsorship. Unauthorized use 

of school resources include: [1] use of classrooms or school offices for organizational 

meetings, [2] use of classroom time for discussion and promotion of travel programs, 

[3] use of school computers for communication or preparation of printed materials 

and, [4] use of duplicating equipment.  

3. Any promotion of private business interests is a violation of the ñConflict of Interestò 
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directives contained in the Employee Handbook for Lay Personnel of the Diocese of 

Orange. Such infractions may affect employment eligibility.  

 

Neither the school nor the Diocese of Orange will accept any liability for any trip that it 

does not sponsor as part of its curriculum, athletic competition, or extracurricular 

programming.  

 

Process for Approval 
1. Using the proper form, permission is to be requested in writing by the sponsoring teacher 

or staff member.  

2. The travel request form will outline details regarding: [1] number of student participants, 

[2] the curriculum-related purpose of the travel, [3] the student supervision plan, [4] 

all travel arrangements (including mode of transportation, itinerary, accommodations 

and provision of meals), and [5] all anticipated costs and source of funding.  

3. Certification of insurance for all trips is to be documented in compliance with directives 

from the Office of Risk Management. The preferred mode of transportation is other 

than parent vehicles and in the case of vehicles, teachers are not to drive. When 

vehicles are used, it is recommended that there are two adults in the vehicle.  

4. Daytime trips which occur during regular school hours and all travel extending outside 

regular school hours require the approval of the school principal. No promotion of the 

trip is permitted until the school principal has granted approval in writing.  

5. No purchase of tickets, monetary deposit or other financial commitments is permitted until 

the completed form has been signed by the principal.  

 

Travel Procedures 
1. All school policies, regulations, and disciplinary procedures are applicable to students 

during travel programs and field trips. Unless specifically waived, students should 

presume that all school rules apply. Student dress code may be waived by the 

principal.  

2. All student participants must obtain written permission from their parent and/or guardian 

on the appropriate diocesan form provided. Day trips (within school hours) require the 

use of the "Field Study/Trip Permission Form" and extended trips necessitate the use 

of the "Extended Travel Permission Form".  

3. It is the responsibility of the sponsoring teacher or staff member to guarantee and 

coordinate appropriate supervision for students at all times (at least one chaperone for 

every 10 students depending upon the age of the students).  

4. Besides employees of a contracted agency, no individual(s) outside designated school 

personnel and parent chaperones may accompany students on the school sponsored 

trip.  

5. The sponsoring teacher or staff member is required to report to the principal any incident 

of medical emergency, inappropriate behavior, disciplinary infraction, and/or any 

incident involving alcohol and/or drugs that occur during the trip.  

6. Violation of school rules or policy during a school-sponsored trip may constitute sufficient 

cause for cancellation of the trip and immediate return to point of origin. Depending 

upon the circumstance, this penalty may be applied to an individual student or to the 
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entire group. Should such a penalty incur additional expense, these costs will be born 

by parents and/or guardian of the student(s) involved.  

 

Student Behavior Contract 
 

In order to ensure that this program is a positive experience for all involved, I understand and 

agree to the following while I am participating in this travel experience:  

1. During this trip, I realize that I am a representative of the school. At all times, I will 

observe the rules of my home school as a guideline for appropriate behavior.  

2. I will cooperate and abide by the rules/guidelines of chaperones, host families, groups 

and/or designated agencies.  

3. I will satisfactorily complete all study, writing or work assignments associated with this 

program.  

4. I understand that possession and/or use of alcoholic beverages, illegal drugs or tobacco is 

forbidden.  

5. I will dress appropriately for all activities.  

6. I will be expected to make restitution for any incurred damage to property or persons, at 

school or in the home, accidental or otherwise.  

I understand that if any of the above is jeopardized by my behavior, my parents will be notified 

and I will be at risk of being sent home immediately and unaccompanied at my parents/my own 

expense. 

Fingerprinting/Safe Environment Training  
 

In order to meet federal, state and county guidelines, the Diocese requires that all volunteers who 

have consistent contact with students must be fingerprinted and safe environment trained prior to 

volunteering.   Information can be picked up at the School Office regarding both fingerprinting 

and Safe Environment Training.  For the safety of our students, you may not volunteer until you 

have completed these two important requirements.   

 

Fundraisers 
 

Monarch Main Event Fundraiser 
This event may be held anytime from October through May.  

 

Fiesta Fundraiser 
Fiesta is a blend of school and parish families with proceeds going to both the school and church.  

It is one of the schoolôs main fundraisers.  The event has rides, food and games booths and is 

open to the community at large.  It is usually held Friday evening through Sunday evening 

sometime in the spring 
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Lockers 
 

It is the right and responsibility of St. Edward the Confessor Parish School to conduct periodic 

and unannounced locker inspections. The school campus is subject to random and routine 

inspections. 

1. Lock must always be on the locker. 

2. A locker is assigned to each Middle School student (Grades 6-8). 

3. Lockers are the property of St. Edward the Confessor Parish School. Student use of a 

locker is a privilege. 

4. Any item or materials found in a locker are considered the property of the student to 

whom the locker is assigned. Students are strongly urged NOT to share the locker 

combination with other students. 

5. Any damage or vandalism to a locker is the responsibility of the student to whom the 

locker is assigned. Other than the approved blue tape, adhesives and stickers are NOT 

permitted in or on lockers. 

6. Abuse of lockers will result in loss of locker privileges and a fine to cover the cost of 

damage. 

7. Lockers must always be neat and in useable condition. If problems should arise with the 

locker, report it immediately to the school registrar, the office, or a homeroom 

teacher. 

8. Lock and locker changes my only occur with permission from the school registrar. 

9. A student may not tamper with another studentôs locker or with their lock. The minimum 

consequence for doing so will be an infraction. 

 

Lost or Stolen Articles 
 

Lost and found is located in the student lunch room. No notification will be given for items placed 

there. Lost and found items must be claimed within 30 days, at which time they will be removed 

and donated. Toys and playthings SHOULD NOT be brought to school except for special 

occasions. No electronic devices are allowed. The school will not be responsible for lost or stolen 

articles. 

 

Medical 
 

Health Requirements for Admission 

 

Health Screening Examination 
¶ California law requires specific health screening procedures for all children entering First 

Grade. Students who have never attended an Orange County school must present 

evidence of a PPD skin test administered by the Mantoux method.   

¶ First graders must have the test within eighteen months prior to or 90 days after school 

entry.  

¶ Health screening procedures for all other grades will also be required. Our Health 
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Technician will notify you directly if this is required. 

¶ Students with current Medi-Cal eligibility and children from low income families are 

eligible for a no-cost screening examination. Participating physicians and the local health 

department have income tables to determine eligibility. For further information please 

phone 834-5304. 

 

Immunizations 
NO SHOTS -- NO SCHOOL!!! NO CHILD will be admitted as a student of our school unless 

they have been immunized against diphtheria, whooping cough, tetanus, polio, measles, rubella, 

and mumps (E.C. 11704) 

 

The physician's certificate must be presented at the time of registration. CALIFORNIA STATE 

LAW requires that we can only accept a copy of a physician's statement. NOTHING ELSE 

CAN BE ACCEPTED! One courtesy call will be made to remind you.  If verification does 

not arrive within 24 hours, you will be notified to keep your student at home until verification has 

been received. See Appendix F for the Immunization Guidelines. 

 

Nut Free Zone 
 

Because the number of children with peanut and nut allergies is steadily increasing, many schools 

are either becoming ñnut-freeò or are establishing ñnut-free zones.ò  In an effort to have balance 

between our responsibility to maintain a safe environment for the children of our community and 

understanding the desire of many of our children, particularly the younger ones who will only eat 

peanut butter and jelly sandwiches; St. Edward the Confessor has chosen to establish a ñnut-free 

zoneò in the lunch area.  The ñzoneò will be one, clearly marked table, and open to any student 

who has a peanut or other nut allergy along with any friends who understand and agree to bring 

only foods that are known to be nut free.  

 

Injury  or Illness 
 

Emergency and Health cards must be kept current. These cards are kept on file in the school 

office. It is the responsibility of parents to keep their children's cards current. These cards are our 

ONLY authorization for acting when a child is injured or ill and the parents cannot be reached. 

 

Basic first aid will be administered for minor injuries. If a child has been injured at home or at 

school, it is the responsibility of the parent to have the injury cleaned and bandaged properly and 

securely each day until it is completely healed.  An injury or accident report will be filled out in 

the event of an accident.  All visits to the Health room are recorded on our Health log form and 

logged into our computer system. 

 

When a child is too ill to return to the classroom, parents will be contacted. No student will be 

permitted to go home before this contact is made.  
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Communicable Diseases 
While it is the policy of the school to be compassionate to individuals in this area, we also have a 

serious responsibility to the welfare of the total student body. 

 

With that in mind the following is given from the California Education Code (State Law): 

 

 ñA pupil while infected with any contagious or infectious disease may not remain in any public 

school. Title 5, California Administration Code 202. ñ 

 

"...whenever there is a good reason to believe that the child is suffering from a recognized 

contagious or infectious disease, he shall be sent home and shall not be permitted to return until 

the school authorities are satisfied that any contagious disease does not exist.  Education code 

49451.ò 

Symptoms Policy 
 

SYMPTOM  STUDENTS MUST REMAIN HOME UNTIL  
Fever of 100 or above The temperature has returned to normal for at least 24 hours. 

Chicken Pox All lesions have dried and crusted over (usually about 6 days). 

Cold/Flu Symptoms Uncontrollable cough which may be disruptive to others.  

Unable to contain mucus and nasal discharge due to excessive 

sneezing, runniness, or ability to maintain hygiene. 

Diarrhea/Bloody Stool Loose stools have subsided and the student has returned to 

normal eating without stomach upset for 24 hours. If the student 

has a confirmed E.Coli or Shigella infection, we require a 

doctorôs confirmation that two stool cultures are negative. 

Ear Ache/Sore Throat Student has been seen and treated by a physician and/or 

symptoms subside. 

Head Lice Student has undergone treatment and has NO NITS. 

Impetigo 24 hours after antibiotic therapy has been started. 

Red, Watery Eyes Eyes return to normal, are no longer red and burning or itching, 

or student has been treated with antibiotics for at least 24 hours. 

Rash Rash disappears or it is not a result of a communicable disease. 

Strep Throat 24 hours after antibiotic therapy has been started. 

Vomiting  Student has not vomited for at least 24 hours. 

 

Students should always be kept home 24 hours after beginning antibiotics. 

 

Physical Education classes will require a note if from the parent/doctor if your child is ill or 

injured and cannot participate in PE class. Students will be involved in limited participation or 

observation, depending on their special needs. 

 

Medication During School Hours 
 

Medications of any kind (including Benadryl lotion, Tylenol and Aspirin) can not be administered 
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by school personnel. If a child must have medication during the school day, the following 

procedure is required: 

¶ Release from doctor and parent stating the nature of the medication (See Appendix E for 

Medication Form).  

¶ The day's dosage must be sealed, labeled and in the original container. The child's name 

must be clearly visual and on the label.  All medication will be kept in the Health room. 

Students are not permitted to carry any medication with the exception of a prescribed 

inhaler or epi-pens. 

¶ The child is to come to the office/health room for the medication. 

¶ Medication is not to be self-administered without supervision of health room/office staff. 

¶ Medication cannot be administered by the teaching faculty. 

¶ A parent or guardian may administer medication, but it must be administered in the health 

room 

Diocesan AIDS Policy 
 

The School as Educator 
The Catholic School in its role as Christian educator extends charity and compassion to those who 

suffer and at the same time has an obligation to safeguard the health of those who are well. 

Therefore, while the following guidelines are generic by nature, each case of request for retention 

or enrollment of students with AIDS must be treated individually and on a case by case basis. 

 

Based on present, current evidence, casual person-to-person contact as usually occurs among 

school children appears to pose no risk.  Students with AIDS enrolled or seeking enrollment in 

grades K-12 shall be permitted to attend school in an unrestricted setting pursuant to consultation 

with the student's physician. 

 

In order to safeguard the students in our schools and in fairness to infected students, children who 

are unable or who lack control of their body secretions or who display aggressive behaviors such 

as biting or have oozing lesions, may not be registered in our schools.  Very young children such 

as pre-school or perhaps Kindergarten may fall in this category pending, of course, conference 

with their doctor and with parents. 

 

Process for Handling Problem Cases 
In case of disagreement on the existence of excluding conditions, the student's physician, the 

student's parents or legal guardians, the school Principal and, where appropriate, the Pastor shall 

discuss the total situation in light of the good of the child and of the welfare of the school 

population and submit their conclusions to the Superintendent for a final decision. 

 

Confidentiality in Regard to Persons with AIDS 
Mandatory screening as a condition of school entry is not warranted based on available data.  

Records discussing HIV infection status should be kept only if there is strict confidentiality.  The 

number of personnel aware of the child's condition should be restricted to include only those 

needed to ensure proper care of the child and to detect situations in which potential for 

transmission may change. (American Academy of Pediatrics) 
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Complete privacy of the results of blood tests to ascertain probable antibodies of AIDS is 

protected by law in the Health and Safety Code, Section 199.20; Education of the Handicapped 

Act and Family Educational Rights and Privacy Act. 

 

Student Insurance 

Coverage 
A student accident insurance program covering all students while attending school or school 

sponsored activities or while being transported to and from school or school sponsored activities. 

A supplemental 24-hour, year round accident insurance policy is also available and paid by the 

parent directly to our insurance agent.  

 

Agent:  
 Myers-Steven & Co. 

 2190 Towne Centre Place, Suite 317 

 Anaheim, CA    92806      (714) 978 ï 7061 

 (The agent should be contacted for answers to any questions involving claims or accidents). 

 

Claims 
All claims must be filed by the parent or the guardian. Claim forms are available from the school 

office. 

 

Middle School 
 

The pre-adolescent is a very different person from the child who attended elementary school or 

the teenager who will advance to high school. The Middle School addresses these features that 

are unique to this age group: 

 

¶ Varied rates of growth. Early adolescents are grouped together in a Middle School level 

not because they are alike, but because they are different. Students on a Middle School 

campus come in all shapes and sizes, and they are all normal. 

¶ Significant spiritual, social, emotional, intellectual, and physical development. The 

social, spiritual, physical, and emotional changes that occur during adolescence are 

important. Although physical diversity is usually accepted, early adolescents often find it 

difficult to accept their differences socially and emotionally. Adolescents often question 

many ideas and conventions they have accepted in the past. Peer influence plays a major 

role in how young adolescents view their world. Intellectual and cognitive development is 

taking place at the same time. Youngsters are thinking more in abstract, and they are 

capable of more critical thinking. 

¶ The formation of an adult character. Many factors determine adult behavior, such as 

self-concept, values, and views of the world are developed during these critical years. 

School experiences during the Middle School grades have a life-long influence. 

¶ Home-school relations. Even though your son or daughter is maturing and getting more 

independent, it is still important to keep in touch with his or her teachers. Back to School 
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Night and Parent-Teacher Conferences are two events held in the fall. The goal of 

education for the Middle School years is for every student to experience a positive school 

culture which reflects a strong, student-centered philosophy. The more the school knows 

about students and their families, the better it can work together with them toward this 

common goal. 

 

Middle School Orientation 
 

Each Middle School student will be expected to attend Middle School orientation day on his/her 

gradeôs designated day in August. Sixth graders will attend a general sixth grade meeting before 

the open orientation period. During this orientation, Middle School students will take school 

pictures; receive school picture identification cards; receive schedules, locker assignments, locker 

combinations, textbooks, and agenda books; and purchase novels. Students will have access to 

their lockers at this time. 

 

Education Plans for Middle School 
 

When entering Middle School, it is not too early to look at a seven-year plan that leads to high 

school graduation and prepares students for college or work after high school. Students must be 

helped to gain a sense of curriculum continuity in relation to their studies which allows them to 

visualize the relationship between courses taken in Middle School and the courses they will take 

in high school. Students in Middle School are not expected to know what they want to do ñwhen 

they grow up.ò Middle school is a time of exploration and discovery. As youngsters learn more 

about themselves, they begin to realize academic strengths, interests, and career goals. During 

Middle School, many students form lifelong values and attitudes about the significance of 

education and their own chances of succeeding in upwardly mobile academic and career choices. 

Through extra curricular activities, students may discover interests and abilities they never knew 

they had. A childôs journey through school is a long and demanding one for both parent and child. 

For the journey to be a success, parents must support the importance of learning and all that 

goes with it- school, teachers, homework, activities, textbooks, libraries-- all of the tools for 

learning. Parents must be sensitive to their childrenôs needs and flexible to changing their role in 

the learning partnership as necessary: companion, guide, disciplinarian, co-learner, listener, 

advisor, consultant, troubleshooter, and always loving, accepting parent. 

 

Building Learning and Study Skills 

Homework 
Homework is one way for a student to master a skill or a subject through practice and drill. 

Homework consists of reading and writing exercises and activities that reinforce what has been or 

will be introduced in the classroom, not bits and pieces of work left over from the school day. 

Homework may also include watching assigned television programs, participating in civic 

projects, and attending events. 
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How much homework should a student expect? 
By the time a student is in the Middle School grades, he/she should be spending a minimum of one 

hour, not to exceed 2 ½ hours, per day on assignments. Homework may be assigned on 

weekends/holidays/ summer vacation. By high school, the homework load will increase. 

 

When should a student study? 
The time of day selected for studying should match your childôs best time for concentration. Some 

children like do homework immediately after school while the information and assignments are 

fresh in their minds. Other children study best in the evening after they have relaxed from the 

school day, eaten and restored their energy. A few like to get up early and do homework before 

the day begins while their minds are clear and rested. More important than the specific time is that 

it is part of a routine, scheduled and done at the same time each day. When regular study time is 

impossible, help your child reschedule to be sure homework is completed. 

 

Where should a student study? 
The place selected for doing homework should be well lit with a good writing surface and a 

comfortable but firm chair. It should be stocked with study equipment such as pencils, pens, 

paper, dictionary, thesaurus and atlas near other resource books. The studentôs scheduling 

calendar and planner need to be present. The study place should also be private, away from 

distractions such as the telephone, television, music, or computer. It should also be public 

enough so that you can monitor activity, making sure that quality work is underway. 

 

Lifelong Learning Traits 
 

Schoolwork Scheduling Tips 
When developing a study plan, be sure to include both long-term and short-term goals. 

¶ Begin by listing the assignments and tests and their due dates in a planner/assignment 

book. 

¶ Estimate the amount of time required to prepare for each. (Use guidelines given by 

teacher.) 

¶ Use a calendar devoted to scheduling school activities and assignments, work backward 

from the due dates and schedule study sessions focusing on the tasks required to complete 

the given assignments. 

¶ For a long-term reading assignment, such as a novel, schedule reading sessions of so many 

pages per day ending with a short discussion period summarizing the section read. 

¶ When changes are made in the study plan, reschedule activities in the calendar to bring the 

plan up-to-date. Donôt work with a rote study plan such as one-half hour each day on each 

subject. A student should pace his/her study activities to meet emerging deadlines and 

goals. 

 



St. Edward the Confessor Parish School Handbook 2009-2010 64 

Updated 11-12-09 

Tips for Easier Learning 
¶ Flash cards: Use for vocabulary and/or math terms. 

¶ Mnemonic devices (memory shortcuts): Create devices like acronyms (e.g. HOMES for 

the Great Lakes: Huron, Ontario, Michigan, Erie, and Superior). 

¶ Preview reading: Scan headings, subheadings and illustrations for an overview before 

reading for detail. 

¶ Self quizzing: Make up anticipated test questions on each assignment and answer those 

questions. 

¶ Notes: Pull out key words and phrases from textbooks and teachersô presentations. 

¶ Recall games: Play all kinds that focus on vocabulary, economics, history, geography, 

spelling, trivia, strategy, and counting. 

¶ Highlight information in your notes that is stressed in classroom sessions. 

 

Taking Good Notes 
The ability to take good notes is an important lifelong skill. Notes should be just that ï brief, key 

words that capture and recall the high points of instructions, content, and ideas. When a child 

begins bringing home reading assignments, guide him/her in preparing an outline using chapter 

and section headings as points and sub-points. Encourage the child to develop this outline with 

key words and phrases found under the headings. Then the child should take this outline to class 

and develop it even further when the assignment is discussed. If the child uses abbreviations in 

note taking, he/she should list those and the meanings at the beginning of the chapter notes to 

eliminate the risk of later forgetting what the letters represent. New vocabulary words should be 

listed on a separate page for reference and review. Information written by a teacher during a class 

presentation is also noteworthy. As the child grows older, it is increasingly important that he/she 

develop the ability to take good notes from the spoken word, capturing the essence of lectures, 

meetings, and instructions. Throughout this growth process, keep reinforcing the importance of 

listening and writing down the key words; not trying to catch whole passages word for word. 

Good notes are always much shorter than the original. They capture the central terms and 

thoughts from which more elaborate passages and concepts can be remembered and applied. 

 

Warning Signs to Avoid for a Successful Year 

Concerns: 
¶ Establish a good ñworkingò rapport with your teachers. 

¶ It is natural for you to question why you have to take particular subjects. 

¶ Not bringing home materials and/or creating excuses like, ñThere is no homework,ò or, 

ñThe teacher was absent.ò 

¶ High absenteeism, skipping school or reluctance to get up and go to school in the. 

 

Characteristics of Middle School Students 
¶ High level of emotional and physical energy 

¶ Intensely curious 

¶ A wide range of individual intellectual development 

¶ Experience accelerated physical development. 

¶ Sometimes erratic and inconsistent in their behavior 
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¶ Refer to peers as sources of standards and models of behavior 

¶ May be moody and restless 

¶ Essentially curious and idealistic 

¶ Can be rebellious towards parents, but still strongly dependent on parental values. 

¶ Want to know and feel that significant adults, including parents and teachers, love and 

accept them 

 

Nonsufficient Funds Check 
 

There is a $25 fee for any checks returned for nonsufficient funds. After three bounced checks, we 

will no longer accept your personal checks, a cashierôs check or cash only. If this continues, your 

child will no longer be able to attend school. 

 

Parent Guild Organization (PGO) 
 

Operational Guidelines 
The Parent Guild Organization has three functions:  fund-raising, volunteer support of volunteer 

time and parent communication.  The purpose of the following guideline is to effectively utilize 

and delineate the Parent Guild Organization (PGO) meeting as a communication forum for 

parents to address their ideas and concerns. 

 

PGO meetings are scheduled on a monthly basis throughout the school year. Parents wishing to 

have an item added to the agenda for an upcoming meeting must put their issue in writing and 

leave it in the school office addressed to the PGO Chair no later than two weeks prior to the next 

monthly meeting. The proposed item will be reviewed by the PGO President and passed on to the 

Principal for review. The Principal will then determine whether or not to place the item on the 

upcoming agenda. If it is determined that the item will be placed on the agenda it will be allotted a 

certain time limit for discussion during the PGO meeting open forum session 

 

Parent-School Communications 
 

Parents will receive written evaluation of their child's academic progress and conduct three times 

a year. The standard Diocesan Report Card is used for this purpose. Parent-Teacher conferences 

are scheduled at appropriate times during the year.  You may contact your child's teacher BY 

PRIOR APPOINTMENT , at any time, (by note or calling the office) regarding your child's 

progress. Taking a personal interest in your childôs progress helps them to understand their 

progress and behavior in school.  Parents in grades 3-8
th
 are able to observe their childôs progress 

through the Aries/ABI after the beginning of the school year.  This is a password protected 

system for you and your childôs confidentiality. 

 

Important information on current school events will be sent home as well as other important 

information on fund-raisers and parish events in a monthly newsletter via our ConnectEd 

system and in the weekly Wednesday envelopes. In addition, announcements may be found in the 
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Sunday Parish Bulletin. 

 

Concerns relating to the classroom or the school should be initiated directly to the teacher or the 

School Administration.  

 

Required Parent Meetings 
 

All parents are required to attend Back to School Night, the General Parent Meeting, and other 

important parent meetings. 

 

Mid Trimester Reports 
 

At the mid-point of each trimester, teachers will give students a Progress Report if the student is 

in danger of failing or receiving a ñC-ñ or lower. These notices are sent home to parents for 

elementary students and are mailed home for Middle School students. A student does not have 

to receive a Progress Report in order to receive a ñC-ñ, ñDò, or ñFò on their report card at 

the end of the trimester.  

 

In the Middle school, students are expected to track their own progress in classes, and it is the 

studentôs responsibility to communicate his/her progress, or lack of it, to parents. 

 

Conferences 
 

Student Initiated Conferences  
The student should initiate concerns relating to the classroom directly to the teacher. 

 

Parent Initiated Conferences 
Parent-Teacher conferences are by prior appointment only.  Teachers may be contacted by 

email, or by a message may be left at the school office for the teacher to contact the parent so that 

arrangements for a parent-teacher conference can be made.  Parents are never to interfere with 

teachers at any time during the performance of their normal teaching responsibilities and not when 

teachers are involved in supervision of students.  Parental concerns should be brought to the 

attention of the teacher at an appropriate time and never when a teacher is engaged in their 

professional responsibilities (i.e. instruction, discipline, supervision of students, and planning 

periods). 

 

Teacher Initiated Conferences 
Teacher initiated conference days have been allocated on the school calendar. These are 

designated school days in which parents and students may be required to meet with the teacher 

upon notification.  These days are scheduled during the first trimester.  Although these are student 

free days, they are not vacation days.  The student may be required to attend his/her conference.  

Middle School conferences may be conducted by the Middle School team to inform parents of 

academic/behavior concerns. 
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Process for Addressing Concerns/Complaints 
 

St. Edward the Confessor Parish School exists to provide the best educational and learning 

environment possible for all students entrusted in its care.  We welcome constructive criticism of 

policies, programs or operational decisions in order to improve efforts and be responsive to all in 

our community.  Concerns/complaints may be brought to the school community by using the 

following steps with listed parameters and conditions: 

 

1. Student initiated conference as outlined above.  It is encouraged that students learn the 

personal responsibility of approaching their teacher with their concerns. 

2. Parent initiated conference as outlined above. 

3. If resolution cannot be reached the student or parent may initiate contact with the 

Administration. The Administrator may call a Principalôs Hearing, which is defined as 

follows: a conference in which the agenda is set by the administrator prior to the 

meeting.  All who are to attend will be notified in advance. The meeting will include, 

but is not limited to the following: a time limit, a time where the student is present or 

absent, all parties given time to speak and discuss, and the understanding that all adults 

will show unity to St. Edward the Confessor Parish School policy when the child is 

present. 

4. The Administration or parent may initiate contact with the Pastor to request a Pastorôs 

Hearing, which is defined as follows: a conference in which the agenda is set by the 

Pastor prior to the meeting.  All who are to attend will be notified in advance.  The 

meeting will include, but is not limited to the following: a time limit, a time where the 

student is present or absent, all parties given time to speak and discuss, and the 

understanding that all adults will show unity to St. Edward the Confessor Parish 

School policy when the child is present. 

 

In any hearing, no public criticism can be made of the school administrators, faculty or staff by the 

parent in front of a student. 

 

If the process for addressing concerns is not followed, the school may render a decision in the 

matter independent of any hearing process. 

 

Parish-Family Agreements 
 

Each family is required to sign and return at the beginning of each school year: 
¶ The Signature Page/Contractual Agreement of the School Parent/Student Handbook 

 

Pets on Campus 
 

Animals and other pets of any kind are not allowed on the School campus. This restriction also 

applies to animals or pets confined in any parked vehicle on the campus. Many of our students 

suffer from pet allergies or are fearful of animals. 
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This policy does not apply to classroom pets or the use of a guide dog specially trained for 

assisting a person with a verified disability. 

 

Blessing of the Animals 
The morning of Blessing of the Animals, pets may be brought on campus before school. All pets 

need to be contained and accompanied by an adult. At 7:45 am (when student supervision begins) 

all pets need to leave campus. 

 

Registration 
 

Students must be registered every year. Registration is held in May. If a student is not registered 

by the due date, their spot will become ñopen.ò Any family that has outstanding tuition or other 

fees will not be allowed to register until all outstanding fees are paid in full. 

 

A $300 NON-REFUNDABLE DEPOSITE IS REQUIRED TO SECURE A SPOT FOR THE 

COMING SCHOOL YEAR. Registration fees and classroom fees are assessed and payable at 

Registration. Any unpaid fees will prevent a family from registering children for the next school 

year. 

 

Registration fees must be paid in full at the time of registration. 

 

Sacramental Programs 
 

We believe that the call of the Gospel is to bring about the Kingdom of God here and now. Faith 

Formation is the development and application of a strong faith in, and personal relationship with, 

Jesus Christ as a living God who loves each individual and desires to free us from fears and 

anxieties. All religious education endeavors in our parish shall support and strengthen formation 

by building on the Traditions of our Catholic faith and an ever-deepening understanding of the 

Gospel. We will nurture and foster a sense of spiritual vitality in the parish at all age levels. We 

will facilitate belonging and believing in a unified community of Christian values and a lived 

experience of God. We will educate for wisdom and for personal and social transformation.  

 

Faith Formation: 

¶ Provides education/formation for parish staff and all parishioners, preschool through adult 

¶ Works for family-centered religious education from baptismal catechesis through high 

school 

¶ Continues to create a climate of openness and support to Catholic education 

 

Baptism 
 

The first sacramental mystery that a person participates in is baptism. Through it a human being is 

united to Christ in the Church and gains entrance into the Eucharistic community. Church recalls 

the joys and sorrows, the sufferings and rewards that being a follower of Christ entails. St. Paul 

reminds us: "all of you who were baptized into Christ have clothed yourselves with Christ" (GAL 
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3:27). Being clothed in Christ should mean that others can recognize God's loving presence in our 

words and deeds, as they were seen in the words and deeds of Christ. Participation in the mystery 

of baptism is a sharing in the mystery that is Christ. Care must be taken that those who are 

baptized (or their parents and godparents) understand the implications of the great mystery in 

which they have been immersed. 

 

Reconciliation/Confession 
 

The mystery of reconciliation and the sacrament through which the Church makes present 

forgiveness to Christians is the mystery of Christôs death and resurrection, the mystery of the 

blood of Jesus shed for the forgiveness of sins. It is the mystery of the God who so loved the 

world that Jesus, the only Son of God, was sent so that those who believe might have life and 

avoid condemnation (cf. JN 3:16, 18). Ultimately, through the mystery of reconciliation the 

Church stands with the father of the prodigal son to rejoice, ñYour brother was dead, and has 

come back to life. He was lost, and is foundò (LK 15:32). 

 

Eucharist/Communion 
 

The mystery of the Eucharist is the central liturgical mystery of our faith since it is the mystery of 

Godôs love and of Christôs abiding presence. It is the mystery of a God who nourishes us and 

promises to be with us always. It is the paschal mystery of Christôs death and resurrection, for 

ñeach time you eat this bread and drink this cup, you proclaim the death of the Lord until he 

comesò (1COR 11:26).  The mystery of the Eucharist is the mystery of a chosen people thanking 

their God for benefits received, both personal and communal. It is the mystery of a body broken 

and blood that was shed. It is the mystery of what we are and what we receive. It is the mystery 

of Christ in us. 

 

School Media Information Center (Library)  
 

Students are encouraged to make use of this facility in cooperation with the teachers and the 

Director of the Information Center. 

 

Books may be checked out from the Center as desired. Each student is responsible for all books 

checked out in their name. It is expected that books will be returned in the same condition as 

when borrowed. Books damaged beyond repair are to be replaced or paid for by the parents. 

Notices will be mailed to parents. Lost books are to be replaced or paid for and should the book 

then be returned, the lost fee will be refunded. A late fee will be charged for books not returned 

on time.  

 

All Accelerated Reader tests will be administered through the Media Information Center.  

 

Use of technology in the Media Information Center will follow school technology guidelines. 
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School Office 
 

Office hours during the school year are 7:30 am and 4:00 p.m.  

Summer office hours, beginning June 18th, are 9:00 am to 3:00 pm. 

 

School Telephone 
The school telephone system is for professional and authorized emergency use only. 

 

Use of classroom phones may be authorized by a teacher at appropriate times. Students should 

not be using the Front Office phone except in case of a cancelled after school activity requiring 

alternate transportation home. 

 

Communication to Students 
In order to maintain an uninterrupted learning environment and to promote student responsibility, 

the Front Office discourages the following: 

¶ Relaying phone messages to students except in case of an emergency (death in the family, 

serious injury, etc.) 

¶ Delivery of items to the classrooms. 

 

In emergency situations, forgotten items can be brought to the school Front Office for student 

pick up. Students may pick up items at nutrition break, lunch, or after school. Classrooms will not 

be called. 

 

Front Office Staff 
The Front Office staff should not be contacted at home regarding school business, nor should the 

staff be expected to deliver personal messages to students.  

 

Skateboards/Bicycles 
 

Skateboards/bicycles MAY NOT  be ridden anywhere on the church grounds. Skateboards are not 

to be brought to school unless there has been a previous arrangement in writing requiring that the 

skateboard must be checked in at the office immediately upon arrival. At the time of dismissal 

skateboards are to be carried off the school grounds. If your child rides their skateboard or bicycle 

to or from school, a helmet must be worn. No iPods, cell phones, or other devices with 

headphones may ever be worn by riders. 

 

Solicitation on Campus 
 

Students or other persons are not allowed to sell or trade merchandise such as cookies, candy, 

greeting cards, calendars, etc. for any organization such as Girl Scouts, Boy Scouts, Little 

League, etc. on campus. Approved school fund raisers are exceptions to this policy. School 

directories should never be used to solicit, sell, or trade merchandise or services. 
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Student Learning Expectations 
 

Primary Grades K-2 
 

A St. Edward the Confessor Parish School Primary Student is: 
 

A. A faith-filled Catholic Christian who: 
1. Demonstrates the understanding of right from wrong 

2. Recognizes that all actions have a consequence 

3. Displays Christ-like behaviors toward self and others  

 

B.  An Academic Learner who: 
1. Meets Individual goals 

2. Demonstrates a willingness to learn new things 

3. Demonstrate competency at Individual skill level 

4. Finishes work on time 

 

C. C.  A well rounded Individual who: 
1. Recognizes that we are different yet all alike 

2. Chooses the right thing because it is right 

3. Shares talents 

4. Takes care of his/her body 

5. Expresses him/herself through both words and actions 

 

Intermediate Grades 3-5 
 

A St. Edward the Confessor Parish School Intermediate Student is: 

 

A. A faith-filled Catholic Christian who: 
1. Recalls and models the teachings of the Catholic Church 

2. Defines and demonstrates that they are Catholic 

3. Demonstrates respect for human life and Godôs creation 

4. Chooses right over wrong and recognizes the consequences 

 

B. A life-long learner who: 
1. Shows knowledge of subject matter 

2. Thinks independently and makes logical conclusions 

3. Organizes time and activities 

4. States goals and achieves them 

5. Displays enthusiasm to continue learning and growing 

 

C. An integrated individual who: 
1. Shows he/she values the differences in others 
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2. Demonstrates good character such as responsibility and self-control 

3. Uses God-given talents for the service of others 

4. Makes healthy choices 

5. Communicates clearly with others 

 

Middle School Grades 6-8 
 

A St. Edward the Confessor Parish Middle School Student is: 

 

A. A faith-filled Catholic Christian who: 
1. Models strong Catholic principles 

2. Demonstrates a Catholic identity by putting oneôs faith into action and living a Christ-like 

life 

3. Shows respect for a culture of life 

4. Makes wise decisions based on good Catholic moral values with a clear understanding of 

consequences 

5. Demonstrates compassion and caring for others 

 

B. A life-long learner is one who: 
1. Achieves academically  

2. Displays critical, independent thinking with good judgment 

3. Prioritizes and organizes time and tasks 

4. Implements the skills necessary to set and achieve goals 

5. Illustrates the desire to never stop growing or adapting to new ideas 

 

C. An integrated individual is one who: 
1. Displays a global vision of oneôs role in society, seeing diversity in others, and accepting 

those differences and celebrating them 

2. Demonstrates the characteristics of integrity, accountability, responsibility, and self-

discipline 

3. Participates in a stewardship ministry 

4. Practices health-conscious activities and makes healthy choices 

5. Communicates effectively 

 

Student Support Services Program 
 

The Student Support Services program is a series of support programs that will assist the student 

in identified areas of learning.  This program is a cooperative program between the childôs 

classroom teacher and the Student Support Services Director and teacher.  Learning needs are 

assessed and the best program is implemented that will fit the needs of the student.  Support 

programs are available for academic enhancement, learning problems, and enrichment. 

 

A fee over and above the regular tuition is required for enrollment, as the program requires the 

commitment of a more intensive level of school resources than those that are offered to other 
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students. A testing fee will apply to those students who are assessed by the Student Support 

Services Program. In order to make an appropriate individualized student learning plan, full 

documentation and assessment may be required. For further referral information, contact the 

Director of Student Support Services. 

 

Mission 
Every student is a child of God and is deserving of an opportunity for the best Catholic school 

education possible. The overall mission of Catholic education is to teach the gospel and to model 

Jesus Christ in both faith formation and academic achievement of students. 

 

Philosophy 
Diversified Catholic Education in the Diocese of Orange exits to support and complement the 

parents in their responsibility to be the primary educators of their children. Its primary purpose is 

to assist students, each with a unique learning style and varying exceptionalities, to grow into the 

fullness of life in Jesus, to be members of the community of believers and to teach the redeeming 

message of Godôs love. 

 

Goals 
The program commits itself to the following goals: 

¶ To teach all students by acknowledging and responding to the learning styles and needs of 

each. 

¶ To proactively guide all students to reach their full potential. 

¶ To serve as Christ-like models in spreading the love for each student as a unique gift of 

God. 

¶ To create the most appropriate activities that will allow all students to have success with 

their learning environment. 

¶ To provide for ongoing evaluation of each studentôs progress, thereby enabling each 

student to have success and challenge in learning. 

¶ Catholic school education within the Diocese of Orange strives to accept each child for 

whom an appropriate program can be designed and implemented. 

 

Programs 
¶ Auxiliary Studies- Intervention and Enrichment 

¶ SEARCH- After-school tutoring program for Grades 1-5 

¶ Optional 9th Period- After-school tutoring program for Grades 6-8 

¶ On-site classroom observation, counseling, and assessment (ADD, Autistic Spectrum 

Disorder, Learning Disabilities) by licensed professionals 

¶ Classroom Shadows 

Auxiliary Studies 
 

The Auxiliary Studies Program is a cooperative program between the childôs classroom teacher 

(s) and the Auxiliary teacher (s) in which learning needs can be addressed in a more effective way. 

The program offers a range of services and support for Intervention and Enrichment. It is 

anticipated that each student accepted into the program will utilize the services to the degree 
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necessary for each studentôs own learning needs. 

 

Intervention 
The Intervention Program services students in Grades 1-8. Students must qualify into the program 

based on the results of a comprehensive standard battery of assessments. Students will be given an 

Individualized Learning Plan that will be developed as the outgrowth of a collaborative process 

from the Student Support Team comprised of Administration, classroom teacher(s), the Auxiliary 

Studies teacher(s), licensed psychologists, and the Parents. The ILP will document the 

accommodations and accommodations/modifications that are appropriate for the students based 

on a diagnosis. Students will be offered one of the following placements: 

 

¶ Required Auxiliary Studies support with pull-out sessions during the school week with 

specific accommodations and/or modifications. This placement requires a Trimester based 

fee. 

¶ Classroom approved accommodations only 

¶ Required Classroom Shadow 

¶ After school tutoring 

¶ Attend special programs outside of the school setting during the school day and/or after 

school. 

 

The qualified student who requires Auxiliary Studies support may receive from one to three 

sessions per week on a pull-out basis. A Primary student will be offered sessions during the 

Computer, Library, Music, Spanish classes or another time agreed upon by the classroom teacher 

and parent. A Middle School student will be offered sessions during the Spanish classes. The 

program is a fee- based program and fees will be billed prior to the beginning of each trimester. 

The student will receive an accommodated report card. A Level 1 will be assigned to the subjects 

where intervention was received. 

 

Eligibility  
Recommendation for the Intervention Program will require a Referral from the classroom teacher 

or parent (s). Referral Form requests can be obtained from the Director of Student Support 

Services. Qualifying for admittance will be a two- tiered process. 

. 

Student referred to the program who submits a current (within the past 2 years) comprehensive 

standard battery of assessments supporting the need for Auxiliary Studies support will qualify into 

the program. The Student Support Team will then evaluate the testing results and determine the 

appropriate placement. An Individualized Learning Plan will be developed documenting the 

accommodations and/or modifications based on the diagnosis. 

Student referred to the program who does not submit a current comprehensive standard battery of 

assessments, will be required to submit testing results within 90 days. Until the results are 

submitted, the student may be admitted into program based on the following criteria: 

 

¶ Current ITBS Test Scores 

¶ WIAT Test Scores-Academic Assessment 

¶ Speech and Language Assessments 
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¶ The Student Support Team will determine the appropriate placement. If testing results are 

not submitted within 90 days, the student may no longer qualify for Auxiliary Studies 

support until the testing is received. A student is required to have assessments 

administered from the appropriate category above, unless other types of assessment are 

accepted. 

¶ Students who are already in the program will be re-evaluated periodically or annually to 

assess the need to continue support services. The re-evaluation process may include re-

testing and follow up meetings with the Student Support Team. 

Students who wish to receive accommodations and/or modifications in the classroom must follow 

the assessment and evaluation procedures stated above. 

 

Additional Auxiliary Studies Programs 
In addition to the use of classroom curriculum texts, the Intervention Program utilizes a variety of 

manipulatives, educational games, self-paced computer programs, and a variety of other programs 

to facilitate the core curriculum. To enhance the learning environment, the following is a list of 

some of the programs. 

 

¶ ALEKS Math Tutorial- Individualized computer based program for Grades 3-5 

¶ Science Research Associates (SRA)- Math and Reading Programs 

¶ Scholastic Reading Skills Programs 

¶ Ultimate Phonics- Interactive multimedia reading program to develop phonic skills 

¶ Cosmic Reading Journey and Island Reading Journey- Multimedia programs for Grades 

1-5 that contain activities that assess comprehension, ask reader response questions, and 

provides activities where students can practice vocabulary skills. 

¶ Readerôs Quest- Multimedia reading and writing program for Grades 4-5. 

¶ Read Naturally- Program to improve reading fluency and comprehension in developing 

and struggling readers. Read Naturally combines three powerful strategies to improve 

fluency: teacher modeling, repeated reading, and progress monitoring. 

 

Assessment Procedures for Intervention 
 

To obtain a comprehensive standard battery of assessments, the student may receive the testing on 

site at St Edward the Confessor Parish School, privately, or through the public school setting. 

Student Support Services will provide a reference list of professionals that provide testing 

services. If testing is preferred within the public school system, a form letter requesting 

assessments can be provided to submit to your neighborhood public school to initiate the testing 

process. 

 

The comprehensive standard battery of testing should include assessments in each of the following 

categories: 

 

¶ Cognitive abilities and general intelligence: Wechsler Intelligence Scale for Children 

¶ Academic achievement in Reading, Writing, Mathematics, and Spelling: Wechsler 

Individual Achievement Test (WIAT-II) and/or the Woodcock-Johnson Achievement 

Test-III.  
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¶ ADD/ADHD/(Autistic Spectrum Disorder : Behavior Rating Scales 

¶ Visual/Auditory/Information Processing: IVA (Audiory,Visual), CPT (Attention 

Processing, and Visual), TAPS (Auditory Perception), VMI-4 (Visual Motor Integration, 

Fourth Edition. Supplemental testing to assist in the diagnostic process: 

¶ Speech and Language: Linda Mood Bell Auditory Conceptualization Test, Comprehensive 

Test of Phonological Processing 

¶ Reading (Dyslexia): Nelson Denny Reading Test, Gray Oral Reading Test 

¶ Psychological and Emotional: Minnesota Multiphase Personality Inventory, Bar-on 

Emotion Quotient Inventory 

¶ Visual/Auditory Processing 

 

Student Support Services will offer the following assessments on-site: 

Administered by the Director of Student Support Services: 

 

¶ WIAT Screener- $50 

¶ Sages 2- $75 

¶ Administered by licensed psychologists at St. Edward the Confessor Parish School: 

¶ WIAT Full Battery - $150 

¶ WISC IV IQ- $400 

¶ IVA CPT (Continuous Performance Test )- $100 

¶ Behavior Rating Scales (ADD/ADHD/Autism/Aspergers)- fee included with the above 

assessments. 

 

Contact the Director of Student Support Services to obtain further information regarding the 

assessment options and procedures. 

 

Technology 
 

All Network User Acceptable Use Policy (AUP) for Catholic Schools Purpose 
The Diocese of Orange Catholic Schools provides a network and an Internet connection to: 

¶ support the Mission of the Catholic Church  

¶ promote educational excellence 

¶ promote resource sharing  

¶ promote innovative instruction  

¶ promote communication 

¶ prepare students to live and work in the 21
st
 century 

 

Teachers, other members of the instructional staff, and administrators are authorized to use the 

network and Internet connections for instruction, professional development, training, research and 

communications related to curriculum.  

 

Students are authorized to use the network only for educational learning, research and 

communication.  
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The Acceptable Use Policy covers all areas relating to technology including, but not limited to, all 

hardware, software, data, communication lines and devices, terminals, printers, disk drive devices, 

flash drives, tape drives, firmware, servers, desktop and laptop computers, handheld media 

devices, school Websites, the Internet and local and wide area networks.  Use of these devices 

during school and after school must be (1) in support of education and research, (2) for school 

business, (3) in support of the mission of the Diocese of Orange Catholic Schools and St. Edward 

the Confessor Parish School and (4) in accordance with all state and federal regulations.  

 

The informational technology system at each school facilitates the sharing of information with 

local communities including parishes, parents, stakeholders, students and the community at large. 

 The technology system also provides the capability to communicate globally especially for 

educational global project based learning.   

 

Access to St. Edward the Confessor Parish Schoolôs technology is a privilege not a right. 

Violation of any of the provisions described in this document will result in disciplinary action.  

See Appendix D for Acceptable Use Policies. 

 

Textbooks and Supplies 
 

School textbooks must be cared for properly. Books are to be kept covered at all times and 

carried in a book bag.  Please make sure that book covers are an appropriate size.  Special 

homework planners or agendas will be used in Grades 3-8. All Middle School students are issued 

a set of bar-coded textbooks prior to the opening of school. They will be required to turn in their 

textbooks at the end of the school year.  Pupils are obliged to pay for lost or damaged books. Bar 

codes that are tampered with will be considered as damaged or lost. 

 

Tuition  
 

School tuition is collected July through April by the FACTS Management Tuition Company on 

the 5
th
 or 20

th
 of each month. The monthly tuition is automatically withdrawn from your checking 

or savings account. FACTS also accepts MasterCard, American Express, and Discover credit 

cards for a fee. If the withdrawal attempt is unsuccessful (NSF), FACTS will attempt on the next 

pull date. FACTS will  only attempt a withdrawal three times. If a withdrawal is unsuccessful after 

the third attempt, payment must be made at the School Office in cash or a cahierôs check by a date 

set by the school. If a payment is not made by that date, the student will not be allowed to attend 

daily classes until payment is made. The school Administrative Assistant will contact you to select 

a due date for collection of this tuition. 

 

Tuition Assistance 
 

Tuition assistance is available through school and parish support. Qualifying factors are as 

follows: 

¶ Submit forms to FACTS Tuition Assistance. Forms are available in the School Office and 

online. These forms must be submitted by May 1
st
 prior to the school year assistance is 
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requested.  All financial information is strictly confidential.  

¶ Eligibility for tuition assistance, in addition to the FACTS Tuition Assistance is reviewed 

by the Financial Assistance Committee. A meeting is scheduled and a plan for assistance is 

established at that time. 

¶ Tuition payment must remain current by month for assistance to continue. 

¶ Tuition assistance applies only to the current school year. 

 

The Tuition Assistance program is determined each school year.  The process must be followed 

each year for assistance to continue. In order for the family to register for the new academic year, 

all past tuition and fees must be paid in full. 

 

Vending Machines 
 

There are vending machines located on campus. They contain healthy snacks and can be accessed 

at recess, lunch, and after school. The office is not responsible for refunds and does not carry 

change. 

 

Volunteer Service Program 
 

Purpose 
To encourage parental involvement in our childrenôs education 

To provide an opportunity for parents to role model Christian service and provide each family the 

opportunity to promote a sense of community in our School 

 

If a family chooses not to participate in the Volunteer Service Program, they must choose the 

buy-out option, and are required to pay an assessment, which is due at Registration. Special 

circumstances and exemptions should be submitted in writing to the School Administration and 

School Commission for review. Non-compliance may result in non-renewal of family registration. 

 

In addition to each familyôs participation in the volunteer service program, the following 

requirements also need to be met:  

 

Fiesta 
¶ Each School Family is required to provide a representative to work a four (4) hour shift at 

the Fiesta with Friends fundraising event. Only those volunteers working 1.5 credits at the 

Fiesta are exempt from this 4-hour shift.  

¶ Each family is also responsible for providing one (1) home baked cake per enrolled child 

for the ñCake Walkò booth. An assessment of $100.00 per missed cake will be billed. 

¶ Fiesta will have a Buy Out of $250.00 if Fiesta Volunteer Chair is notified prior to the 

event. No Shows or Late to the Shift will be billed at $100.00 per hour billable in ½ hour 

increments. 

 

Donut Sales 
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First grade families are required to sell doughnuts at mass a minimum of one (1) Sunday 

throughout the year. A master calendar will be sent with all families with dates and names. If you 

cannot work your assigned Sunday, you may trade with another family. Noncompliance with this 

will result in an assessment of $25.00 on the following monthôs tuition statement. 

 

Fingerprinting and Safe Environment 
All volunteers who work directly with children on a regular basis must be fingerprinted through 

the Diocese of Orange. A Live Scan Applicant Form must be filled out in the School Office to be 

entered into the Fingerprinting database. The volunteer will then receive a Live Scan Form to take 

with him or her to be fingerprinted. Fingerprinting must be done by Entersect.  

 

Additionally, volunteers also have to complete Safe Environment training in order to work with 

children. 

 

Volunteer Non-Participation Fee 
Families that do not fulfill their volunteer commitment will be assessed a fee of $1500.00 per year. 

The volunteer non-participation fee is non-refundable.  
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Appendix A: California Code References Regarding Discipline 
 

The following California Code references, while absolutely controlling in the public sector of 

education, may nevertheless form a foundation for local regulations. Such regulations, adapted to 

local needs, should be published to students and parents. In addition to these statutory 

regulations, local schools should clearly spell out in as much detail as reasonably possible the 

specific rules that a student in attendance is expected to follow. 

 

E.C. 48903 
Continued willful disobedience, habitual profanity or vulgarity, open and persistent defiance of the 

school personnel, or assault or battery upon a student, upon school premises or while under the 

authority of school personnel, or continued abuse of school personnel, assault or battery upon 

school personnel, or any threat of force or violence directed toward personnel, at any time or 

place shall constitute good cause for suspension or expulsion from school.... 

 

Smoking or having tobacco on school premises constitutes good cause for suspension of a 

pupil.... 

 

E.C. 48904 
(School authorities may) suspend or expel a pupil who has on school premises or elsewhere used, 

sold, or been in the possession of narcotics or other hallucinogenic drugs or substances.... 

 

E.C. 48907 
(School authorities may) suspend or expel pupils for misconduct when other means of correction 

fail to bring about proper conduct. 

 

E.C. 48909 
Any minor who willfully cuts, defaces or otherwise injures in any way property, real or personal, 

belonging to a school is liable to suspension or expulsion, and the parent or guardian shall be 

liable for all damages so caused by the minor.... 

 

 

 

 
































